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CLASSIFIED PERSONNEL

The following policiesare the official policiesof the Midland SchoolDistrict
asadoptedby the Midland SchoolDistrict Board of Directors.

/s/ Joe Cox President
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8.0---CLASSIFIED PERSONNEL POLICY COMMITTEE
Membership
The membership of the classified personnel policy committee (PPC) shall be:

1. At least one (1) nomanagement classified representatiwarfreach of the following
classifications:
a. Maintenance, operation, and custodians;
b. Transportation;
c. Food service;
d. Secretary and clerk; and
e. Aides and paraprofessionals
2. Atleast one (1) nomanagement individual to represent the group of All other job
classfications of classified employees not identified irEAabove; and
3. Up to three (3) administrators appointed by the superintendent, which may include the
superintendent. Will also facilitate meeting and record minutes.

Election of NonManagement Members

The nonmanagement members of the PPC shall be elected as follows:

The election for the neamanagement members of the PPC shall be conducted by the PPC by October :
of each year. The elections shall be conducted with the use of a secret ballotmAnagement

employee may cast a ballot to vote for the candidate(s) thenaoagement employee is eligible to vote
for. The candidate who receives the highest number of votes shall be declared the winner.

If an election to fill positions on the PPC is monducted by October 15, the Board of Directors may
appoint an individual to fill the position that was up for election.

Length of Term

The length of term for namanagement members of the PPC shall be five (3%yélzerms of non
management membersadl be staggered so that, to the extent possible, an equal number of non
management members are elected each year. If an election is held due to a vacancy on the PPC, the
individual elected to fill the vacancy shall be elected to the remainder of thpitateterm.

Selection of Officers

The PPC shall organize itself in the first quarter of each school year and elect a chair and a secretary.
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Meetings

The PPC shall develop a calendar of regularly scheduled meetings throughout the year theeview t
Districtds personnel policies in order to:

l. Determine whether additional policies or amendments to existing policies are needed,;

Il. Review any policies or changes to policies proposed by the board of directors;

1. Propose additional policies or amendmenth#&hoard of directors; and

V. Review any proposed distribution of a salary underpayment from previous years.

The PPC shall hold special meetings throughout the year as necessary to review personnel policy
proposals from the Board.

A majority of the membersf the PPC shall constitute a quorum for conducting business. The adoption
of any motion shall require an affirmative vote by a majority of the members of the PPC. A quorum
constitutes four out of six members.

The personnel policy review process shaliifbaccordance with Policy 1.9.

Members of the PPC are not entitled to and shall not receive additional pay for their service on the PP
or for attendance at PPC meetings.

Recordings of Meetings

All PPC meetings shall be audio recorded. The recomizng be paused in order to protect confidential
employee or student information. The PPC chair shall announce for the recording the reason the PPC
pausing the recording prior to pausing the recording.

Information Posted to District Website

The following information shall be posted to the District website:
Positions that are up for election to the PPC

Names of candidates running for each position
Information regarding the conduction of the election
Results of the election and

Minutes of each PPC meagin

= =4 =4 -4 -9

Cross Reference: 109POLICY FORMULATION
Legal ReferenceA.C.A. § 6:17-2301 et. Seq.

Date Adopted: 7/11/23

Last Revised:
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8.10 CLASSIFIED PERSONNEL SALARY SCHEDULE

Statdaw requireseachDistrictto includeits classifiede mp | o salarysaheslulen itswrittenpersonnel
policies.TheDistrictis requiredo postthesalaryschedulenits websiteby Septembet 5 of eachyearand
shouldplaceanobvioushyperlink,button,or menuitem on thevebsite's homepadaatlinks directlyto the
currentyearclassifiedpoliciesandsalaryschedule.

Forthepurposes ahis policy, an employemustwork twothirds(2/3) of thenumberof theirregularly
assigneénnuakwork daysto qualifyfor astepincrease.

The superintenderttasthe authority, whenrecommendlig an applicantandhis/herplacemenbn the District's
salaryscheduleo the Boardfor its approvalto considethe applicant'previousvork experiencevith similar
duties responsibilitiesandskill setsto thosgob dutiesandresponsibilitieshe applicantwould assuméor the
District.
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Midland School District

2024-2025 Classified Salary Schedule
Instructional Staff

Jositio  Instruc Asst ALL SPED Aide Pre-K AA BA No Lie Lie/Cert in Area
" SENES N 185 185 180
Days 180 180
Hours 7.5 7.5 7.5 7.5 7.5

0 $16,470.00 $16334182(1.80 $20,1830183B.18 $23,7$25H81/6.68532,6 793X)6[70.00

1 $16,690.00 $17§061080..80 $20,35201853.18 $23,932%5936.68532,899H320800.00

2 $16,910.00 $1780291281.80 1$20,58301873.18 $24,15846856.68533,11933)1/10.00

3 $17,130.00 $1787F1580.80 $20,7830189B.18 $24,3%24876.68533,3393H)330.00

4 $17,350.00 $17$071721.80 $21,08311@13.18 $24,59246896.68533,55833)550.00

5 $17,570.00 $173410R1.80 $21,2831133B.18 $24,8$23481/6.68533,77933)7[70.00

6 $17,790.00 $18HNR11B1.80 $21,452114558.18 $25,032%5836.68533,99H33)900.00

7 $18,010.00 $188ARI3W1.80 $21,68211673.18 $25,258%256.68534,21H3202/L0.00

8 $18,230.00 $183®16801.80 $21,88311893.18 $25,4%2%H876.68534,439330430.00

9 $18,450.00 $183R1821.80 $22,14321813.18 $25,692%H896.68534,658320650.00

10 $18,670.00 $1930401080..80 $22,38221833.18 $25,9$2%916.68534,87H3308[70.00

11 $18,890.00 $190@®1280.80 $22,55221853.18 $26,1326836.68535,09H35)000.00

12 $19,110.00 $19M®481.80 $22,78221873.18 $26,3526856.68535,31H3H)3(L0.00

13 $19,330.00 $19$2@1780.80 $22,9832189B.18 $26,5%2H876.68535,5393H)530.00

14 $19,550.00 $19B191.80 $23,24331813.18 $26,7926896.68535, 7583H)750.00

15 $19,770.00 $20$P011800..80 $23,483314358.18 $27,0$2.6816.68535,97H35)9[70.00

16 $19,990.00 $20$201.381.80 $23,65331653.18 $27,232.6236.68536, 19H38)190.00

Secretarial Staff

Positi | Due Process Clerk  ELEM Sec/LEA Sec HS Sec Admin Assistant | District Treasurer
on 180 210 240 240 240
Days 7.5 7.5 7.5 7.5 7.5

Hour

S 0 $18,178.30 $2822(P070L0 $24,237.00 $26,811.00 $30,117.60

1 $18,398.30 $28242427010 $24,457.00 $27,161.90 $30,468.50

2 $18,618.30 $202646470L0 $24,677.00 $27,512.80 $30,819.40

3 $18,838.30 $228B670L0 $24,897.00 $27,863.70 $31,170.30

4 $19,058.30 $2208¥1B10L0 $25,117.00 $28,214.60 $31,521.20

5 $19,278.30 $223(B0TAL0 $25,337.00 $28,565.50 $31,872.10

6 $19,498.30 $223527010 $25,557.00 $28,916.40 $32,223.00

7 $19,718.30 $2Z224A710L0 $25,777.00 $29,267.30 $32,573.90

8 $19,938.30 $22965670L0 $25,997.00 $29,618.20 $32,924.80

9 $20,158.30 $2R38B10L0 $26,217.00 $29,969.10 $33,275.70

10 $20,378.30 $2230070L0 $26,437.00 $30,320.00 $33,626.60

11 $20,598.30 $2268H62701.0 $26,657.00 $30,670.90 $33,977.50

12 $20,818.30 $228484701.0 $26,877.00 $31,021.80 $34,328.40

13 $21,038.30 $2P0A6TAL0 $27,097.00 $31,372.70 $34,679.30

14 $21,258.30 $2029BI0L0 $27,317.00 $31,723.60 $35,030.20

15 $21,478.30 $208HB0T0L0 $27,537.00 $32,074.50 $35,381.10

16 $21,698.30 $20A272701.0 $27,757.00 $32,425.40 $35,732.00
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Physical Plant Staff

Position Bus Driver Bus Mechanic/Lie. Maint Main! Worker Head Main! Main Custodian
Days 180 240 240 240 240
Hours 4 75 75 75 75
0 $9,250.00 $30,412.80 $24,672.60 $27,009.00 $21,960.00
$9,450.00 $30,763.70 $24,892.60 $27,359.90 $22,180.00
2 $9,650.00 $31,114.60 $25,112.60 $27,710.80 $22,400.00
3 $9,850.00 $31,465.50 $25,332.60 $28,061.70 $22,620.00
4 $10,050.00 $31,816.40 $25,552.60 $28,412.60 $22,840.00
5 $10,250.00 $32,167.30 $25,772.60 $28,763.50 $23,060.00
6 $10,450.00 $32,518.20 $25,992.60 $29,114.40 $23,280.00
7 $10,650.00 $32,869.10 $26,212.60 $29,465.30 $23,500.00
8 $10,850.00 $33,220.00 $26,432.60 $29,816.20 $23,720.00
9 $11,050.00 $33,570.90 $26,652.60 $30,167.10 $23,940.00
10 $11,250.00 $33,921.80 $26,872.60 $30,518.00 $24,160.00
11 $11,450.00 $34,272.70 $27,092.60 $30,868.90 $24,380.00
12 $11,650.00 $34,623.60 $27,312.60 $31,219.80 $24,600.00
13 $11,850.00 $34,974.50 $27,532.60 $31,570.70 $24,820.00
14 $12,050.00 $35,325.40 $27,752.60 $31,921.60 $25,040.00
15 $12,250.00 $35,676.30 $27,972.60 $32,272.50 $25,260.00
16 $12,450.00 $36,027.20 $28,192.60 $32,623.40 $25,480.00
Student Support Staff
Position Nurse/RN IT Coordinator SRO Cafe MGR Cafe Worker
Days 190 240 240 185 180
Hours 7.5 75 8 75 75
0 $50,000.00 $38,075.40 $35,200.00 $17,309.20 $16,470.00
1 $50,000.00 $38,426.30 $35,400.00 $17,529.20 $16,690.00
2 $50,000.00 $38,777.20 $35,600.00 $17,749.20 $16,910.00
3 $50,000.00 $39,128.10 $35,800.00 $17,969.20 $17,130.00
4 $50,000.00 $39,479.00 $36,000.00 $18,189.20 $17,350.00
5 $50,000.00 $39,829.90 $36,200.00 $18,409.20 $17,570.00
6 $50,000.00 $40,180.80 $36,400.00 $18,629.20 $17,790.00
7 $50,000.00 $40,531.70 $36,600.00 $18,849.20 $18,010.00
8 $50,000.00 $40,882.60 $36,800.00 $19,069.20 $18,230.00,
9 $50,000.00 $41,233.50 $37,000.00 $19,289.20 $18,450.00
10 $50,000.00 $41,584.40 $37,200.00 $19,509.20 $18,670.00
11 $50,000.00 $41,935.30 $37,400.00 $19,729.20 $18,890.00
12 $50,000.00 $42,286.20 $37,600.00 $19,949.20 $19,110.00
13 $50,000.00 $42,637.10 $37,800.00 $20,169.20 $19,330.00
14 $50,000.00 $42,988.00 $38,000.00 $20,389.20 $19,550.00
15 $50,000.00 $43,338.90 $38,200.00 $20,609.20 $19,770.00
16 $50,000.00 $43,678.00 $38,400.00 $20,829.20 $19,990.00

/s/Brandon Langle
Adopted 05-08-2023
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CrossReference: Policyl.99 POLICY FORMULATION

LegalReferences: A.C.A.§6-17-2203
A.C.A.8617-2301
DESERulesGoverningSchool DistricRequirementtor PersonndPolicies Salary
Schedulegylinimum SalariesandDocument$?ostedo District\Websites

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.20 CLASSIFIED PERSONNEL EVALUATIONS
Classifiedpersonnetaybeperiodicallyevaluated.

Any forms, procedures othermethods oévaluationjncludingcriteria, ardo bedevelopedythe
Superintenderagndor hisdesignee(sjutshallnotbepartof thepersonnepoliciesof theDistrict.

IndividualsemployedundertheD i s t waiverasudlisensedeachersindadministratorshallbeevaluated
underPolicy3.20 LICENSEDPERSONNELEVALUATIONS.
CrossReference: 3.20 LICENSEDPERSONNELEVALUATIONS

LegalReference: A.C.A.§6-17-2301

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.30 EVALUATION OF CLASSIFIED PERSONNELBY RELATIVES

No persorshallbeemployed in, oassignedo, apositionwhich would requir¢hat he/shéeevaluatedy any
relative by bloodor marriagejncluding spouseparentgchild, grandparengrandchildsibling,aunt,uncle,
niece nephewoprfirst cousin.

DateAdopted: 06/13/2003
LastRevised: 07/11/2008

© 2024ArkansasSchoolBoardsAssociation Pageb



8.40 CLASSIFIED EMPLOYEES DRUG TESTING

Definitions

A Cl e ar i megndheRedemMotor CarrierSafetyAdministrationCommercial Driver'sicenseDrug
andAlcohol Clearinghouse.

i Dat anteans ta€@ommercial DriveAlcohol andDrug TestingDatabasef the Office of Driver Services
of theArkansa®epartmenof FinanceandAdministration.

A S a feadtivef u n cihcludes o

a. All time spentnspectingservicing.and/ompreparinghevehicle;

b. All time spentdriving thevehicle;

C. All time spentoadingor unloadinghevehicleor supervisingheloadingor unloadingof thevehicle;
and
All time spentrepairing,obtainingassistancer remainingn attendancaponadisabledvehicle.

o

S ¢ h o adamdouzediehiclethatmeetghefollowing requirements:
Is designedo carrymorethanten (10)passengers;
Is privatelyownedandoperatedor compenstion, or whichis owned Jeasedr otherwiseoperatedy,
or for thebenefitof theDistrict; and
3. Is operatedor thetransportatiomf studentfrom hometo school from schoolto home orto andfrom
schoolevents.

N P

Scopeof Policy

Eachpersorhiredfor apositionthat allowsor requiresheemployedo operateaschoolbusshallmeetthe
following requirements:

1. Theemployeeshallpossesac u r r e n ticendeautharizngti@iadividual tooperatehesize
schoolbustheindividualis beinghiredto drive;

2. Haveundergone physicalexaminationyhich shallincludeadrugtest,by alicensedohysicianor
advancegbracticenursewithin thepasttwo years;and

3. A current valiccertificationof schoolbusdriverin servicetraining.

Eachp e r sinitiad éngployment foajob entailingasafetysensitivefunctionis conditionecupon:

1 Thedistrict receivinganegativedrugtestresult forthatemployee;
1 Theemployeesubmittinganelectronicauthorizatiorthroughthe Clearinghouséor theDistrict toruna
full queryofthee mp | oigf@neatiosin theClearinghouseand
i Thee mp | osygeingawstten authorizatiorfor the District to requesinformationfrom:
o] TheDatabase; and
o] Any U.S.Departmenbf Transportatiomegulatecemployeravho haveemployedheemployee

duringanyperiodduringthetwo (2) yearsprior to thedateof thee mp | 0 ap@icatirs
All employeesvho performsafetysensitivefunctionsshallannuallysubmitawritten authorizatiorfor the

Districtto conductalimited queryof theempb y e ief@nsationfrom theClearinghousel heDistrict shall
performalimited queryof all employeesvho performsafetysensitivefunctionsat leasbnceeachschool year.
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| f t h e limiad gueryofithe Cléasnghousshows thainformation exiss in the Clearinghouse thraty
prohibittheemployedrom performingsafetysensitivefunctions theDistrict shallconductfull queryof the
Clearinghouse on the employee within twelotyr (24) hours of conducting thenited query. If the District is
unableto conductafull querywithin twenty-four (24) hoursdueto thetwenty-four (24) hoursfalling ona
weekendholiday,or otherdaytheDistrict is closedor dueto thefailure of theemployedo authorizethe
District to receiveinformationresultng from thefull queryof theClearinghouse¢heemployeeshallnotbe
permittedto performanysafetysensitiveunctionuntil theDistrict conductghefull queryandtheresults
confirmthatthee mp | oGlearmgh@usescordcontaingno prohibitionsontheemployeeerformingsafety
sensitivefunctions.

Methodsof Testing

Thecollection,testingmethods andtandards shall leterminedby theagencyor othermedical organizations
choserbytheSchoolBoardto conducthecollectionandtestingof samplesThedrugandalcoholtestings to
beconductedyalaboratorycertifiedpursuanto themostrecentguidelinesssuedoy theUnited States
Departmenbf HealthandHumanServicedor suchfaciliies( i Ma n daidelmedor FederalWorkplace
DrugTestingPr ogr ams o) .

Requirements

Employeeshallbedrugandalcoholfreefrom thetime theemployeds requiredo bereadyto work until the
employeas relievedrom theresponsibilityfor performingwork and/oranytime theyareperformingasafety
sensitivefunction.In additionto thetestingrequiredasaninitial conditionof employmentemployeeshall
submitto subsequerdrugtestsasrequiredby law and/orregulation Subsequeriestingincludes and/oris
triggeredby, butis notlimited to:

1. Randontests;

2. Testingn conjunctionwith anaccident;

3. Receivingacitationfor amovingtraffic violation; and

4 Reasonablsuspicion.

Prohibitions

A. No drivershall report fodutyor remain on dutyequiringtheperformancef safetysensitiveunctions

while havinganalcoholconcentratiomf 0.04or greater;

No driver shallusealcoholwhile performingsafetysensitivefunctions;

No drivershallperformsafetysensitivefunctionswithin four (4) hoursafterusingalcohol;

No driverrequiredo takeapostaccidentlcoholtestunder# 2 aboveshallusealcoholfor eight(8)

hoursfollowing theaccidenbr until he/shaundergoes postaccident alcohdkst,whicheverccurs

first;

E. No drivershallrefuseto submitto an alcohobr drugtestin conjunction with #1, 2, and/o# above;

F. No drivershall report fodutyor remain on dutyequiringtheperformancef safetysensitiveunctions
whenusinganycontrolledsubstancegxceptwhenusedpursuanto theinstructionsof alicensed
medical practitionewho,with knowledgeofthed r i ver 6 s | olmsadviseghedriverghatb i | |
thesubstanceiill notadverselaffectthed r i \al@lity 1 safelyoperatehis/hervehicle.lt isthe
e mp | orgspoasibiityto inform his/hersupervisooftheemgd o y aseobsachmedication;

OO W
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G. No drivershall report foduty, remainonduty, or perform asafetysensitivefunctionif thedrivertests
positiveor hasadulteratear substituteditestspecimerfor controlledsubstances.

Violation of anyof theseorohibitionsmaylead to disciplinanactionbeingtakenagainstheemployee, which
couldincludeterminationor non-renewal.

Testingfor Cause

Driversinvolvedin anaccidenin whichthereis alossof anothelp e r s o shélllsetested fosdcohol aa
controlledsubstanceassoonaspracticabldollowing theaccidentDriversshallalsobetestedor alcohol
within eight(8) hoursandfor controlledsubstancewithin thirty two (32) hoursfollowing anaccidenfor
whichtheyreceiveacitationfor amovingtraffic violationif theaccidentnvolved: 1) bodily injury to any
persorwho, asaresultof theinjury, immediatelyreceivesnedicaltreatmentwayfrom thesceneof the
accidentpr 2) oneor moremotorvehiclesncursdisablingdamagesaresut of theaccidentequiringthe
motorvehicleto betransporte@wayfrom thescendoy atow truck or othermotorvehicle.

Refusalto Submit

Refusalto submitto analcoholor controlledsubstanceestmeanghatthedriver:

1 Failedto appeafor anytestwithin areasonablperiodof timeasdetermined btheemployer

consistentith applicableDepartmenbf Transportation agencggulation;

Failedto remain athetestingsiteuntil thetestingprocess wasompleted;

Failedto provideaurinespecimerfor anyrequired drugest;

Failedto providea sufficientamouniof urinewithoutan adequatmedicalreasorfor thefailure;

Failedto undergo anedical examinatioasdirectedoy the MedicalReviewOfficer as part ofthe

verificationprocesgor thepreviouslistedreason;

1 Failedor declinedto submit to asecondestthattheemployeror collectorhasdirectedthedriverto
take;

1 Failedto cooperatevith anyof thetestingprocessand/or

1 Adulteratecbr substitutechtest resulaisreportedby the MedicalReview Officer.

= =4 =4 -4

Schoolbus drivers shouldeawarethat refusal to submtib adrugtestwhenthetestis requestethased on a
reasonablsuspiciorcanconstitutegroundgfor criminal prosecution.

Consequencefor Violations

Driverswhoengagén anycorductprohibitedbythispolicy, whorefuseto takearequireddrugor alcoholtest,
refuseto signtherequest fomformation required bkaw, orwhoexceedheacceptablémits for therespective
testsshallnolongerbeallowedto performsafetysensitve functions Actionsregardingheir continued
employment shabetakenin relationto theirinability to performthese functionand couldncludetermination
or nonrenewalof theircontractof employment.

Driverswho exhibitsigns oiviolatingtheprohibitionsof this policyrelatingto alcohol ocontrolledsubstances
shallnotbeallowedto performor continueto performsafetysensitivefunctionsif theyexhibitthosesigns
during,justprecedingor just aftertheperiodof thework daythatthedriveris requiredo bein compliance
with theprovisionsof this policy. Thisactionshallbebasedn specific,contemporaneouarticulable
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observationsoncerninghebehaviorspeechor bodyodorsof thedriver. The Superintenderdr his/her
desigreeshall requirghedriverto submittofi r e a s 9w @ (b itestfooaltahol and controllesubstances.
Thedirectionto submitto suchtestamustbemadgustbefore justafter,or duringthetimethedriveris
performingsafetysensitivunctions.If circumstanceprohibitthetestingof thedrivertheSuperintenderdr
his/herdesigneshallremovethedriverfrom reportingfor, or remainingon, dutyfor aminimumof twenty
four (24) hoursfrom thetime theobservatiowasmadetriggeringthedriv e rethavalfrom duty.

If theresultsfor analcoholtestadministeredo adriveris equalo or greatethan0.02,butlessthan0.04,the
drivershallbeprohibited fronperformingsafetysensitivefunctionsfor aperiodno lesghantwentyfour (24)
hoursfrom thetime thetestwasadministeredUnlessthelossof dutytimetriggersotheremployment
consequenggolicies,nofurtherotheractionagainsthedriveris authorizedy this policy for testresults
showinganalcoholconcentratiomf lessthan0.04.

Reporting Requirements
TheDistrict shall reporthefollowing informationabout aremployeavho performssafetysensitivefunctions

to theClearinghousey thecloseof thethird (3rd) businesslayfollowing thedatetheDistrict obtainedhe
information:

1. An alcohol confirmatioriest resultvith analcoholconcentratiomf 0.04or greater;

2. A negativereturnto-dutytestresult;

3. A refusatto takeanalcoholtest;

4, A refusalto test determinatiooweverjf therefusal taestdeterminatioris basedonthee mp | oy e e ¢

admissiorof adulteratioror substitutiorof thespecimentheDistrict shallonly reporttheadmissions
madeto thespecimercollector;and

5. A reportthatthedriverhassuccessfullgompleted alfollow-up tests agrescribedn theSubstance
AbuseProfessionaleport.

TheDistrict shall reporthefollowing violationsfor anemployeavho performssafetysensitivefunctionsby
thecloseof thethird (3rd) businesslayfollowing thedatethe District obtainsactualknowledgeof:**

1. On-dutyalcohol use;

2. Predutyalcoholuse;

3. Alcohol usefollowing anaccidentand

4 Controlledsubstancese.

LegalReferences: A.C.A.§6-19108
A.CA. 8619119
A.C.A.827-23105
A.C.A.827-23201etseq.
49C.F.R.§part40
49C.F.R.8382.101 605
49C.F.R.8§ 382.70%tseq.
49C.F.R.8383.5
49C.F.R.8390.5
Arkansa®ivision of AcademidracilitiesandTransportatiofRulesGoverning
MaintenancendOperations oArkansad”ublicSchool Buses arféhysical
Examination®f SchoolBusDrivers
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DateAdopted 06/13/2003
LastRevised: 07/11/2008
02/11/2020
07/15/2021
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8.5Bd CLASSIFIED EMPLOYEES SICK LEAVE

Definitions
1. A Emp | B snempboyeeftheDistrict working20or morehours peweek whas notrequiredo
haveateachindicenseasaconditionof hisempbyment.
2. A S ilLceka is @sencérom work dueto illness,whethetbytheemployeeor amembeiof the

e mp | oiymedid@damily, or dueto adeathin thefamily. Theprincipalshalldeterminevhether
sickleavewill beapprovednthebasisof adeathoutsidetheimmediateamily of theemployee.

3. A E X ¢ eSklelievaas asencérom work, whethempaidor unpaidthatexceedswelve (12) daysin
acontractyearfor anemployeeandthatis notexcusegbursuanto: District policy; theFamilyMedical
LeaveAct; areasonablaccommodationf disabilityundertheA me r i witla DisabditiesAct; or
dueto acompensablé/o r k €ampedsationlaim.

4, A Gr oExaedsiyesSickL e a is &sencérom work, whetherpaidor unpaid thatexceedd 0%of
thee mp | ocpntractidrgthandthatis not excusegursuanto: Districtpolicy; theFamilyMedical
LeaveAct; areasonablaccommodationf disabilityundertheA me r i witla DisabditiesAct; or
dueto acompensablév/o r k €ampedsationlaim.

5. A C u r SickLeaved meanghosedaysof sickleavefor thecurrentcontractyear,whichleaveis
grantechttherateof onedayof sickleavepermonthworked,or majorpartthereof whichnmaybe
credited up front.

6. A Ac c u msidklad a idthdiotal of unusedsickleave,upto amaximumof ninety(90) days
accruedrom previouscontractsput not used Accumulatedsick leavealsoincludesthe sick leave
transferred fr om anscheaempgogmne®.eds previ ous

7. Al mmefda mimEapsane mp | ospausedhikl, parentor anyotherrelative providedthe other
relativelivesin thesamehouseholadstheemployee.

Sick Leave
Theprincipalhasthediscretiornto approvesickleavefor an employeéo attendhefuneralof apersorwhois
notrelatedo theemployeeundercircumstancedeemedhppropriatdy theprincipal.

Employees who am@doptingor seekingo adopt aninor child orminor childrenmayuseupto fifteen (15)sick
leavedaysin anyschoolyearfor absencerelatingto theadoptionjncludingtime neecedfor travel,time
neededor homevisits,time neededor documentranslationsubmissioror preparationtime spentwith legal
or adoptionagencyepresentativeime spentn court,andbondingtime. Seeals0,8.23 CLASSIFIED
PERSONNELFAMILY MEDICAL LEAVE, whichalsoapplies Exceptfor bondingtime,documentation
shallbeprovidedbytheemployeaiponrequest.

Payfor sickleaveshallbeatthee mp | odailyratéofpay,whichisthate mp | ohpwlgalesf paytimes
thenumberof hoursnormdly workedperday.Absencedor ilinessin exces®fthee mp | oacaraviated
andcurrentsickleaveshallresultin adeductiorfromthee mp | o payatthédsily rateasdefinedabove.

At thediscretionof theprincipal(or Superintendent), andi,FMLA is applicablesubjecto thecertificationor
recertificationprovisionscontainedn policy8.23 CLASSIFIEDPERSONNELFAMILY MEDICAL
LEAVE theDistrict mayrequireawrittenstatementromthee mp | o physieiadocumentinghe

e mp | oy e eRaikireta providesach documentation dthess mayesult insick leavenot being paid, or
in disciplineupto andincludingtermination.
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If thee mp | o0y e e @reexcdsigeegrossigescessivasdefinedbythispolicy, disciplinanactionmay
betakenagainstheemployeewhich couldincludeterminatioror nonrenewabf thecontracof employment.
Thesuperintenderghallhavetheauthoritywhenmakinghis/herdeterminatiorio considethetotality of
circumstancesurroundingheabsenceandtheirimpactondistrict operation®r studenservices.

Sick Leaveand Family Medical LeaveAct (FMLA) Leave
Whenanemployedakessickleave theDistrict shalldeterminef theemployees eligible for FMLA leaveand
if theleavequalifiesfor FMLA leave TheDistrict mayrequestadditionalinformationfrom theemployedo
helpmaketheapplicability* determination. Itheemployess eligiblefor FMLA leaveandif theleavequalifies
undertheFMLA, theDistrict will notify theemployeen writing, of thedecisiorwithin five (5) workdays If
the circumstances ftineleave aslefinedin policy8.23 CLASSIFIED PERSONNEIEAMILY MEDICAL
LEAVE d o rci@angetheDistrictis only requiredio notify theemployeeonceof thedeterminatiomegarding
theapplicability of sickleaveand/orFMLA leavewithin anyapplicablewelve(12) monthperiod.Tothe
extenttheemployeenasaccumulatedick leave anysickleavetakenthatqualifiesfor FMLA leaveshallbe
paidleaveandchargedhgainsthee mp | oacauel léaveincluding,onceanemployeeexhaustéis/her
accumulategickleave vacationor personaleave.See8.23 CLASSIFIEDPERSONNELFAMILY
MEDICAL LEAVE.

Sick Leaveand Outside Employment
Sickleaverelatedabsencéom work (e.g.sickleavefor personbor family illnessor accident\WorkersComp,
and FMLA) inherentlyneanghe employee is alsncapableof workingat anysource obutside employment.
Exceptasprovidedin policy 8.36,if anemployeavhoworksanon-districtjob while takingdistrictsick leave
for personabrfamily ilinessor accidentWorkersComp,or FMLA, shallbesubjecto disciplineupto and
includingtermination.

CrossReferences: 8.1 CLASSIFIEDPERSONNELOUTSIDEEMPLOYMENT
8.23 CLASSIFIEDPERSONNELFAMILY MEDICAL LEAVE

8.3@ CLASSIFIEDPERSONNEIMWORKPLACEINJURIESANDWORKERS 0

COMPENSATION

LegalReferences: A.C.A.86-17-1301etseq.
29USC882601etseq.
29CFR825.100 eseq.

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.5.0.10 CLASSIFIED EMPLOYEES ACCUMULATED SICK LEAVE PAYOUT

Upon retirement frortheDistrict, aclassifiedemployeemayreceivepayment founusedsick leaveatthedaily
rateof payfor classifiedeachesubstitutgpayupto 102days.
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8.60 SICK LEAVE BANK & CLASSIFIED EMPLOYEES
TheMidland SchoolDistrict daesnotpresentlyoperateasick leavebank.

Midland Schoolhas adopted policy regardingemployees thdtaveexhausted adif theirsickleaveand
availabledaysandis asfollows:

Whenanemployeénascompletelyusedall sickleaveandavailabledays thatemployeenaycontacthe
classified staffmembemho monitors sickeaveandavailabledays ofstaffandrequest aoticebesentto staff
membershattheemployee hassedall his/hersick, personalandavailabledays.

Priorto sendingarequestor volunteerso donatesick days theemployeamustutilize all availabldeave
includingsick, personal, vacation, amiissthree(3) days beyond in whicthee mp | o y eseldrledAp a y
thattime, otheremployeespnafirst comefirst servedasismay contacthefacultymembemwhomonitors
sickleaveandavailabledaysanddonatedaysto theemployeavhois outof days.This procedurés to bea
completelyoluntary. Maternityeave doesot qualifyfor this policy.

SpousalDonations
Districtemployeeswvhoarealegallymarriedcoupleareeligibleto utilize eacho t h sickléage Written
permissiormust baeceived foeach dapf donatedsick leave. Itheemployees angaidatdifferentrates of

pay,thelesserateof payshallbeusedor thepurposef thedonatedickleavedays.

LegalReference: A.C.A.8617-1208
A.C.A.86-17-1306

DateAdopted: 06/13/2015
LastRevised:
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8.70 CLASSIFIED PERSONNEL PERSONAL AND PROFESSIONAL LEAVE

Forthedistrictto functionefficiently andhavethenecessargeasonnelpresento effectahighachieving
learningenvironment, employee absences rieée kepto aminimum. Thedistrict acknowledgethat there
aretimesduringtheschoolyearwhenemployeefiavepersonabusinesshat needso beaddresseduringthe
schoolday.Eachfull-timeemployeeshallreceivetwo (2) daysof personaleavepercontractyear.Theleave
maybetakenin increment®f nolessthan15minuteg1/4hours).

Employeeshalltakepersonaleaveor leavewithout payfor thoseabsencewhicharenotdueto attendancat
schoolfunctionswhich arerelatedo theirjob dutiesanddo notqualify for othertypesof leave(for sickleave
seePolicy8.5,for professionaleaveseebelow).

A S c H amnlc tfartbepusposesf thispolicy, means:
1. Athletic or academieventgelatedo apublic schooldistrict; and
2. Meetingsandconferenceselatedo education.

Thedeterminatiorof whatactivitiesmeethedefinition of aschoolfunctionshallbemadebythee mp | oy e e 0
immediatesupervisoor designeeln noinstanceshallpaidleavein exces®f allottedvacationdaysand/or
personatlaysbegrantedo anemployeavhois absenfrom work while receivingremuneratiofirom another
sourceascompensatiofor thereasorfor theirabsence.

Any empoyeedesiringto takepersonaleavemaydo soby makingawritten requesto his/hersupervisoat
leasttwenty-four (24) hours priotto thetime of therequested leave. Theenty-four-hourrequirementmaybe
waivedbythesupervisowhenthesupervisodeemst appropriate.

Employeesvhofail to reportto work whentheirrequestor apersonatiayhasbeendeniedor who have
exhaustetheirallottedpersonal days, shédisetheirdaily rateof payfor theday(s)missed (leavevithoutpay).
While thereareinstancesvherepersonatircumstancesecessitatane mp | o apsercéegondheallotted
daysof sickand/ompersonaleave anyemployeavhorequiredeavewithout paymustreceiveadvance
permissior{excepin medicalemergencieand/oraspermitedbypolicy8.23 CLASSIFIEDPERSONNEL
FAMILY MEDICAL LEAVE) fromtheirimmediatesupervisorFailureto reportto work withouthaving
receivedpermissiorio beabsents grounddor discipline,upto andincludingtermination.

Personadkeavedoesnotaccumulatdrom onecontractyearto thenext.
Persondeavemaynotbetakenthedaybeforeor thedayafteraholiday.
Employeesavingmorethanthirty (30) sickdaysmayexchangeipto 3 daysperyearandtakethemas
personaldays. Anyemployee@lesiringto makethis exchangenustdo soin writing to hisor herimmediate

supervisoiANDtheDistrict Bookkeepeat least twentfour (24) hoursprior to thetimeof therequestedeave.
{ApprovedbyMidland SchoolBoard01/2014}
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ProfessionalLeave
A P r oohatlsesaiisleavegrantedor thepurposef enablinganemployedo participaten professional
activities(e.g.,workshopor servingon professionatommitteesyvhich canserveto improvetheschool
Di s t instructibnajsogram oenhancetheenp | o y e e @ perfanb higlutiesPyofessiondeavewill
alsobegrantedvhenaschoolD i s t emiployéaéssibpoenaefbr amatterarisingoutofthee mp |l oy e e 6 ¢
employmentvith theschoolDistrict. Any employeeseekingorofessiondleavemustmake awrittenrequesto
hisimmediatesupervisorsettingforth theinformationnecessarfor thesupervisoto makeaninformed
decisionThes u p e r decissoasisubjscto reviewandoverrulingbythesuperintendenBudgeting
concern@andthepotental benefitfortheD i s t studentsvib lsetakeninto considerationn reviewinga
requestor professionaleave.

Applicationsfor professional leavehouldbemadeassoonaspossibldollowingthee mp | odjseemings
needor suchleave but,in anycasenolessthantwo (2) weeksbeforetherequestetbaveis to begin,if
possible.

If theemployealoesnotreceiveor doesnotacceptemuneratiotfior his/herparticipationn theprofessional
leaveactivity andasubstitutes neededor theenployee theDistrict shallpaythefull costof thesubstitutelf

theemployegeceivesandacceptsemuneratioror his/herparticipationn theprofessionaleaveactivity, the
employeeshall forfeit his/hedaily rateof payfrom the District forthetime theemployeamisses. Theostof a
substituteif oneis neededshallbepaidbytheDistrict.

LegalReference: A.C.A.8§6-17-211

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.80 CLASSIFIED PERSONNELRESPONSIBILITIES IN DEALING WITH SEX
OFFENDERS ON CAMPUS

Individualswho havebeerconvictedof certainsexcrimesmust registewith law enforcement asexoffenders.
Arkansagaw placegestrictionsonsexoffenderswith aLevel 1 sexoffendethavingtheleastrestrictions
(lowestlikelihood of commiting anothessexcrime),andLevel 4 sexoffendershavingthemostrestrictions
(highestikelihood of committinganothesexcrime).

While Levels1 and2 placenorestrictiongrohibitingthei n d i v presaen@ehadchoolcampusl.evels3
and4 havespecificprohibitions.Thesearespecifiedn Policy6.18 SEXOFFENDERSON CAMPUS

( ME G A NAWS andit is theresponsibilityof district staffto knowandunderstanthepolicy and,to the
extent requestedijd schooladministratorén enforcingtherestrctionsplacedoncampusaccesso Level 3and
Level4 sexoffenders.

It is theintentionof theboardof directorghatdistrict staff not stigmatizestudentsvhoseparentor guardians
are sex offenders while takingcessargtepgo safeguardheschod communityand complywith statdaw.
Eachs ¢ h cadnmingtgatiorshouldestablistproceduresoattentionis notdrawnto theaccommaodations
necessarfor registeredgexoffendemparentor guardians.

CrossReference: 6.1 SEXOFFENDERSON CAMPUS(MEGAN 0 IRAW)

LegalReferences: A.C.A.§514132
A.C.A.81212913(g)(2)
Division of ElementarandSecondanzducatiorGuidelinesfori Me g & B @& &

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.90 PUBLIC OFFICE 1 CLASSIFIED PERSONNEL

An employeeof theDistrict whois electedo theArkansagseneralAssemblyor anyelectiveor appointive
publicoffice (notlegallyconstitutionallyinconsistentvith employment by public school districghallinotbe
dischargear demotedasaresultof suchservice.

No sickleavewill begrantedorthee mp | o paricgdiiain suchpublicoffice. Theemployeemaytake
personaleaveor vacation (ifapplicable)if approvedn advancdytheSuperintendent, durirfigs/herabsence.

Priorto takingleave, and asoon agpossibleaftertheneed foisuchleaveis discerned biheemployee, he/she
mustmakewritten requestor leaveto the Superintendensettingout, to thedegregpossiblethedatessuch
leave is needed.

An employeavho fraudulentlyequestsick leavefor the purposeof takingleaveto servein public office may
besubjecto nonrenewabr terminationof his/heremployment contract.
CrossReference:  Policy8.1® ClassifiedPersonndpolitical Activity

LegalReference: A.C.A.§8617-115

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.100 JURY DUTY 1 CLASSIFIED PERSONNEL

Employees areotsubjecto dischargdpss ofsickleave, loss ofacation timeor anyotherpenaltydueto
absencérom work for jury duty, upongiving reasonablaoticeto theDistrict throughthee mp | oy ee 6 s
immediatesupervisor.

Theemployeanustpresentheoriginal (not acopy)of thesummonsgo jurydutyto his/heisupervisoin order
to confirmthereasorfor therequeste@bsence.

Employeeshallreceivetheirregularmpayfrom thedistrictwhile servingjury duty, andshallreimbursehe
districtfrom thestipendheyreceivefor jury duty, upto, butnotto exceedthecostof thesubstituteniredto
replacegheemployeean his/herabsence.

LegalReference: A.C.A.§16-31-106

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.110 OVERTIME, COMPTIME, and COMPLYING WITH FLSA

TheMidland SchoolDistrict shallcomplywith thoseportionsof theFair LaborStandard#ct (FLSA) that
relateto theoperatiorof publicschoolsTheFLSA requiresthatcoverecemployeeseceivecompensatiofor
each houworked at greatehan orequalto theapplicableninimumwagefor work weeks ofessthan orequal
to forty (40) hours? It alsorequireshatemployeedecompensatefibr workweekf greaerthanforty (40)
hoursatoneandahalf (1 %) timestheirregularourlyrateof pay,eithermonetarily? or throughcompensatory
time off €,

Definitions
A Cov Empeld o (aleodefinedasnonexempiemployeesarethoseemployeesvhoarenotexempt,
generallytermedclassified andincludebusdrivers clericalworkers maintenancpersonnelgustodians,
transportationvorkers receptionistgparaprofessionalfgod serviceworkers secretariegndbookkeepers.

A Ex eBmpp | o srethessemployeesvhoarenotcoveredundertheFLSAbecauséthee mp | oY ee 6 s :

A. Primaryjob duties areonsideredo beexempt eligiblelueto beingadministrativeor professionain
nature Examplesncludeteachers;ounselorsiegisteredursesandsupervisorsand
B. Salay meetor exceedaminimumweekly/annuaamount.

Any employeavhois unsureof their coveragestatusshouldconsultwiththeD i s t Adminigtradics.

A Ov e r is hounsevorked in excessforty (40) perworkweek Compensatiogiven forhoursnot worked
suchasfor holidaysor sick daysdonot countin determininghoursworkedperwork week E

i R e gRateddR a indudes alformsof remuneratiorfor employmeritand shalbeexpressed as &ourly
rate.F Forthoseemployeepreviouslypaidon asalarybasisthesalaryshallbeconvertedo anhourly
equivalentEmployeeshallbepaidfor eachandeveryhourworked.

A St rtimepgahig theamounbf hourlycompensatioan employeeeceives foeachhourworked during
thatweek.

A Wo r k visgheskverdayconsecutivgeriodof timefrom 12:00AMon Sundayto midnightonthe
following SaturdayEachworkweekis independent agveryotherworkweekfor the purposeof determining
thenumberof hoursworkedandtheremuneratiomntitledto by theemployedor thatweek.©

Employment Relationships
TheDistrict doesnothaveanemploymentelationshign thefollowing instances:

1. BetweertheDistrict andstudenteachers;
2. BetweertheDistrict andits studentsand
3. BetweertheDistrict andindividualswhoasapublicservicevolunteeror donatdaheirtimeto the

Districtwithoutexpectatioror promiseof compensation.

TheDistrict doesnothaveajoint employment relationship thefollowing instances:

a. Betweenthe District andoff-duty policemenor deputiesnvho arehired on a parttime basisfor security
purpose®r crowdcontrol. The District is separatérom andactsindependentlyf othergovernmental
entities.
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b. BetweertheDistrict andanyagencycontractedvith to providetransportatiorservicessecurity
servicessubstitutedeachersr othertemporaryemployees, ootherservices.

Hours Worked
Employeeshallbecompensatefbr all thetimetheyarerequiredo beondutyt andshallbepaidfor all hours
workedeachworkweek Employeeshallaccuratelyrecordthehourstheywork eachweek.

TheDistrict shalldeterminghemanneto beusedby employeeso accuratelyecordthehourstheywork.
Eachemployeeshall recordheexactimetheycommencandceasevork includingmealbreaksEmployees
arriving earlymaysocializewith fellow workerswho areoff theclock, butshallnotcommencevorking
withoutfirst recordingheir startingtime.”

Employeeshallsignin/clockin wheretheystartwork andsignout/clockoutatthesitewheretheycease
working. Employees who do nstiart and end theivorkdayat thesamesiteshallcarryatime cardor sheet
with themto accuratelyecordtheirtimes.Theyshallturnin theirtime sheet®r cardgo theirimmediate
supervisor ndaterthan thdollowing Mondaymorningafter reviewinghemto be surehattheyaccurately
reflecttheirhoursworkedfor thatweek.

Eachemployeas to personallyecordhis or herowntimes.Any employeevho signsin or out (or who
punchestime clock)for anotheemgoyeeor who asksanotheemployedo dosofor him or herwill be
dismissed.

Employees whosaormalworkweekis lessthan forty(40) hours and who worknorethantheirnormalnumber
of hoursin agivenworkweekmay,attheD i s t apiiomw,lde@venconpensatoryimefor thehoursthey
workedin exces®f theirnormalworkweekin lieu of theirregularratepay. Compensatoriime givenin this
mannesshallbesubjecto thesameconditionsregardingaccumulatioranduseascompensatorgime givenin
lieu of overtimepay.

Breaksand Meals
Each employeworking morethantwenty(20) hoursperweekshallbeprovidedwo (2),paid, fifteen (15)
minutedutyfreebreakperworkday X

Mealperiodghatarelessthanthirty (30) minutesn lengthor in whichtheemployees notrelievedof dutyare
compensablé. Employeesvith abonafide mealperiodshallbecompletelyrelievedof theirdutyto allow
themto eattheirmeal whichtheymaydoawayfrom theirwork site,in theschoolcafeteriaprin abreakarea.

Theemployeeshallnotengagen anywork fortheDistrict duringmealbreaksexcepin rareandinfrequent
emergencies.

Overtime
Coverecemployeeshallbecompensatedtnotlessthanoneandahalf (1.5)timeshisor herregularateof
payfor all hoursworkedoverforty (40)in aworkweekM Overtimecompensatioshallbecomputednthe
basis othehoursworkedin each weekndmaynot bewaivedby eithertheemployeeor theDistrict. Overtime
compensatioshallbepaidonthenextregulampaydy for theperiodin whichtheovertimewasearned
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Therateof overtimepayfor employeesvhowork two (2) or morejobsfor theDistrict atdifferentratesof pay
shallbedeterminedby creatingaweightedaveragef thedifferentrates(a.k.ablendedate)® Theweighted
averageavill be calculatedby multiplying thenumberof hoursworkedduringthatweekfor eachpositionbythe
p o s i tateadpaygcembiningtheresultingamountdor eachposition(straightime pay),anddividing the
straighttime payby thetotal numberof hourstheemployeevorkedin thatweek. Theweightedaveragewill
thenbemultiplied by onehalf (0.5),whichwill thenbemultiplied by thenumberof hourstheemployee
workedthatweekoverforty (40).

ProvidedtheemployeeandtheDistrict haveawrittenagreementr understandingeforethework is
performed! compensatoriimeoff maybeawardedn lieu of overtimepayfor hoursworkedoverforty (40)in
aworkweekandshallbeawardednaoneandonehalf (1 1/2)timebasisfor eachhourof overtimeworked 2
TheDistrict reservesheright to determinef it will awardcompensatorgimein lieu of monetarypayfor the
overtimeworked.Themaximumnumberof compensatorfioursanemployeenayaccumulatatatimeis
twenty(20). Theemployeanustbeableto takethe compensatoriime off within areasonableeriodof time
thatis notundulydisruptiveto theDistrict.

An employeavhoseemployment iserminatedvith the District, whethetby theDistrict ortheemployeeshdl
receivemonetarycompensatiofor unuseccompensatoriime. Of thefollowing methodstheonethatyields
thegreatestoneyfor theemployeeshallbeused.

1. Theaverageegularratereceivedoy theemployeeaduringthelast3 yearsof employmentOr
2. Thefinal regularratereceivecby theemployeeR
Overtime Authorization

Therewill beinstancesvherethed i s t neddsetedsgatanemployeevork overtimeltistheBo ar d 6 s
desireto keepovertimeworkedto aminimum.To facilitatethis,employeestall receiveauthorizatiorfrom
theirsupervisom advancef working overtimeexcepin therareinstancevhenit is unforeseeand
unavoidable.

All overtimeworkedwill bepaidin accordancwith theprovisionsof theFLSA, butunless thevertimewas
pre-approvedr fit into theexceptions notegreviously, disciplinanactionshallbetaken forfailureto follow
District policy. In extremeandrepeatedasesglisciplinaryactioncouldincludetheterminationof the
employee.

LeaveRequests
All coverecemployeeshall submit deaverequest form priaio takingtheleaveif possiblelf arequest for
leavewasnot possiblan advancelueto unforeseenr emergencgircumstancesheleaveform shallbe
turnedin thedaytheemployeeaeturngto work. Unlessspecificallygrantedoy the Boardfor special
circumstanceshereasomecessitatintheleavemustfall within District policy.

Payment foteavecouldbedelayedr notoccurif anemployedails to turnin therequiredeaveform. Leave
maybetakenin aminimumof four (4) hourincrements.

Record Keeping® and Postings

TheDistrict shall kee@ndmaintainrecordsasrequirecby the FLSA for theperiodof time” requiredbythe
act®
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TheDistrict shalldisplayminimum wageposteravhereemployeegsanreadilyobservehem.

Cooperationwith EnforcementOfficials v

All recordgelatingto the FLSA shallbeavailablefor inspectiorby, andDistrict employeeshallcooperate
fully with, officials from the Departmenbf Labor(DOL) and/orits authorizedepresentatives the
performancef theirjobsrelatingto:

a. Investigatingandgatheringlataregardinghewageshours,andotherconditionsandpracticeof
employment;

b. Enteringjnspectingand/ortranscribinghepremisesandits records;

C. Questioningenployeesandinvestigatingsuchfactsastheinspectorgleem necessatydetermine

whetheranypersorhasviolatedanyprovisionof the FLSA.

LegalReferences:

A 29USC8206(a) ACA §6-17-2203

B: 29USC§207(a)(1)29CFR§ 778.100
C: 29USC§207(0),29 CFR§553.50
D:290USC8213(a)29CFR88541etseq.
E:29CFR§ 778.218(a)
F:29USC8§207(e)29CFR§778.108
G:29CFR§778.105

H: 20CFR§8785.9,785.16

l: 20CFR§516.2(7)

J: 29CFR88785.1etseq.

K:A.C.A. 86-17-2205

L. 29CFR8§8§785.19

M: 20 USC§207(a)29 CFRS 778.10029USC§ 207(0),29 CFR§§553.20i
553.32

N: 20CFR§778.106

0: 29USC§207(g)(2)29CFR§ 778.115
P: 20USC§207(0)(2)(A),29CFR§553.23
Q: 29CFR§553.20

R: 20USC§ 207(0)(4)29CFR§553.27

S: 29USC8§211(c),29CFR88 516.2516.3,553.50
T: 29CFR§516.4

U: 29CFR8§8516.5516.6
V:29USC§211(a)(b)

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.120 CLASSIFIED PERSONNELOUTSIDE EMPLOYMENT
An employeeof theDistrict maynot beemployedn anyothercapaity duringregularworking hours.

An employeemaynotaccepemploymenbutsideof his/herdistrictemploymentvhichwill interfere,or
otherwisebeincompatiblawith the District employmentncludingnormal dutiesutsidetheregularwork day;
norshal anemployeeaccepbtheremploymentvhichis inappropriatéor anemployeeof apublicschool.

TheSuperintendengr hisdesignee(sihall beresponsibldor determiningvhetheroutsideemployment is
incompatibleconflicting, orinappropriate.

Whenaclassifiedemployeas additionallyemployedby theDistrict by acontracfor asecondtlassified
positionor to performsupplementargiutiesfor astipendor multiplier, theduties expectationsgandobligations
of theprimarypositionemploymentontiactshallprevailoverall otheremploymentiutiesunlesgsheneedof
thedistrictdictateotherwise. Ithereis aconflict between thexpectationsf theprimarypositionandanyother
contractegosition,theemployeeshallnotify theemployee'suilding principalasfar in advancesis
practicableTheBuilding principalshallverify theexistencef theconflict by contactinghesupervisoof the
secondargontractegbosition.Thebuilding principalshalldetermingheneedof thedistrictonacaseby-case
basisandrule accordingly.Theprincipal'sdecisions final with noappeato theSuperintenderdr theSchool
Board.Frequentonflictsor schedulingproblemscouldleadto thenonrenewalbr terminatiorof the
conflicting contraciof employmentor thecontracto performthesupplementarguties.

Foremployeesvhowork two or morejobsfor theDistrict, thesuperintenderdr designeshallspecifywhich
is the employee's primagb. If circumstances change, tiietermination can lehangedo reflect the current
needf theDistrict. Furthermoref on anygiven day, onef theemployee's jobequires moréours worked
thanis customarytheDistrict reservesheright to lesserthenumberof hourstheemployeanaywork in
his/herotherjob suchthattheemployeedoesnotexceedorty (40) hoursworkedin thatweek?!

Sick Leaveand Outside Employment

Sickleaverelatedabsencé&om work (e.g.sickleavefor personal ofamily illnessor accidentWorkersComp,
and FMLA) inherentlyneangheemployee is alsmcapablef workingat anysource obutside employment.
Exceptasprovidedin policy 8.26,if anemployeavhoworksanon-districtjob while takingdistrictsick leave
for personabr family ilinessor accidentWorkersComp,or FMLA shall besubjectto disciplineupto and
includingtermination.

CrossReferences: 8.5 CLASSIFIEDEMPLOYEESSICK LEAVE
8.23 CLASSIFIEDPERSONNELFAMILY MEDICAL LEAVE
8.3@ CLASSIFIEDPERSONNEIWORKPLACEINJURIESANDWORKERS 6
COMPENSATION

LegalReferences: A.C.A.§624106,107,111

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.130 CLASSIFIED PERSONNEL EMPLOYMENT

All prospective employees must fill out an application form provided by the District, in
addition to any resume provided; all of the informafovided is to be placed in the
personnel file of those employed.

If the employee provides false or misleading information, or if he/she withholds information

to the same effect, it may be grounds for dismissal. In particular, it will be considered a

material misrepresentation and grounds for termination of contract of employment if an

empl oyeebs application information is discove
employee, either in writing on application materials or in the form of repeagsTs made to

the school district.

It is grounds for termination of contract of employment if an employee fails a criminal
background check or receives a true report on the Child Maltreatment Central Registry check.
All classified employees shall comde at District expense, a criminal records background
check and Child Maltreatment Central Registry check at least one (1) time every five (5)
years.

An employee who receives notification of a failure to pass a criminal background check or a
true resulon the Child Maltreatment Central Registry check shall have thirty (30) days
following the notification to submit to the superintendent, or designee, a written request for a
hearing before the Board to request a waiver. The written request should ingude a
documentation, such as police reports, or other materials that are related to the event giving
rise to the failed background check or true result on the Child Maltreatment Registry as well
as information supporting your request for the waiver. Employgzpsesting a board hearing

to request a waiver should be aware that this hearing is subject to the Arkansas Freedom of
Information Act and it must be fully open to the public as a result.

For unlicensed individuals employed as teachers or administtatdes a waiver, all teachers
who begin employment in the 202824 school year and each school year thereafter shall
demonstrate proficiency or awareness in knowledge and practices in scientific reading
instruction as is applicable to their teaching positboy completing the prescribed proficiency

or awareness in knowledge and practices of the scientific reading instruction credential either
as a condition of licensure or within one (1) year for teachers who are already licensed or
employed as a teacherder a waiver from licensure.

Before the superintendent may make a recommendation to the Board that an individual be
hired by the District, the superintendent shall check the Arkansas Educator Licensure System
to determine if the individual has a currerglyspended or revoked teaching license or a

current Level 3 or Level 4 public notification of ethics violation. An individual with a

currently suspended license or whose license has been revoked by the State Board of
Education is not eligible to be emplayby the District; this prohibition includes employment

as a substitute teacher, whether directly employed by the District or providing substitute
teaching services under contract with an outside entity. An individual with a current Level 3
or Level 4 pubt naotification of ethics violation shall not be recommended for employment

by the District.

© 2024ArkansasSchoolBoardsAssociation Page?6



If the superintendent finds probable cause that an employee has engaged in sexual misconduct
with a minor, then the superdshalmbnpdedetn or t he
favorable recommendation of employment on behalf of the employee.

The District is an equal opportunity employer and shall not discriminate on the grounds of
race, color, religion, national origin, sex, pregnancy, sexual orientgeoier identity, age,
disability, or genetic information.3

Inquiries on nordiscrimination may be directed to Superintendent, who may be reached at
the Administration building.

Any person may report sex discrimination, including sexual harassment, Tl éhiX

Coordinator in person or by using the mailing address, telephone number, or email address

provided above. A report may be made at any time, including duringpusiness hours, and

may be on the individual 6s iviwahwhoistiegpdérson or on b
alleged to be the victim of conduct that could constitute sex discrimination or sexual

harassment.

For further information on notice of nahscrimination or to file a complaint, visit
https://www2.ed.gov/about/offices/list/ocr/complaintintro.htfol the address and phone
number of the office that serves your area, or c8002421-3481.

In accordance with Arkansas law, the District provides a &etpreference to applicants who
qualify for one of the following categories:
1. A veteran without a servigmnnected disability;
2. A veteran with a servieeonnected disability; and
3. A deceased veterands spouseocesho i s unmar

For purposes of this policy, fAveterano is def
a. A person honorably discharged from a tour of active duty, other than active duty for
training only, with the armed forces of the United States; or
b. Any person who has served honorably e NMational Guard or reserve forces of the
United States for a period of at least six (6) years, whether or not the person has retired
or been discharged.

I n order for an applicant to receive the vete
and resident of Arkansas, be substantially equally qualified as other applicants and do all of
the following:
1. Indicate on the employment application the category the applicant qualifies for;
2. Attach the following documentation, as applicable, to the em@oyapplication:
A F o r-214 indizating honorable discharge;
A A letter dated within the | ast six month
service in the National Guard or Reserve F
A  Mae licanse;g
A Death certif
A Disability I
servicerelated disability).

from the Veteranods Adm
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https://www2.ed.gov/about/offices/list/ocr/complaintintro.html

Failure of the applicant to comply with the above requirements shall result in the applicant not
receivng the veteran preference; in addition, meeting the qualifications of a veteran or
spousal category does not guarantee either an interview or being hired.

Legal References: Division of Elementary and Secondary Education Rules Governing
Background Checks

Division of Elementary and Secondary Education Rules Governing the
Code of Ethics for Arkansas Educators

A.C.A. 8 616-1507
A.C.A. §8617-301
A.C.A.8617-414
A.C.A.8617-428
A.C.A.8617-429
A.C.A. § 213-302
A.C.A. § 213-303
A.C.A. § 2519101 etseq.
28 C.F.R. 8 35.106
29 C.F.R. part 1635
34 C.F.R. §100.6
34 C.F.R.§104.8
34 C.F.R. §106.8
34 C.F.R. §106.9
34 C.F.R. §108.9
34 C.F.R. §110.25

Date Adopted: 06/13/03

Last Revised: 07/15/21
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8.140 CLASSIFIED PERSONNELREIMBURSEMENT OF TRAVEL EXPENSES

Employeeshallbereimbursedor personabnd/ortravelexpensescurredwhile performingdutiesor
attendingvorkshopsor otheremploymentelatedfunctions providedthat priorwritten approvafor theactivity
for whichtheemployeeseekseimbursemst hasbeerreceivedrom theSuperintendenprincipal (or other
immediatesupervisowith theauthorityto makeschoolapprovals)or theappropriatelesigne®f the
Superintenderdndthatthee mp | o atten@adcs/travelasattherequesbf thedistrict.

It is theresponsibilityof theemployedo determingheappropriatesupervisofrom whichhe/shemustobtain
approval.

Reimbursement clainmustbemadeon formsprovided bythe District andmustbesupportedy appropriate,
originalreceiptsCopesof receiptsor otherdocumentatiomrenotacceptablegxcepin extraordinary
circumstances.

Theprovisionsof policy 7.1 EXPENSEREIMBURSEMENT arencorporatedy referencento this policy.

Note: This policyis similarto Policy3.20. If you chagethis policy, review 3.2@&tthesamdimeto ensure
applicableconsistencyetweerthetwo.

CrossReference: 7.1 EXPENSEREIMBURSEMENT

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.150 CLASSIFIED PERSONNELUSEOFTOBACCO, ELECTRONIC NICOTINE
DELIVERY SYSTEMS,AND RELATED PRODUCTS

Smokingor useof tobaccaor products containingpbacco iranyform (including butnotlimited to, cigarettes,
cigars,chewingtobaccoandsnuff)in or onanyrealpropertyownedor leasedy aDistrict school including
schoolbuseswnedor leasedy theDistrict, or otherschoolvehicless prohibited.

With theexceptiorof recognizedobacco cessatiggroductsthisp o | i ¢ y 6 sincludesartytobbccabri o n
nicotinedeliverysysternor product.Specifically,theprohbition includesanyproducthatis manufactured,
distributed marketedor soldase-cigarettese-cigars e-pipes,or underanyothernameor descriptor.

Violation of this policy by employees shaflegrounddor disciplinaryactionupto, and includig, dismissal.
LegalReference: A.C.A. § 621-609

DateAdopted: 06/13/2003

LastRevised: 07/11/2008
02/11/2020
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8.160 DRESSOF CLASSIFIED EMPLOYEES

Employeeshallensurghattheir dressandappearancareprofessionadndappropriat¢o their positions.

Date Adopted: 06/13/2003
LastRevised: 07/11/2008
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8.170 CLASSIFIED PERSONNEL POLITICAL ACTIVITY

Employees arfreeto engagen political activityoutsideof work hours ando theextentthatit doesnot affect
theperformancef their dutiesor adverselaffectimportantworking relationships.

It is specificallyforbiddenfor employees$o engagen political activitiesontheschool groundsr duringwork
hours. The followingctivities ardorbidden on schogiroperty:

Usingstudentgor preparatioror dissemirtionof campaigrmaterials;

Distributingpolitical materials;

Distributingor otherwiseseekingsignature®n petitionsof anykind,;

Postingpolitical materialsand

Discussingpolitical matterswith studentsin or outof theclassroomin otherthancircumstances
appropriatéothee mp | orgspoasbittieso thestudentandwherealegitimatepedagogicaleason
exists.

agrwNPE

LegalReferences: A.C.A.§ 7-1-103
ACA.§71-111

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
02/11/2020
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8.180 CLASSIFIED PERSONNEL DEBTS

Forthepurpose®f this policy, "garnishment6f adistrict employeés whentheemployeéhaslost alawsuitto
ajudgmentreditorwho broughtsuitagainsaschooldistrictemployedor anunpaiddebt,hasbeenawarded
moneydamagessaresllt, andthesedamagesrerecoverabldyfiling agarnishmenactionagainsthe

e mp | owages.Boghepurposesf thispolicy,thewordfi g a r n i extiusessachtiingsaschild
supportstudentoanor IRS liensor deductiongeviedagainsenemyd o y wagéss

All employeesireexpectedo meet theifinancial obligationslf anemployeenritesii h achecksorhas
his/herincomegarnishedby ajudgmentcreditor,dismissamayresult.

An employeewill not bedismissedor havingbeernthesubjecof one(1) garnishmentiowever.aseconcr
third garnishmentnayresultin dismissal.

At thediscretionof theSuperintendenhe/sheor his/herdesigneenaymeetwith anemployeevhohas
receivedasecondyarnishment fothe purposeof warningtheempbyeethat athird garnishment will resulh a
recommendatioof dismissato theSchoolBoard.

At thediscretionof theSuperintendeng secondyarnishmentnaybeusedasabasisfor arecommended
dismissalTheSuperintendenhaytakeinto consideratiomtherfactorsin decidingwhetheito recommend
dismissal baseoh asecondyarnishmenfrhosefactorsmayinclude,but arenot limitedto, theamount othe
debt thetime betweernhefirst andthesecondjarnishmeniandotherfinancialproblemswvhich cometo the
attentionof theDistrict.

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/01/2013
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8.190 CLASSIFIED PERSONNEL GRIEVANCES
The purpose of this policy is to provide an orderly process for employees to resolve, at the
lowest possible level, themoncerns related to the personnel policies or salary payments of
this district.

Definitions

AEmpl oyeed means any person employed under a
AGri evanceodo means a cl aim or c oiscohooldisticeai sed b
related to the interpretation, application, or claimed violation of the personnel policies,
including salary schedules; federal laws and regulations; state laws and rules; or terms or
conditions of employment. Other matters for whichrtieans of resolution are provided or
foreclosed by statute or administrative procedures shall not be considered grievances.
Specifically, no grievance may be entertained against a supervisor for directing, instructing,
repri mandi ng, o roye@ wnder hisiher gupanvision. Aagnoupeofremployees
who have the same grievance may file a group grievance.
AGroup GrievanceoO means a grievance that ma
criteria are met and theg drowypbdevieds wer dieg 4d
definition of grievance:

1. More than one individual has interest in the matter; and

2. The group has a wellefined common interest in the facts and/or circumstances of the

grievance; and

3. The group has designated arpéygee spokesperson to meet with administration

and/or the board; and

4. All individuals within the group are requesting the same relief.
Simply meeting all of the criteria above alone does not ensure that the subject presented by
the group is eligible tbe grieved.
Al mmedi ate Supervisoro means the person i mmed
and supervises the work of that employee.
AWor king dayo means any weekday other than a
the provisions of their cdract is scheduled to work or whether they are currently under
contract.

y
hs

Process

Level One: An employee who believes that he/she has a grievance shall inform that

empl oyeebs I mmedi ate supervisor that the empl
grievance concerning back pay, the employee must inform his/her immediate supervisor of

the existence of a potential grievance within five (5) working days of the occurrence of the
grievance. The supervisor shall schedule a conference with the emplogee theh

empl oyeebdbs potential grievance that shall be
supervisor is informed of the existence of the potential grievance and offer the employee an
opportunity to have a witness or representative who isnotme mber of t he empl oy
immediate family present at their conference. If the grievance is not advanced to Level Two

within five (5) working days following the conference, the matter will be considered resolved

and the employee shall have no further rrigtih respect to said grievance.
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If the grievance cannot be resolved by the immediate supervisor, the employee can advance

the grievance to Level Two. To do this, the employee must complete the top half of the Level

Two Grievance Form within five (5) wking days of the discussion with the immediate

supervisor, citing the manner in which the specific personnel policy was violated that has

given rise to the grievance, and submit the Grievance Form to his/her immediate supervisor.

The supervisor will haveen (10) working days to respond to the grievance using the bottom

half of the Level Two Grievance Form which he/she will submit to the building principal or,

in the event that the employeeds I mmediate su
superintendet.

Level Two (when appeal is to the building principal): Upon receipt of a Level Two Grievance

Form, the building principal will have ten (10) working days to schedule a conference with

the employee filing the grievance. The principal shall offer thel@ymep an opportunity to

have a witness or representative who is not a
present at their conference. After the conference, the principal will have ten (10) working

days in which to deliver a written response to thevgince to the employee. If the grievance

is not advanced to Level Three within five (5
written response, the matter will be considered resolved and the employee shall have no

further right with respect to ghgrievance.

Level Two (when appeal is to the superintendent): Upon receipt of a Level Two Grievance

Form, the superintendent will have ten (10) working days to schedule a conference with the
employee filing the grievance. The superintendent shall tifeeemployee an opportunity to

have a witness or representative who i s not a
present at their conference. After the conference, the superintendent will have ten (10)

working days in which to deliver a written resise to the grievance to the employee.

Level Three: If the proper recipient of the Level Two Grievance was the building principal,

and the employee remains unsatisfied with the written response to the grievance, the

employee may advance the grievance &dhperintendent by submitting a copy of the Level
Two Grievance Form and the principalds repl
days of his/ her receipt of the principalos
working days to deedule a conference with the employee filing the grievance. The
superintendent shall offer the employee an opportunity to have a witness or representative
who is not a member of the employeeds i mmedi a
the conferace, the superintendent will have ten (10) working days in which to deliver a

written response to the grievance to the employee.

y
W r

Appeal to the Board of Directors: An employee who remains unsatisfied by the written

response of the superintendent may appelale s uperi ntendent és decisio
Directors within five (5) working days of his
response by submitting a written request for a board hearing to the superintendent2. If the

grievance is not appealedl the Board of Directors within five (5) working days of his/her

receipt of the superintendentds written respo
the employee shall have no further right with respect to said grievance.

The school board will attess the grievance at the next regular meeting of the school board,

unless the employee agrees in writing to an alternate date for the hearing. Based on a review

of the Level Two Grievance Form and the super
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a. For a gevance filed as an individual, determine if the grievance, on its face, is a
subject that may be grieved under district policy.
b. For a grievance that is filed as a group grievance, review the composition of the group
and either:
A Rul e t h a metthérequitements { quialify &s a group grievance and then
determine whether the matter of the grievance is, on its face, a subject that may be
grieved under District policy; or
A  Rule that the composition ofgrotphe group do
grievance under District policy.
If the Board rules that the grievance, whether filed as an individual or as a group, is not a
subject that may be grieved, the matter shall be considered closed. If the Board rules that the
composition of the groupogs not meet the definition of a group grievance under District
policy, employees who had filed a grievance as part of a group grievance that the Board ruled

to not meet the policyds definition of a grou
individual grievance by starting with Level One of the process; in such cases, a grievance will
be considered to be timely filed if the notif

under Level 1 is made within five (5) work days of the Board meetingaxthe Board ruled

that the proposed group grievance did not mee
multiple employees have filed individual grievances that are of the same nature so that they

would meet the definition of a group grievantthey had been filed by a group, then the

Board may consolidate the individual grievances that are of the same nature into a group

grievance. If the Board consolidates individual grievances that are of the same nature into a

group grievance, then the inttluals whose grievances were consolidated shall select one (1)

or more individuals from among those whose grievances were consolidated to represent the

group grievance holders before the Board.

If the Board rules the grievance to be a subject that mayiéeed, they shall immediately

commence a hearing on the grievance. All parties have the right to representation at the

appeal hearing by a person of their own choosing except that no party shall be represented by

an individual who is a member ofthedmpyee é6s i mmedi ate family. Th
no less than ninety (90) minutes to present his/her grievance, unless a shorter period is agreed

to by the employee, and both parties shall have the opportunity to present and question

witnesses. The heagrshall be open to the public unless the employee requests a private

hearing. If the hearing is open to the public, the parent or guardian of any student under the

age of eighteen (18) years who gives testi mon
given in closed session. At the conclusion of the hearing, if the hearing was closed, the Board

of Directors may excuse all parties except board members and deliberate, by themselves, on

the hearing. At the conclusion of an open hearing, board deliberatialhalso be in open

session unless the board is deliberating the employment, appointment, promotion, demotion,
disciplining, or resignation of the employee. A decision on the grievance shall be announced

no later than the next regular board meeting.

Recads

Records related to grievances will be filed separately and will not be kept in, or made part of,
the personnel file of any employee.
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Reprisals

No reprisals of any kind will be taken or tolerated against any employee because he/she has
filed or advanced a grievance under this policy.

Legal References: A.C.A. 8§ 6/-208, 210
Date Adopted: 06/29/03

Last Revised: 06/15/20
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8.19F3 LEVEL TWO GRIEVANCE FORM - CLASSIFIED

Name:

Datesubmittedo supervisor:

ClassifiedPersonndPolicygrievancas basedipon:

Grievancgbespecific):

Whatwouldresolveyourgrievance?

Super Resgonse 0 s

Datesubmittedo recipient;

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.200 CLASSIFIED PERSONNELSEXUAL HARASSMENT

The Midland SchoolDistrict is committedo providinganacademi@ndwork environmenthattreatsall
studentandemployeesvith respecainddignity. Studentachievemertindamicablevorking relationshipsre
bestattainedn an atmosphere of equal edunadil and employment opportunibatis freeof discrimination.
Sexuaharassmens aform of discriminatiorthatunderminesgheintegrityof theeducationahndwork
environmenandwill notbetolerated.

TheDistrict believeghebestpolicyto createaneducationaandwork environmenfreefrom sexual
harassment is prevention; therefore Digtrict shall provide informational materials and trairtmgtudents,
parents/legajuardians/othaesponsibl@dults andemployeesn sexuaharassment heinformational
materialsandtrainingon sexuaharassmerghallbeageappropriateind,whennecessarnprovidedin a
languagetherthanEnglishor in anaccessibléormat. Theinformational materialandtrainingshallinclude,
butarenotlimited to:

(0]

o O O0Oo

o O

thenatureof sexuaharassment;

TheD i s t writtenprodeduregoverningheformalcomplaintgrievanceprocess;
Theprocesgor submittingaformal complaintof sexuaharassment;
Thatthedistrictdoesnottoleratesexuaharassment;
Thatstudentandemployeeganreportinappropriatdehaviorof asexual natureithout fearof
adverseonsequences;

Thesupportghatareavailableto individualssufferingsexuaharassmengnd
Thepotentialdisciplinefor perpetratingexual harassment.

Definitions

AC o mp | ameanaamndividualwhois alleged tdoethevictim of conducthat couldconstitutesexual
harassment.

A E d u cpeogramora c t iincludedpcationsgeventspr circumstancesheretheDistrict exercised
substantiatontroloverboththeresponderaindthecontextin whichthesexuaharassmertdccurs.

A F o rcnoanip | neeanmdocumentiled by acomplainanbr signedoytheTitle IX Coordinatoalleging
sexuaharassmeragainstresponderandrequestingininvestigatiorof theallegationof sexuaharassment.

A R e s p omedns aimdiddual whohasbeen reporteth betheperpetratoof conducthatcouldconstitute

sexuaharassment.
ASexual mmeaansosdscirehetlasisof sexthatsatisfiesoneor moreof thefollowing:
1. A District employee:
a. Conditiongheprovisionof anaid, benefit,or serviceof theDistrictonani n d i v pardcipation6 s
in unwelcomesexualkconduct;or
b. Usegherejectionof unwelcomesexual conduct deebasisfor academidecisionsaffectingthat
individual;
2. Theconduct is:
a. Unwelcomeand
b. Determinedy areasonablpersorto beso severe, pervasive, and objectiadfgnsivethatit

effectivelydeniesapersorequalaccessotheD i s t educatiorgrogramor activity; or
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C. Constitutes:

d. Sexuakssault;

e. Datingviolence

f. Domestioviolence;or
g. Stalking.

ASuppmome a s meapsmdividualized servicethatareoffered tahecomplainanbr madeavailableto
therespondentiesignedo restoreor preserveequalaccessotheD i s t educatiorgogramor activity
without unreasonablyurdeninghe otheparty. The supportiveieasures must be ndisciplinaryand non
punitivein naturepfferedbeforeor afterthefiling of aformal complaintor whereno formal complainthas
beerfiled; andofferedto eitherpartyasappropriateasreasonablyvailable andwithoutfeeor charge.
Examplef supportiveneasuresiclude, butarenotlimited to: measuredesignedo protectthesafetyof all
partiesortheD i s t educationésvironmentor deersexuaharassmentounselingextensionsf
deadline®r othercourserelatedadjustmentanodificationsof work or classschedules; camp@scoriservices;
mutualrestrictiononcontactetweerthepartieschange#n work or clasdocationsjeavesof absenceand
increasedecurityandmonitoringof certainareaf thecampus.

Within theeducationaénvironmentsexuaharassment isrohibitedbetweeranyof thefollowing: students;
employeesndstudentsnhonemployeesindstudentsemployeesard employeesindnonemployees.

Actionablesexuaharassmerns generallyestablisheavhenanindividualis exposedo apatternof
objectionabldéehaviororwhenasingle seriousactis committed Whatis, or is not, sexuaharassmemill
dependiponal of thesurroundingircumstanceandmayoccurregardlessf thesex(espf theindividuals
involved.Dependingiponsuchcircumstancegxample®f sexuaharassmerclude,but arenotlimited to:
Making sexualproposition®or pressurindor sexual ativities;

Unwelcometouching;

Writing graffiti of asexuahature;

Displayingor distributingsexuallyexplicit drawings pictures or written materials;
Performingsexualgesturesr touchingoneselsexuallyin front of others;

Telling sexualbr crudejokes;

Spreadingumorsrelatedoap e r satlegeGsexuahctivities;

Discussion®f sexuakxperiences;

Ratingotherstudent®r employeessto sexual activityor performance;

Circulatingor showinge-mailsor Web site®f asexuahature;
Intimidationbywords,actionsjnsults,or namecalling; and

Teasingor namecalling relatedto sexualcharacteristicsr the belief or perceptiorthatanindividual is
notconformingto expectedyenderrolesor conductor is homosexuakegardlessf whetheror notthe
studenindividual selfidentifies as homosexuat transgender.

= =42 =0_-0_9_9_95_42_2_-2_-2°._-2-

Employeesvhobelievetheyhavebeensubjectedo sexuaharassmerdreencouragetb submitareportto
theirimmediatesupervisoranadministratoror theTitle IX coordinatorUndemocircumstanceshallan
employederequiredo first reportallegation®of sexuaharassmertib aschoolcontacipersorif thatpersons
theindividualwhois accuseaf thesexuaharassmentf theDistrict staffmembemhoreceivedareportof
alleged sexuaharassmens nottheTitle IX CoordinatorthentheDistrict staff persorshallinform the Title X
Coordinatoof thealleged sexuddarassmenfs soonasreasonablypossibleafterreceivingareportof alleged

© 2024ArkansasSchoolBoardsAssociation Page40



sexual harassmeinbm anotheDistrict staff membelor afterreceivinga reportdirectlythrough anyneansthe
Title IX Coordinatoshallcontacthecomplainanto:

A Discusgheavailabilityof supportiveneasures;

A Considethec o mp | awisheanithireSmecto supportivaneasures;

A Inform thecomplainanbf theavailabilityof supportivemeasures with avithoutthefiling of aformal
complaint;and

A explainto thecomplainantheprocesgor filing aformal complaint.

Supportive Measures
heDistrict shalloffer supportivemeasure beththecomplainanandmakesupportiveneasureavailableto
therespondenthataredesignedo restoreor preserveequalaccessotheD i s t educatibrgrogramor
activity without unreasonablyurdeningheotherpartybeforeor afterthe filing of a formal complainbr where
noformalcomplainthasbeerfiled. TheDistrict shallprovidetheindividualizedsupportiveneasuret the
complainantinlesgdeclinedn writing by thecomplainanandshallprovideindividualizedsupportive
measurethatarenon-disciplinaryand non-punitiveto therespondent\ complainantvhoinitially declined
t he Di s tofrsupmottivéreasurds magguest supportive measures at a laterdinoethe District shall
provideindividualizedsupportivameasurebagdonthecircumstanceghenthesubsequenequests
received.

Formal Complaint
A formal complaintnaybefiled with theTitle X Coordinatorin personpy mail, or by email. Upon receipt of
aformal complaintaDistrict shallsimultaneouslyprovidethe following written noticeto thepartiesvho are
known:

o] NoticeoftheDi st r i c t piosessmnd acopyef thepmeedures governirigegrievance
process;
o] Noticeof theallegationof sexual harassmentludingsufficientdetailsknownat thetime andwith

sufficienttimeto preparearesponséeforeanyinitial interview.Sufficientdetailsinclude:

* Theidentities othepartiesnvolvedin theincident,if known;
+ Theconductllegedlyconstitutingsexuaharassmengnd
* Thedateandlocationof theallegedncident,if known;
o] A statementhattherespondent presumeahotresponsibldor theallegedconduct andhat a
determinationegardingesponsibilityis madeatthe conclusiorof thegrievanceprocess;
o] Thatthepartiesnayhavean advisoof theirchoice, whanaybe, buis notrequired tdoe,an attorney;
o] Thatthepartiesmayinspeciandreviewevidencaelevanto thecomplaint ofsexual harassmeratnd
o] ThattheD i s t pelisonrteldicieandcodeof conduct prohibitknowinglymakingfalsestatements

or knowinglysubmittingfalseinformation duringhe grievancerocess.

If, in thecourseof aninvestigationthe District decidego investigateallegationsaboutthecomplainanbr
respondent tharenotincludedin thepreviousnotice, theDistrict shallsimultaneouslyprovidenoticeof the
additionalallegationdo the partieswhose identities atenown.

TheDistrict mayconsolidatdormal complaintof allegation®f sexuaharassmemnwheretheallegationof

sexual harassmeattise outof thesamdactsor circumstanceandtheformal complaintsareagainsimorethan
onerespondentr by morethanonecomplainanagainsbneor morerespondentgr by onepartyagainsthe
otherparty.WhentheDistrict hasconsolidatedormal conplaintssothatthegrievancerocessvolvesmore
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thanonecomplainant omorethanonerespondenteferencesothesingulami p a mitcyanp | ari nant o0,
A r e s p dnclubetheplucal, asapplicable.

Wheninvestigatingaformal complaintandthroughait thegrievanceprocessaDistrict shall:

1 Ensurdahattheburden oproofandtheburdenof gatheringevidencesufficientto reach aletermination
regardingesponsibilityrestontheDistrict andnotontheparties;
1 Not require allow, rely upon,or otherwiseusegquestion®r evidencehatconstitutepr seekdisclosure

of, information protected undategallyrecognizegbrivilegeor access, considetisclose, ootherwise

useap a r tegordghataremadeor maintainedy aphysicianpsychiatristpsychologistor other
recognizegbrofessionabr paraprofessionalctinginthep r o f e sosp aornaapl réosfcapacigyi 0 n «
or assistingn thatcapacity andwhich aremadeandmaintainedn connectiorwith theprovisionof
treatmento thepartyunlesstheDistrict obtaingheparentjegalguardianpr otherresponsibl@dultof

thatp a r volrdasy,writtenconsenbrthatp a r volrdasy,writtenconsentif thepartyis overthe

ageof eighteer(18)to dosofor thegrievanceprocess;

1 Providean equabpportunityfor thepartiedo presentvithessesncludingfactand expert witnesses,
andotherinculpatoryandexculpatoryevidence;

1 Not restrictheability of eitherpartyto discussheallegationginderinvestigatioror to gatherand
presentelevantevidence;

1 Providethepartieswith thesameopportunitiego haveotherspresent duringnygrievanceproceeding,

includingtheopportunityto beaccompanietb anyrelatedmeetingor proceedingdpy theadvisorof
theirchoice whomaybe,butis not requiredo be,anattorneyandnotlimit thechoiceor presencef
advisorfor eitherthecomplainanbr respondenin anymeetingor grievanceproceeding;

1 Provideto apartywhoseparticipationis invited or expectedwritten noticeof thedate time, location,
participantsandpurposeof all hearingsinvestigativanterviews or othermeetingswith sufficient
timefor thepartyto prepardo participate;

1 Providebothpartiesanequalopportunityto inspectandreviewanyevidencebtainedaspartof the
investigatiorthatis directlyrelated taheallegations raiseih theformal complaint so thagach party
canmeaningfullyrespondo theevidenceprior to theconclusiorof theinvestigationthisincludes
evidence:

A Whethermbtainedrom apartyor othersource;
A TheDistrict doesotintendto rely uponin reachingadeterminatiomegardingesponsibility; and
A Thatis eitherinculpatoryor exculpatoryand

1 Createaninvestigativereportthat fairlysummarizegelevant evidence.

At leastten(10) daysprior to completionof theinvestigativareport theDistrict shallsendio eachpartyand
thep a r adyisord any,theevidencesubjecto inspectiorandreviewin anelectronidormator ahardcopy.
Thepartiesshallhaveatleastten(10) daysto submitawrittenresponséo theevidenceTheinvestigatomill
considethewrittenresponseprior to completionof theinvestigativereport.All evidencesubjecto inspection
andreviewshallbeavailableforthep a r ingpecto@ndreviewat anymeetingo give eachpartyequal
opportunityto referto suchevidencealuringthemeeting.

After theinvestigativereport issentto the partiesthedecisioamakershall:

o] Provide each parte opportunityo submit written, relevant questions thgtartywants asked of any
partyor witness;

o] Provideeachpartywith theanswers;

o] Allow for additionalJimited follow-up questiongrom eachparty;and
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o] Providean explanatioto thepartyproposinghequestions anglecisiono excludeaquestiorasnot
relevant. Specifically, questions and evide
sexuabehaviorarenotrelevantunlessuchquestionandevidenceabouthec o mp | apriorant 6 s
sexuabehaviorareofferedto provethatsomeonetherthantherespondentommittedheconduct
allegedbythecomplainantor if thequestiongndevidenceconcerrspecificincidentsof the
c o mp | apriorsexuabéhaviowith respecto theresponderaindareofferedto proveconsent.

No earlierthanten(10) daysfFollowing thecompletionof theinvestigatiorperiod,the decisionmakerwho
cannotbethesamepersorasthe Title IX Coordinatoror theinvestigatorshallissuea written determination
regardingresponsibility. The written determinatiorshall included Identificationof the allegationgpotentially
constitutingsexuaharassment;
1. A descriptionof the procedurabtepsakenfrom the receiptof the formal complaintthroughthe
determinationincluding:

a Any notificationsto thepatrties;

b Intervievswith partiesandwitnesses;
C. sitevisits;
d
e

Methodsusedo gatherotherevidence; and
Hearingsheld;

2. Findingsof factsupportinghedetermination;

3. Conclusions regardirtheapplicationoftheD i s t pensanrtepdlisiesor codeof conducto the

facts;

4, A statemenbf, andrationalefor, theresultasto eachallegationjncluding:

A determinatiomegardingesponsibility;

Any disciplinarysanctionsmposedntherespondengand

C. Whetherremedieslesignedo restoreor preserveequal acceds theDistric t edlugatiorprogram

oractivitywill beprovidedbytheDistricttothecomplainantand

5. Theprocedureandpermissibldasegor thecomplainanaindrespondertb appeal.

oo

Thewritten determinatiorshallbeprovidedto the partiessimultaneouslyThedegerminationregarding
responsibilityshallbecomdinal ontheearlierof:

1 If an appedk notfiled, thedayaftertheperiodfor an appedb befiled expirespr
1 If an appeak filed, thedatethewritten determinatiorof theresult oftheappeals providedto the
parties.

TheDistrict shallinvestigateheallegationsn aformal complaint.If theconductallegedn theformal
complaintwould not constitutesexuaharassmerasdefinedin this policy evenif proved;did notoccurin the
Di s t edicatidngyogramor activity; or did notoccuragainstpersonn theUnited StatesthentheDistrict
shall dismisshecomplaintasnotmeetinghedefinition of sexuaharassment undgis policy. A dismissafor
thesaeasonsloesnotprecludeactionunderanotheiprovisionoftheD i s t pelisanregiblEiesor codeof
conduct.

The District maylismissthe formal complainbr anyallegationgherein,if at anytime duringthegrievance

process:

o] ThecomplainanhotifiestheTitle IX Coordinatoiin writing thatthecomplainantvouldlike to
withdrawtheformal complaintor anyallegationgherein;

o] Theresponderis nolongerenrolledattheDistrict; or
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o] SpecificcircumstancepreventheDistrict from gatheringevidencesufficientto reachadeterminéon
asto theformalcomplaintor allegationgherein.

Uponthedismissabf aformal complainfor anyreasontheDistrict shallpromptlysend writtemoticeof the
dismissal and reason(sy the dismissasimultaneouslyo the parties.

TheDistrict mayhire an individualor individualsto conductheinvestigatioror to act ashedetermination
makerwhennecessary.

Appeals
Eitherpartymayappeal aletermination regardingsponsibilityor from adismissal oaformalcomplaint or
anyallegationgherein onthefollowing bases:

a. Theexistencef aprocedural irregularitthataffectedheoutcomeof thematter;

b. Discoveryof new evidencéhat wasiot reasonablgivailableatthetimethedetermination regarding
responsibilityor dismissalvasmadethat couldaffecttheoutcomeof thematter;

C. TheTitle IX Coordinatorjnvestigatorpr decisionmakerhadaconflict of interest obiasfor or against

complainant®r respondentgenerallyor theindividual complainanor respondenthataffectedhe
outoomeof thematter;or
d. An appeabf thedisciplinarysanctiongrom theinitial determination.

Forall appealstheDistrict shall:
1. Notify theotherpartyin writing whenan appeas filed;

2. SimultaneouslProvideall parties avrittencopyoftheD i s tsproceciuregoverningheappeal
process;

3. Implementappeaproceduregquallyfor bothparties;

4, Ensurethatthedecisionmakep for theappeals notthesamepersorasthedecisionmakerthat

reachedheoriginal determinationegardingesponsibilityor dismissaltheinvestigatorpr theTitle IX
Coordinator;
5. Provideall partiesareasonablesqual opportunitjo submitawritten statemenin supporof, or
challengingtheoutcome;
Issueawritten decisiondescribingheresultof theappeal antherationalefor theresult;and
Providethewritten decisionsimultaneouslyo both parties.

NOo

Confidentiality
Reportof sexual harassmehipthinformal reportandformal complaintsyill betreatedn aconfidential
manneto theextentpossibleLimited disclosurenaybeprovidecto:

A individualswhoareresponsibléor handlingtheD i s t investgatiorenddeterminatiorof
responsibilityto theextentnecessario completeaheD i s t grievantgirogess;

A Submitareportto thechild maltreatmenhotline;

A Submit areportto theProfessional Licensuf&tandard8oardfor reportsallegingsexual harassment
byanemployedowardsastudentpr

A Theextentnecessarip provideeitherpartydueprocessluringthegrievanceprocess.

ExceptaslistedabovetheDistrict shallkeepconfidential thedentityof:
+ Any individualwho hasmadeareportor complaintof sexdiscrimination;
* Any individualwho hasmadeareportor filed aformal complaintof sexuaharassment;
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Any complainant;

Any individual whohasbeernreportedo betheperpetratoof sexdiscrimination;
Any respondent; and

Any witness.

ek ek

Any supportivemeasureprovidedto thecomplainanbr responderghallbekeptconfidentialto theextentthat
maintainingsuchconfidentialitydoesnotimpairtheability of the District to providethesupportivaneasures.

Administrative Leave
TheDistrict mayplaceanonstudent employeespondernbn administrativéeaveduringthependencyf the
Di st grievancedracess.

Retaliation Prohibited
Employeswho submitareportor file aformal complaintof sexuaharassmenttestified;assistedpr
participateor refusedo participatan anymannein aninvestigationproceedingor hearingonsexual
harassmerghall notbesubjectedo retaliationor reprisalin anyform, includingthreatsjntimidation; coercion;
discriminationjpr chargegor personnepolicy violationsthatdonotinvolve sexdiscriminationor sexual
harassmengriseout of thesameactsor circumstanceasareportor formal complant of sexdiscrimination,
andaremadefor thepurposeof interferingwith anyright or privilegeunderthis policy. TheDistrict shalltake
stepdo preventetaliationandshalltakeimmediateactionif anyform of retaliationoccursregardlessf
whetlertheretaliatoryactsareby District officials, studentsor third parties.

Disciplinary Sanctions
It shallbeaviolationof this policy for anystudenbr employedo besubjectedo, or to subjectanotheiperson
to, sexuaharassmenkEollowingthecompletionoftheD i s t grievantgiosessanyemployeavhois found
bytheevidencao morelikely thannot’ haveengagedh sexuaharassmemill besubjecto disciplinary
actionupto, andincluding,termination No disciplinarysanctioror otheractionthatis notasupportive
measurenaybetakenagainstrespondentintil theconclusiorof thegrievanceprocess.

Employeesvhoknowinglyfabricateallegation®f sexuaharassmerdr purposelyprovideinaccuratéacts
shall besubjecto disciplimaryaction upto andincludingtermination. Adeterminatiorthattheallegationslo
notriseto thelevel of sexuaharassmeraloneis notsufficientto concludehatanypartymadeafalse
allegationor materiallyfalsestatemenin badfaith.

Records
TheDistrict shallmaintainthefollowing recordgor aminimumof seven(7) years:
1 Eachsexuaharassmentvestigatiorincluding:
1 Any determinatiomegardingesponsibility;
1 anydisciplinarysanctionsmposedntherespondent;
1 Any remedies provideth the complainantlesigned toestoreor preserveequal accedstheDi st r i ct

educatiorprogramor activity;
Any appeahkndtheresulttherefrom;
All materialausedo trainTitle IX Coordinatorsinvestigatorsanddecisionmakers;
Any actionsjncludingany supportivaneasuresakenin responsé areportor formal complainof
sexuaharassmentyhichmustinclude:
o] ThebasidortheD i s t aonclasiorthatits responsavasnotdeliberatelyndifferent;and

= =4 =
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o] Document:
A If supportivemeasuresereprovidedto thecomplainantthesupportivemeasuretaken
designedo restoreor preserveequal accedstheD i s t educatiorpbogramor activity; or
A If nosupportivemeasures/ereprovidedto acomplainantdocumenthereasonsvhy sucha
respons&vasnd clearlyunreasonablim light of theknowncircumstances.

Notes:!134C.F.R.8§ 106.44requires thatadistricthaveproceduregoverninghegrievancerocessindthe
appealprocesso accompantyhis policy. Theprocedurearerequiredo coverall of thefollowing:
1 Directthatcomplainantandrespondentshallbetreatecequitablyby:

o] Offeringsupportiveneasuretd thecomplainant;

o] CompletingheDi st r i c t pdosessihefareimn@ositionef anydisciplinary
sanctionr otheractionghatare not supportiveaneasureagainstirespondent.

o] Providingremedie$o acomplainantvhereadeterminatiorof responsibilityfor sexual
harassmerttasbeemmadeagainstheresponderthataredesignedo restoreor preserve
equalaccessotheD i s t educatidngvogranor activity, whichmayincludethesame
individualizedsupportivaneasures;

o] Requireanobjectiveevaluatiorof all relevantevidencd includingbothinculpatoryand
exculpatoryevidence;
o] Providethat credibilitydeterminations mayot bebasedoap er son@sa st at us

complainantrespondenrwitness;

o] Requirethatanyindividual designated btheDistrict as dlitle IX Coordinator,
investigatorpr decisioamakemothaveaconflict of interesior biasfor or against
complainant®r respondentgenerallyor anindividual complainanbr respondent;

1 IndicatethatindividualsselectedytheDistrict asTitle IX Coordinatorsinvestigatorsand

decisionmakershavereceivedrainingon:

Thedefinition of sexuaharassment;

ThescopeoftheD i s t aducatidrpbogramor activity;,

How to conducianinvestigatiorandthegrievancegprocessincludingappeals;

How toservampartially, includingoy avoidingprejudgmentf thefacts aissueconflicts

of interestandbias;and

Issuesf relevanceof questiongindevidenceincludingwhenquestionsandevidence

abouthec o mp | asexuapnedis@ositioror prior sexual behaviaarenotrelevant; and

o] Issuef relevancdo createaninvestigativareportthat fairlysummarizeselevant
evidene;

1 ProvidetheDistrict webpagevherethematerialsusedotraintheDi st r i Kt 6 s Ti t |
Coordinators, investigators, and decismakers is located,;

1 Includea presumptiorthattheresponden not responsibléor theallegedconduct until a
determinatia regardingesponsibilitys madeattheconclusiorof thegrievanceorocess;

1 Includereasonablprompttime framesfor conclusiorof thegrievancgrocessincluding
reasonablprompttimeframedor filing andresolvingappeals,

1 A processhatallowsfor thetemporarydelayof the grievanceprocessr the limited extension
of time framesfor goodcausewith written noticeto the complainantandthe respondentf the
delayor extensiorandthereasongor theaction,whichmayinclude:

o] Theabsencef aparty,ap a r adyisdbrerawitness;

o] Concurrentaw enforcemenactivity; or

OO0 oo

o
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o] Theneedor languagessistancer accommodatioof disabilities;

1 Describeherangeof possibledisciplinarysanctions and remediedist thepossible
disciplinarysanctios andremediesghatthe District mayimplement followingany
determinatiorof responsibility;

1 Statewhetherthestandarf evidencdo beusedo determingesponsibilityis the

preponderancef theevidencestandarar theclearandconvincingevidencestandard,

Includetheprocedureandpermissibldasegor thecomplainanandrespondertb appeal;

Describeherangeof supportiveneasureavailableto complainantandrespondents; and

IndicatethattheDistrict shallnotrequire allow, rely upon,or otherwiseusequestion®r

evidencehat constitutepr seek disclosure afhformationprotectedinder degallyrecognized

privilegeoruseap a r tegorolhataremadeor maintainedy a physicianpsychiatrist,

psychologistor otherrecognizegbrafessionabr paraprofessionalctinginthep r of es si o

orpar apr o fcapaciyorassisatngndhatcapacityandwhicharemadeandmaintained

in connectiorwith theprovisionof treatmento thepartyunlesgheDistrict obtaingheparent,
legalguardianpr otherresponsibledultof thatp a r volrdasy,written consenbr that

p a r volrasy,writtenconsentf thepartyis overtheageof eighteer(18)to dosofor the

grievanceprocess.

E R

CrossReferences: 3.2 LICENSEDPERSONNELSEXUAL HARASSMENT
4.2 STUDENTSEXUALHARASSMENT
5.2® DISTRICTWEBSITE
7.19 RECORDRETENTIONAND DESTRUCTION
8.1 CLASSIFIEDPERSONNELEMPLOYMENT

LegalReferences: 20USC168letseq.
34C.F.R.Part106
A.C.A.§ 6151005
A.C.A.§618502
A.C.A.§12-18102

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.210 CLASSIFIED PERSONNEL SUPERVISION OF STUDENTS

All District personnel arexpectedo conscientiouslgxecutaheirresponsibilities to promotaehealth safety,
andwelfareoftheD i s t studerstun@lestheircare TheSuperintenderghalldirectall principalsto establish
regulationgensuringadequatsupervisiorof studentshroughoutheschooldayand aextracurriculaactivities.

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.220 CLASSIFIED PERSONNELCOMPUTER USEPOLICY

TheMidland SchoolDistrict providescomputersand/orcomputelinternetacces$or manyemployeeso assist
employeesn performingwork relatedtasks Employeesreadvisedhattheyenjoyno expectationof privacy
in anyaspecbf their computetuse includingemail,andthatunderArkansadaw bothemailandcomputeruse
recordgmaintainedythedistrictaresubjecto disclosurainderthe Freedonof InformationAct.
Consequentlyno employeeor studentrelatedreprimarals or otherdisciplinarycommunicationshouldbe
made through email.

Passwordsr securityproceduresireto beusedasassignedandconfidentialityof studentecordss to be
maintainedatall times.Employeesnustnotdisableor bypassecurityprocalurescompromiseattempto
compromiseqrdefeathed i s t technaoldgydesworksecurity alterdatawithoutauthorizationglisclose
passwordso otherstaffmembersr studentspr grantstudentsacces$o anycomputenotdesignatedor
studenuse It is thepolicy of this schooldistrictto equipeachcomputemwith Internetfiltering software
designedo preventuserdrom accessingnaterialthatis harmfulto minors.TheDistrict Information
TechnologySecurityOfficer or designemayauthorize lhedisablingof the filter to enable access dny adult
for abonafide researctor otherlawful purpose.

Employeesvho misusedistrictownedcomputersn anyway, includingexcessivgersonalise using
computergor personaliseduringwork or instructonaltime, usingcomputerso violateanyotherpolicy,
knowinglyor negligentlyallowing unauthorize@ccesspr usingthecomputergo acces®r createsexually
explicit orpornographigext orgraphics, will faceisciplinaryaction,upto andncludingterminationor nor
renewabf theemploymentontract.

LegalReferences: Ch i | dntemetPéotectiorAct; PL 106554
20USC6777
47USC254(h)
A.C.A.8621-107
ACA.§621-111

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/09/2017
05/23/2D19
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8.22F3 CLASSIFIED PERSONNELINTERNET USEAGREEMENT

Name(Pleasd®rint)

MidlandHigh School Date
Midland Elementary

Midland Tiny Tots/ABC

District Office

BusDriver

— — — — —(

TheMidland School District agreds allowtheemployeddentifiedabove( i E mp | tougetheddi )s t r i c t
technologyto accesthelnternet undethefollowing terms and conditions:

1. ConditionalPrivilege TheE mp | o yseothg@dsi s t accesgothélrgernet isaprivilegeconditionedn
theE mp | o gbeliagbyzhisagreement.

2. AcceptabldJse TheEmployeeagreesghatin usingtheD i s t Internettaczesse/shewill obeyall federal
lawsandregulationsandall statdawsandrules.Internetaccesss providedasanaidto employee$o enable
themto betterperformtheirjob regponsibilities.Undemo circumstanceshallanE mp | o yseodh@ s
Di s t Interreethcéesinterferewith, or detracfrom, theperformancef his/herjob-relatedduties.

3. Penaltiegor ImproperUse If theEmployeeviolatesthis agreement anehisusesheInternettheEmployee
shallbesubjecto disciplinaryactionupto andincludingtermination.

4.1 Mi softrel@i s t acdess tthelsn t eimclodestud isnotlimited to, thefollowing:

a. UsingtheInternet foranyactivitiesdeemedewd, obscae, vulgar, opornographi@s definedby
prevailingcommunitystandards;
b. Usingabusiveor profandanguagen privatemessagesnthesystempr usingthesystem to harass,

insult,or verballyattackothers;

C. Postinganonymousnessagesnthesystem;

d. Usingencryptiorsoftwareotherthanwhenrequiredoythee mp | ojgbeuties;s

e. Wasteful usef limited resourcegrovidedby theschoolincludingpaper;

f. Causingcongestiorof thenetwork through lengthgownloadf files othetthanwhen requiredby the
employ e gob duties;

g. Vandalizingdataof anotheuser;

h. Obtainingor sendingnformationthat couldoeusedo makedestructivedevicesuchasguns,
weaponsbombs explosivespr fireworks;

I. Gainingor attemptingo gainunauthorize@ccesso resourcesr files;

J. Identifyingoneselfvith anothep e r snanmedr gassworar usingan accounbr password oénother
usermwithout properauthorization;

k. Usingthenetworkfor financialor commerciabainwithout district permission;

l. Theftor vandalisnmof data.equipnent,or intellectualproperty;

m. Invadingtheprivacyof individualsotherthanwhenrequirecdoythee mp|l oyeeds |j ob du-

n. Usingthelnternet foranyillegal activity,includingcomputeihackingandcopyright orintellectual

propertylaw violations;
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0. Introducingavirusto, or otherwiséamproperlytamperingwith, thesystem;

p. Degradingpr disruptingequipmenbr system performance;

g. Creatingawebpageor associatingweb pagevith theschoolor schooldistrictwithout proper
authorization;

r. Attemptingto gainacces®r gainingaccesso student recordgradesgr files of studentsiotunder
theirjurisdiction;

S. ProvidingaccessotheD i s t InternetAcéesgo unauthorizedhdividuals;

t. Takingpartin anyactivity relatedo Internet us¢hatcreates alea and present dangefthe
substantiatlisruptionof theorderlyoperatiorof thedistrict oranyof its schools;

u. Makingunauthorize@opiesof computesoftware;

V. Personaliseof computergluringinstructionatime; or

W. Installingsoftwareondistrict compuiterswithout prior approval othelnformationTechnologySecurity

Officer or his/herdesigne@xcepffor District technologypersonnehspartof theirjob duties.

5. Liability for debts Staffshall beiable foranyand all costs (debts)curredthroughtheiruseoft he Di st r
computer®r thelnternet includingoenaltiedor copyright violations.

6. No Expectatiorof Privacy TheEmployeesigningbelowagreeshatin usingtheinternetthroughthe

Di st r i chel/éhavaiesanyright te privacytheEmployeamnayhavefor such use. ThEmployeeagrees
thatthedistrictmaymonitortheE mp | o yseogh&@Bi s t IntermetAadessandmayalsoexamineall
systemactivitiestheEmployeeparticipatesn, includingbutnotlimited to e-mail, voice,andvideo
transmissiongp ensurgroperuseof thesystem.

7. SignatureTheEmployee, whinassigned below, has re#ts agreement aratjrees to bieoundbyits
termsandconditions.

Emp | oSignatbes Date

DateAdopted: 06/13/2003
LastRevised 07/11/2008
01/09/2017
05/23/2019
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8.230 CLASSIFIED PERSONNELFAMILY MEDICAL LEAVE

TheFamilyandMedicallLeaveAct (FMLA) offersjob protectiorfor leavethatmightotherwisebeconsidered
excessivabsencemployeesieedo carefullycomplywith this policy to ensurgheydonotloseFMLA
protectiondueto inactionor failureto providetheDistrict with needednformation.TheFMLA providesupto
twelve(12)work weekgor, in somecasestwenty-six (26) weeks)f job-protectedeaveto eligibleemployees
with absencethatqualify underthe FMLA. While anemployeecanrequesFMLA leaveandhasadutyto
inform theDistrict, asprovided inthis policy, offoreseeablabsencethatmayqualifyfor FMLA leave, itisthe
Di s t ultimatere§pensibilityto identify qualifyingabsenceasFMLA or nonFMLA. FMLA leaveis
unpaid excepto theextenthatpaidleaveappliesto anygivenabsencasgovernedythe FMLA andthis

policy.
SECTION ONEi FMLA LEAVE GENERALLY

Definitions
A EIl i Egmpoll cis/aredoyeewhohas:
1. BeenemployedytheDistrict for at leastwelve(12) monthswhicharenotrequiredo be
consecutiveand
2. Performed akast1250hours ofserviceduringthetwelve(12) monthperiodimmediatelypreceding
thecommencemerdf theleave.

A ML AigtheFamilyandMedicalLeaveAct

i He &£hrePhr o v meaast o

a. A doctorof medicineor osteopathyvho is authorizetb practicenedicineor surgery(as appropriate)
bytheStatan whichthedoctorpractices;
b. Podiatristsgentistsclinical psychobgists,optometristsandchiropractorglimited to treatment

consistingpf manuamanipulation othespineto correct aubluxation as demonstratedXiyrayto
exist)authorizedo practican theStateandperformingwithin thescopeof their practiceasdefined
under State law;

C. Nursepractitionersnursemidwives,clinical socialworkersandphysicianassistante/ho are
authorizedo practiceunderStatdaw and who arperformingwithin thescopeof their practiceas
definedunderStatelaw;

d. ChristianSciencePractitionerdistedwith the First Churchof Christ,Scientistin Boston,
Massachusett8Vhereanemployeeor family membeis receivingtreatmenfrom a ChristianScience
practitioneranemployeanaynot objectto anyrequiremenfrom anemploye thattheemployeeor
family membeisubmitto examinatior{thoughnottreatmentjo obtainasecondr third certification
from ahealthcareproviderotherthana ChristianSciencepractitionerexceptasotherwiseprovided
underapplicableStateor local law or collectivebargainingagreemenipr

e. Any other persodetermined bthe U.SSecretarpf Labor tobe capablef providinghealth care
services.

Al nst rEueptliogyarashployeavhoseprincipalfunctionis to teachandinstructstudentsn aclassa
smallgroup,or anindividual settingandincludesathleticcoachesdriving instructorspreschooteachersand
specialeducatiorassistantsuchassignerdor the hearingimpaired. The termdoesnot include,andthe special
rulesrelatedo thetakingof leaveneartheendof asemestedonotapplyto: teacheassistanter aidesvhodo
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nothaveastheir principaljob actualteachingpr instructing,administrators;ounselordjbrarians,
psychologistsandcurriculumspecialists.

Al nttentl miaivFYIDA leavetakenin separat®locksof timedueto asinglequalifyingreasonA
reducedeaveschedulés aleaveschedulé¢hatreducesane mp | o uswaleuiniserof workinghoursper
workweekor hoursperworkday. A reducetbaveschedulésachangenthee mp | oy e e Gosapesiah e d 1
of time, normallyfrom full-timeto parttime.

A N eokkti rugedn respect t@nindividual,meanghenearesbloodrelativeof thatindividual.

A P a rishekiolbgical parent chnemployeeor anindividual whaostoodin loco parentigo anemployee
whentheemployeevasasonor adaughterThistermdoesnotincludeparentsi i-lna w. 0

A S e rHeathC n d iigamnirgury,diness,impairmentor physicalor mentalconditionthatinvolves
inpatientcarein a hospital,hospicepr residentiainedicalfacility or continuingtreatmenby a healthcare
provider.

A S ol a u g Hot nembersl, 2, or 3 below,is abiological,adoptedor fosterchild, astepchildalegal
ward, orachild ofapersonstandingn loco parentiswhois eitherunderageeighteen (18)pr ageeighteer(18)
orolderandfi i n ¢ afsafbalelecausefamentalop hy s i ¢ a | at tietimethabAMLA leavgisio
commence.

A Y e thetwelve(12) monthperiodof eligibility shallbeginonJulyfirst of eactschoolyear.

Policy
Theprovisionsof this policy areintendedo bein line with theprovisions otheFMLA. If anyconflict(s)exist,
theFamilyandMedicalLeaveAct of 1993,asamendedshallgovern.

LeaveEligibility
TheDistrict will grantupto twelve (12) weeksof leavein a yeaiin accordanceiith theFMLA, asamendedo
its eligibleemployee$or oneor moreof thefollowing reasons:

1. Becausef thebirth of asonor daughtepf theemployeeandin orderto carefor suchsonor daughter;

2. Becaus®f theplacemenbf asonor daughtemwith theemployedor adoptionor fostercare;

3. To carefor thespouseson,daughteror parentpf theemployeeif suchspouseson,daughteror
parenthasaserioushealthcondition;

4, Becaus®f aserioushealthconditionthatmakegheemployeainableto performthefunctionsof the
positionof suchemployeeand

5. Becaus®f anyqualifying exigencyarisingout of thefact thatthe spouseson,daughteror parentof

the employeds on coveredactiveduty (or hasbeennotified of animpendingcall or orderto covered
activeduty)in theArmedForces(SeeSectionTwo)

6. To carefor aspousechild, parentor nextof kin who is a coveredservicemembemwith a serioudliness
orinjury. (SeeSectionTwo)

Theentitlement tdeavefor reasons And2 listed aboveshall expireattheendof thetwelve (12) monthperiod
beginningonthedateof suchbirth or placement.
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A legallymarried couplevho areboth eligibleemployees entpyed bythe District maynot takemorethan a
combinedotal of twelve(12) weeksof FMLA leavefor reasond, 2, orto carefor aparentundemumber3.

ProvisionsApplicable to both SectionsOneand Two

District Noticeto Employees
TheDistrict shall pat,in conspicuouplacesn eachschoolwithin the District wherenoticeso employeesind
applicantdor employmenarecustomarilypostedanoticeexplainingheF M L Apdosisionsandproviding
informationabouttheprocedurdor filing complaintsvith theDepartmenof Labor.

DesignationNoticeto Employee
Whenanemployegequest&MLA leaveortheDistrict determineshatane mp | o absercéhaybe
coveredundertheFMLA, theDistrict shallprovidewritten noticewithin five (5) businessiays(absnt
extenuatingircumstancedp theemployeeftheD i s t determinaficsf his/hereligibility for FMLA
leave If theemployees eligible,theDistrict mayrequesadditionalinformationfrom theemployeeand/or
certificationfrom ahealth car@roviderto helpmaketheapplicabilitydetermination. Aftereceivingsufficient
informationasrequestedheDistrict shallprovideawritten noticewithin five (5) businesslays(absent
extenuatingircumstancegsp theemployeeof whetheitheleavequalifiesasFMLA leaveandwill beso
designated.

If thecircumstancefor theleaved o n 6 t theDistrict igamly required to notiffheemployeeonceof the
determinatiomegardinghedesignatiorof FMLA leavewithin anyapplicabléwelve(12) monthperiod.

Employeesvhoreceivenotificationthattheleaverequestioesnot qualify underthe FMLA areexpectedo
returnto work; furtherabsencethatarenototherwiseexcusedaouldleadto disciplinefor excessivabsences,
orterminatiorfor job abandament.

Concurrent LeaveUnder the FMLA
All FMLA leaveis unpaidunlesssubstitutedy applicableaccruedeave.TheDistrict requiresemployeeso
substituteanyapplicableaccruedeave(in the orderof sick, personalpr vacationleaveasmaybe applicdle)
for anyperiodof FMLA leave.

An employeavho doesiothaveenough accrued leate@coverthenumberof days ofFMLA leavetakenshall
nothavehis/hemumberof contractdaysalteredbecaussomeof theFMLA leavetakenwasunpaid.

Working at another Job while Taking FMLA for Personalor Family Serious MedicalCondition
No employeson FMLA leavefor theirownseriougnedicalconditionmayperformwork atanothernon
districtjob while onFMLA leave. Exceptasprovidedin policy 8.36,employeesvho do performwork at
anothernontdistrictjob while on FMLA leavefor theirownseriougnedicalconditionwill besubjecto
discipline,which couldincludeterminationor nonrenewabf their contraciof employment.

No employeson FMLA leavefor theseriousnedicalconditionof afamily membemayperformwork at
anothernontdistrictjob while on FMLA leave. Employeesvhodo performwork atanothernondistrictjob
while onFMLA leavefor theserious medical condition afamily membemill besubjecto discipline, which
couldincludeterminationor nonrenewabf their contract oemployment.
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Health Insurance Coverage
TheDistrict shallmaintaincoverageinderanygrouphealthplanfor thedurationof FMLA leavetheemployee
takesatthelevel and undeheconditions coverageould havebeerprovidedif theemployeenad continueah
activeemploymentvith theDistrict. Additionally, if theDistrict makesachangeoits healthinsurancdenefits
or plansthatapplyto otheremployeesgheemployeeon FMLA leavemustbeaffordedtheopportunityto
accessdditionalbenefitsand/orthesameesponsibilityfor changeso premiumsAny changesnadeto a
grouphealthplanthatapplyto otherDistrict employeesnustalsoapplyto theemployeeon FMLA leave.The
Districtwill notify theemployeeon FMLA leaveof anyopportunitiego changeplansor benefitsThe
employeeemaingesponsibléor anyportionof premiumpaymentsustomarilypaidby theemployeeWhen
onunpaidFMLA leavejtisthee mp | orgspaesibiliy to submithis/herportionof thecostof thegroup
healthplancoverageothed i s t businessfficesonor beforeit would bemadeby payrolldeduction.

TheDistrict hastherightto payane mp | oungaidirigancgremiumsduringtheemyd o y anpaids
FMLA leaveto maintainthee mp | ocopweragasringhis/hereave. TheDistrict mayrecoverthe
employee'shareof anypremiumpaymentsnissedoy theemployedor anyFMLA leaveperiodthatthe
District maintainshealth coveragi®r theemployeeby payinghis/her sharesuchrecoveryshallbemadeby
offsettingthee mp | odeldterdughpayrolldeduction®r by othermeansagainsanymoniesowedthe
employedytheDistrict.

An employeavho chooseso notcontinuegrouphealthplancoveragevhile on FMLA leaveis entitledto be
reinstated on theameerms agprior to takingtheleave, includindamily or dependentoveragesyithoutany
qualifying period,physicalexaminationexclusionof pre-existingconditionsgtc.

If anemployeeagivesunequivocahoticeof anintentnotto returnto work, or if theemploymentelationship
would haveterminatedf theemployeénadnottakenFMLA leavetheD i s t abligatidntd reaintainhealth
benefitsceases.

If theemployedails to returnfrom leaveafterthe periodof leavetheemployeavasentitledhasexpiredthe
District mayrecoverthepremiumst paidto maintainhealthcarecoveragainless:

1. Theemployedails to returnto work dueto thecontinuationreoccurrenceyr onset ofiseriots health
conditionthatentitlestheemployedo leaveunderreasong or 4 listedabove and/or
2. Othercircumstancesxistbeyondhee mp | ocprera@. 6 s

Circumstances undér alistedaboveshall becertifiedby alicensedpracticinghealthcareprovide verifying
thee mp | oigabildydoseturntowork.

Reporting RequirementsDuring Leave
Unless circumstances eXigtyond the mp | o y e e theemptoyeashiallinforin thedistricteverytwo (2)
weeksduringFMLA leaveof his/hercurrentstatusard intentto returnto work.

Return to PreviousPosition
An employeeeturningirom FMLA leaves entitledto bereturnedo thesamepositiontheemployeéield
whenleavecommencedyr to anequivalenpositionwith equivalenbenefits pay,andothertermsand
conditionsof employmentAn equivalent positiomust involvethesameor substantialygimilardutiesand
responsibilitiesywhich mustentailsubstantiallequivalenskill, effort, andauthority.
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Thee mp | orighte rétwnto work and/orto thesameor anequivalenpositiondoesnotsupersedany
actiongakenbytheDistrict, suchas conducting RIF, thattheemployeevould havebeensubjecto hadthe
employeaotbeeron FMLA leaveatthetimeoftheD i s t actiomst 6 s

LeaveAcquired Through Fraud
If it is discoveredhat aremployeeengagedh fraudor otherwiseprovidedtheDistrict with documentatiothat
includesamaterialmisrepresentatioof factin orderto receiveFMLA leave theDistrict maydisciplinethe
employeaupto andincludingtermination.

ProvisionsApplicable to SectionOne
EmployeeNoticeto District

Foreseeabldeave
Whentheneedfor leaveis foreseeabléor reasond through4 listedabove theemployeeshallprovidethe
Districtwith atleasthirty (30)d a ynaia®,beforethedatetheleaveis to begin,of theemployee'stentionto
takeleavefor thespecifiedreasonAn eligible employeavhohasnoreasonablexcusdor his/herfailureto
providetheDistrict with timely advanceanoticeof theneed foFMLA leavemayhavehis/herFMLA coverage
of suchleavedelayeduntil thirty (30)daysafterthedatetheemployeeorovidesnotice.

If thereis alack of knowledgeof approximatelyvhentheleavewill berequiredo begin,achangen
circumstanceg)r anemergeny, noticemustbegivenassoonaspracticableAs soonaspracticableneansas
soonashothpossibleandpractical takinginto accountll of thefactsandcircumstancem theindividual case.

Whenthe needfor leaveis for reasons or 4 listed above the eligible employeeshall makea reasonableffort
to schedulghetreatmensoasnotto disruptundulythe operationof the District subjectto the approvalof the
healthcareproviderof thespouseson,daughteror parent otheemployee.

If theneed fol-MLA leaveis foreseeabliessthanthirty (30) days in advancéheemployeeshallnotify the
District assoonaspracticablelf theemployedails to notify assoonaspracticabletheDistrict maydelay
grantingFMLA leavefor thenumberof days equal tahedifferencebetweerthenumberof daysin advance
thattheemployeeshouldhaveprovidednoticeandwhentheemployeeactuallygavenotice.

Unforeseeabld_eave
When theapproximateiming of theneedor leaveis not foreseeable, an empleyghallprovidetheDistrict
noticeof theneedor leaveassoonaspracticablagiventhefactsandcircumstancesf theparticularcase.

Ordinarily, theemployeeshallnotify the District within two (2)workingdays oflearningof theneedor leave,
exceptin extraordinargircumstancesheresuchnoticeis notfeasible Noticemaybeprovidedin personpy

telephonefax, email,or otherelectronianeanslf theeligibleemployedails to notify theDistrict asrequired,
unlesghefailureto complyisjustified by unusuatircumstancesheFMLA leavemaybedelayedbr denied.

Medical Certification
SecondandThird Opinions:In anycasewvheretheDistrict hasreasorto doubtthevalidity of theinitial
certificationprovided theDistrict mayrequire atits expense, themployedo obtaintheopinion ofasecond
healthcareproviderdesignatedr approvedytheemployerIf theseconapiniondiffersfromthefirst, the
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District mayrequire at its expensethe employeeo obtainathird opinionfrom ahealthcareprovideragreed
uponby boththe District andtheemployeeTheopinionof thethird healthcareprovidershallbe considered
final andbebindinguponboththeDistrictandtheemployee.

RecertificationTheDistrict mayrequesteitherorally or in writing, theemployeeobtainarecertificationin

connectiorwiththee mp | oapserd@tthee mp | oexpersan@moreoftenthaneverythirty (30)days

unlessoneor moreof thefollowing circumstanceapply:

i Theoriginal certificationis for aperiod greatethanthirty (30) days. In thisituation theDistrict may
requirearecertificatiorafterthetime of theoriginal certificationexpiresputin anycasetheDistrict
mayrequirearecertificationeverysix (6) months.

1 Theemployegequestanextensiorof leave;
1 Circumstancedescribedy thepreviouscertificationhavechangedignificantly; and/or
1 Thedistrict receivesnformationthatcastsddoubtuponthe continuingvalidity of thecertification.

Theemployeanustprovidethereeertificationwithin fifteen (15) calendadaysaftertheD i s t requestt 6 s
No secondar third opiniononarecertificatiormayberequired.
TheDistrict maydenyFMLA leaveif an eligibleemployedails to providea requestedertification.

Substitution of Paid Leave
Whenane mp | olgaeckasbeendesignatedsFMLA leavefor reasond (asapplicable)2, 3, or 4 above,
theDistrict requireeemployeeso substituteaccruedick, vacationpr personaleavefor theperiodof FMLA
leave.

Totheextentheemployeéhasaccruedaidvacationor personaleave anyleavetakenthatqualifiesfor
FMLA leavefor reasond or 2 aboveshallbepaidleaveandcharged againthee mp |l oyeeds accr |

Worker$Compensatior-MLA leavemayrunconcurrentlyithaw o r kcempen8atioabsencevhenthe
injury is onethatmeetghecriteriafor aserioushealthcondition.To theextentthatworkers$i5compensation
benefitsandFMLA leaverun concurrentlytheemployeewill bechargedor anypaidleaveaccruedythe
employeeattheratenecessario bringthetotalamouniof combinedncomeupto 100%of usualcontracted
dailyrateof pay. Ifthehealth car@rovidertreatingtheemployedor theworker$compensation injurgertifies
theemployeds abletoreturntoafn | idgtyj to butisunablego returntothee mp | osareesr égsivalent
job,theemployeamaydeclinetheD i s t offér af &fiél sidgty) to B\s adesulttheemployeemaylose
his/hew o r koempengatiopaymentshbutfor theduratonofthee mp | o BMeAeléage theemployee
will bepaidfor theleaveto theextentthattheemployeenasaccruedapplicabldeave.

Return to Work
IftheDi s t writtendesigsatioleterminatiorthattheeligiblee mp | olgaeeguélifiedasFMLA leave
underreasort abovestatedhattheemployeaevould haveto provideaii f i ffondeustssttification froma
healthcareproviderfor theemployedo resumevork, theemployeenustprovidesuchcertificationprior to
returningtowork. Thee mp | sfgileretadosovoidstheD i s t abligationid reinstateheemployee
undertheFMLA andtheemployeeshallbeterminated.
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IftheD i s t writteadesigaatiordeterminatiorthattheeligiblee mp | olgaeeguélisedasFMLA leave
undemreasort abovestatedhattheemployeaevould haveto providead f i tfonde s tsertificationfrom a
healthcareproviderfor theemployedo resumevork and thedesignatioreterminatiotistedthee mp | oy e e
essentigjob functions theemployeanustprovidecertificationthattheemployeas ableto performthose

functions priotto returningo work.Thee mp | o y e @odds so bhis/helinahilitgto perform his/lhgr o b 6 s
essentialunctionsvoidstheD i s t abligatidntd reinstateheemployeaindertheFMLA andtheemployee

shall beterminated.

Failure to Return to Work
In theeventthatanemployeas unableor fails to returnto work within FMLA's leavetimelinesthe
superintendent wilinakeadetermination ahattime regardinghedocumentetieed folaseverancef the
e mp | oopreracusto theinability of theemployedo fulfill theresponsibilitie@ndrequirementsf
his/hercontract.

Intermittent or ReducedSchedule_eave
To theextent practicablemployeesequestingntermittentor reducedscheduldeaveshallprovidetheDistrict
with notlessthanthirty (30)d a ynati€e beforethedatetheleaveis to begin,of theemployee'itentionto
takeleave.

Eligible employeesnayonlytakeintermittentor reducedscheduldeavefor reasond and2 listedabovef the
District agreeso permitsuchleaveupontherequesbf theemployeelf theDistrict agreeso permitan
employedo takeintermittentor reducedscheduldeavefor suchreasonsgheagreemenghallbeconsistent with
thisp o | iregurédmentgoverningntermittentor reducedscheduléeave Theemployeenaybetransferred
temporarilyduringtheperiodof scheduleghtermittentor reducedeaveto analternativepositionthatthe
employeas qualifiedfor andthatbeteraccommodatagcurringperiodsof leavethandoesheemployee's
regularmposition.Thealternativepositionshallhaveequivalenpayandbenefitsoutdoesnothaveto have
equivalenduties.

Eligible employeesnaytakeintermittentor reducedschedut FMLA leavedueto reasons or 4 listedabove
whenthemedicalneeds bestaccommodateldy suchascheduleTheeligible employeeshallmakea
reasonableffortto schedulgehetreatmenso as noto disrupt undultheoperations atheemployer, subjddo
theapprovabf thehealthcareprovider.

Whengrantingleaveonanintermittentor reducedscheduldor reasons or 4 abovethatis foreseeablbased
onplannednedicaltreatmenttheDistrict maytemporarilytransfereligible employeegor the peiiod of
scheduledhtermittentor reducedeaveto analternativepositionthattheemployees qualifiedfor andthat
betteraccommodate®curringperiodsof leavethandoegheemployee'segulamosition. Thealternative
positionshallhaveequivalenpayand benefitbut does ndhaveto haveequivalenduties When theemployee
is ableto returnto full -time work, theemployeeshallbeplacedn thesameor equivalenjob ashe/shénad
whentheleavebeganTheemployeewill notberequiredto takemore FMLA leavethannecessario address
thecircumstancerequiringtheneedfor theleave.

SpecialProvisionsrelating to Instructional EmployeesasDefinedin This Policy

TheFMLA definitionof "instructionalemployeestoversasmallnumberof classifiel employeesAny
classifiedemployeecoveredundertheFMLA definition of an“instructionalemployee'andwhoseFMLA
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leavefalls undetheF ML Aspexial leaverovisiongrelatingto “instructionalemployees$hallbegoverned
by theapplicableportionsof policy 3.3 LICENSEDPERSONNELFAMILY MEDICAL LEAVE.

SECTION TWO-FMLA LEAVE CONNECTED TO MILITARY SERVICE

LeaveEligibility
TheFMLA provision ofmilitary associateteaveis in two categories. Eadnehas somef its own definitions
and stipulationsThereforetheyare dealtvith separatelyn this Sectionof the policy. Definitions differerthan
thosein SectionOneareincludedundertherespectiveeasorfor leave Definitionsthatarethesameasin
SectionOneareNOT repeatedh thisSection.

Qualifying Exigency
An eligibleemployeanaytakeFMLA leavefor anyqualifyingexigencyarisingoutof thefactthatthespouse,
son,daughteror pareniof theemployeas on coveredactiveduty (or hasbeemotified of animpendingcall or
orderto coveredactiveduty)in theArmedForcesExamplesncludeissuesnvolvedwith shortnotice
deploymentmilitary eventsandrelatedactivities,childcareandschoolactivities theneedor financialand
legal arrangementspunselingrestandrecuperatiorpostdeployment activitiegndotheractivitiesasdefined
byfederalregulations.

Definitions
A C o v activeddu tmgans:
1 in thecaseof amembenf aregular componenbf theArmedForcesdutyduringdeploymenbf the
membewmith thearmedorcesto aforeigncountry;and
1 in thecaseof amembeiof areservecomponenof the ArmedForcesdutyduringdeploymentf the

membewith thearmedorcesto aforeigncountryunderacall to orderto activedutyunderaprovision
of lawreferredoin sectionl01(a)(13)(Bpftitle 10, UnitedStatesCode.

A S ordaughtepn activedutyor call to activedutys t a meargthieemployee's biological, adoptexst foster
child, stepchildJegalward,or achild for whomtheemployeestoodin loco parentiswhois on activedutyor
callto activedutystatusandwhois of anyage.

Certification
TheDistrict mayrequiretheeligible employedo obtaincertificationto helpthedistrictdeterminef the
requestetbavequalifies forFMLA leavefor thepurposesf aqualifyingexigency. Théistrict maydeny
FMLA leaveif aneligible employedails to providetherequestedertification.

EmployeeNoticeto District

Foreseeabldeave
Whenthenecessityor leavefor anyqualifying exigencyis foreseeablayvhethebeausehespouseson,
daughteror pareniof theemployeas oncoveredactiveduty, orbecausef notificationof animpendingcall or
orderto coveredactiveduty, theemployeeshallprovidesuchnoticeto theDistrict asis reasonabland
practicableegardles®f howfar in advanceheleaveis foreseeabléds soonaspracticableneansssoonas
bothpossibleandpractical takinginto accoungall of thefactsandcircumstancei theindividual case.
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Unforeseeabld_eave
When theapproximatdiming of theneedor leaveis not foreseeable, an employsllprovidetheDistrict
noticeof theneedor leaveassoonaspracticablegiventhefactsandcircumstancesf theparticularcase.
Ordinarily, theemployeeshallnotify theDistrict within two (2)workingdays oflearningof theneedor leave,
excepin extraordinargircumstancesheresuchnoticeis notfeasibleNoticemaybeprovidedin personby
telephonefax, email,or otherelectroniameansif theeligibleemployedails to notify theDistrict asrequired
unlesghefailureto complyis justified by unusuatircumstanceshe FMLA leavemaybedelayedor denied.

Substitution of Paid Leave
Whenane mp | olgaedeagbheendesignatedsFMLA leavefor anyqualifyingexigencytheDistrict
requireeemployeeso substituteaccruedsacationor personaleavefor theperiodof FMLA leave.

Intermittent or ReducedScheduld_eave
Eligible employeesnaytakeintermittentor reducedscheduldeavefor anyqualifyingexigency.Theemployee
shallprovidethedistrictwith asmuchnoticeasis practicable.

SpecialProvisionsrelating to Instructional EmployeesasDefinedin This Policy
TheFMLA definitionof "instructionalemployeestoversasmallnumberof classifiedemployeesAny
classifiedemployeecoveredundertheFMLA definition of an"instructionalemployee'andwho'sFMLA leave
fallsundertheF ML Aspexialeaveprovisionsrelatingto "instructionalemployees$hallbegovernedythe
applicablegportions ofpolicy 3.3 LICENSEDPERSONNELFAMILY MEDICAL LEAVE.

Seriouslliness
An eligibleemployees eligiblefor leaveto cardor aspouse, childyarenor next ofkin whois acovered
servicemembemith aseriouslinessor injury underthefollowing conditionsanddefinitions.

Definitions

i Co v Berviedlle mb is:r 0

1. A membeiof the ArmedForcesjncludingamemberof theNationalGuardor Reservesyhois
undergoingnedicaltreatmentrecuperationpr therapyjs otherwisan outpatienstatuspr is otherwise
onthetemporaryisabilityretiredlist, for aseriousnjury orillness;or

2. A veteranwhois undergoingnedicaltreatmentrecuperationpr therapyfor aseriousnjury or illness
and who was membeof theArmed Forcegincludingamembeiof theNationalGuardor Reserves)
atany timeduringtheperiodof five (5) yearsprecedinghedateonwhichtheveterarundergoethat
medicalreatmentrecuperationor therapy.

A Out pStt d tesediirespecto acoveredservicenembermeanghestatusof amemberof theArmed

Forces assigned to:

a. A military medical treatment facilitgsanoutpatientpr

b. A unitestablishedbr the purposef providingcommandandcontrolof member®f the ArmedForces
receivingmedicalcareasoutpatients.

A P a ofaagoteredservicene mb isacaveredserviceme mb biologisal,adoptive stepor fosterfather

or mother, oanyotherindividual whostoodin locoparentigo thecoveredservicenemberThistermdoesnot
includeparentsi ilmw. 0
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ASerinjuyars !l | nesso:

A. In thecaseof amemberof the ArmedForcesincludingthe NationalGuardor Reservest meansan
injury orillnessincurredby themembein theline of dutyonactivedutyin theArmedForceqor
existedbeforethebeginningof theme mb adtivédsityand was aggravatéy servicen line of duty
onactivedutyin the ArmedForces)andthatmayrendeithemembemedicallyunfit to performthe
dutiesoftheme mb efficé gradeyank,orrating;and

B. In thecasenf aveterarwhowasamembeof theArmedForcesincludingamembenf theNational
Guardof Reservesatanytime duringaperiodasacoveredservicenembedefinedin thispolicy, it
meansaqualifying (as defined btheU.S.Secretarpf Labor)injury or ilinessthat wasncurredbythe
membein theline of dutyonactivedutyin the ArmedForceqor existedoeforethebeginningof the
me mb aativedsityandwasaggravatethy servicein theline of dutyonactivedutyin theArmed
Forceshndthatmanifestedtself beforeor afterthemembebecameveteran.

A S oerdaughteofacoveredservicene mb meartsmcoveredservicene mb eiologisal,adoptedpr
fosterchild, stepchildlegalward,or achild forwhomthecoveredservicemembeistoodin locoparentis, and
who is of anyage?

A Y e dor leae to carefor the seriousnjury or illnessof a coveredservicememberthetwelve (12) month
periodbeginson thefirst daythe eligible employedakesFMLA leaveto carefor a coveredservicemember
andendswelve(12)monthsafterthatdate.

An eligible employeavhois thespouseson,daughterparentpr nextof kin of acoveredserviceanembeshall
beentitledto atotal of twenty-six (26)weekf leaveduringonetwelve(12) monthperiodto carefor the
servicemembemhohas aeriousnjury or ilInessasdefinedin this policy. An eligibleemployeevho cares for
suchacoveredservicemembercontinuego belimited for reasond through4 in SectionOneandfor any
gualifyingexigencyto atotal oftwelve(12)weeksof leaveduringa yeamasdefinedin this policy. Forexample,
aneligibleemployeevho caredor suchacoveredservicenemberfor sixteen(16)weeksduringatwelve(12)
monthperiodcouldonlytakeatotal of ten(10)weekdor reasond through4 in SectionOneandfor any
gualifying exigencyAn eligible employeemaynottakemorethantwelve (12) weeksof FMLA leavefor
reasond through4 in SectionOneandfor anyqualifyingexigencyregardlessf howlittle leavetheeligible
employeemaytaketo carefor aspousechild, parentor nextof kin whois acoveredservicemembemith a
serioudlinessorinjury.

If alegallymarriedcouplearebotheligibleemployeegmployedytheDistrict, thelegallymarriedcoupleare
entitledto acombinedotal of twenty-six (26) weeksof leave duringonetwelve (12) monthperiodto carefor
theirspouseson,daughterparentpor nextof kin whois acoveredservicemembemith aseriousnjury or
illness,asdefinedin this policy. Theleavetakenby alegallymarriedcouplewho carefor sud acovered
servicemembeicontinuego belimited to atotal of twelve(12) weeksof FMLA leavefor reasond throughéd
in Section Onandfor anyqualifyingexigencyduringa year, as definad this policy, regardlessf whetheior
notthelegallymarriedcoupleusedessthanacombinedotal of fourteen(14) weekso carefor acovered
servicemembemith aserioudnjury or illness;moreoverthelegallymarriedc o u ptwelvgi12) weeksare
combinedvhentakenfor reasond, 2, orto carefor aparent undereasor8in SectionOne.
Forexamplealegallymarriedcouplewho arebotheligible employeesindwho carefor suchacoveredservice
memberffor sixteen(16)weeksduringatwelve(12) monthperiodcould:

1. Eachtakeupto ten(10)weeksfor reasor# in sectionl or aqualifyingexigency;
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2. Takeacombinedotal of ten(10)weekdor reasond, 2, orto carefor aparenundereasor8in
Section One; or
3. Takeacombinatiorof numbers nd2 thattotalsten(10) weeksof leave.

Medical Certification
TheDistrict mayrequiretheeligible employedo obtaincertificationof thecoveredserviceme mb seriais
health conditiorio helptheDistrict determinéf therequested leavgualifies forFMLA leave. TheDistrict may
denyFMLA leaveif aneligible employedails to providetherequestedertification.

EmployeeNoticeto District

Foreseeabld eave
Whentheneedor leaveto carefor aspousechild, parent onextof kin whois acoveredservicemembemwith
aserioudlinessorinjury is clearlyforeseeablatleastthirty (30) daysin advancetheemployeeshallprovide
theDistrict with nolessthanthirty (30)d a ynhatiéebeforethedatetheemployeentendsor theleaveto begin
for thespecifiedreasonAn eligibleemployeavho hasnoreasonale excusdor his/herfailureto providethe
District with timely advancenoticeof theneedior FMLA leavemayhavehis/helFMLA coveragef such
leavedelayeduntil thirty (30) daysafterthedatetheemployegorovidesnotice.

If theneed fol-MLA leaveis foreseeabliessthanthirty (30) days in advancéieemployeeshallnotify the
District assoonaspracticablelf theemployedails to notify assoonaspracticabletheDistrict maydelay
grantingFMLA leavefor anamountof time equalto thedifferencebetweerthelengthof timethatthe
employeeshouldhaveprovidednoticeandwhentheemployeeactuallygavenotice.

Whentheneedfor leaveis to carefor aspousechild, parenor nextof kin whois acoveredservicenember
with aseriouslinessor injury, theemployeeshall makeareasonableffort to schedulehetreatmensoasnot
to disrupt undulytheoperations ofhedistrict subjecto theapproval othehealthcareproviderof thespouse,
son,daughteror parenoftheemployee.

Unforeseeablé.eave
When theapproximataiming of theneedor leaveis not foreseeable, an employsellprovidetheDistrict
noticeof theneedor leaveassoonaspracticablagiventhefactsandcircumstancesf theparticularcase.
Ordinarily, theemployeeshallnotify theDistrict within two (2)workingdays oflearningof theneedor leave,
excepin extraordinargircumstancesheresuchnoticeis notfeasible Noticemaybeprovidedin personby
telephonefax, email,or otherelectronianeanslf theeligibleemployedails to notify theDistrict asrequired,
unlesghefailureto complyis justified by unusuatircumstanceshe FMLA leavemaybedelayedor denied.

Substitution of Paid Leave
Whenane mp | olgaeckagheendesignate@sFMLA leaveto carefor aspousechild, parent onext ofkin
whois acoveredservicemembemvith aseriouslinessor injury, theDistrict requiresemployeeso substitute
accruedasick,vacationor personaleavefor theperiodof FMLA leave.

Intermittent or ReducedSchedule_eave

Totheextentpracticableemployeesequestingntermittentor reducedgscheduldeaveto carefor aspouse,
child, parentbor next ofkin whois acovered servicemembemith aseriouslinessor injury shallprovidethe
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District with atleastthirty ( 3 0 ) natice,lyeforéthedatetheleaveis to beginpf theemployee's intenticio
takeleave.

Eligible employees maakeintermittentor reducedschedulé-MLA leaveto carefor aspousechild, parenbr
nextof kin whois acoveedservicemembemith aseriouslinessor injury whenthemedicalneeds best
accommodately suchascheduleTheeligible employeeshallmakeareasonableffortto schedulehe
treatmensoasnotto disruptundulytheoperation®f theemployer subjectto theapprovabf thehealthcare
provider.

Whengrantingleaveonanintermittentor reducedscheduleo carefor aspousechild, parentor nextof kin
whois acoveredservicenembemith aseriouslinessor injury thatis foreseeablbasedn plannednedical
treatmenttheDistrict maytemporarilytransfereligible employeesor theperiodof scheduledhtermittentor
reducedeaveto analternativepositionthattheemployeas qualifiedfor andthatbetteraccommodates
recurringperiodsof leavethandoesheemployee'segularposition.Thealternativepositionshallhave
equivalent pagnd benefitbut doesiothaveto haveequivalentuties Whentheemployeas ableto returnto
full-imework, theemployeeshallbeplacedn thesameor equivalenob ashe/shénhadwhentheleavebegan.

SpecialProvisionsrelating to Instructional Employeegasdefinedin this policy)
TheFMLA definitionof "instructionalemployeestoversasmallnumberof classifiedemployeesiAny
classifiedemployeecoveredunderthe FMLA definition of an"instructionalemployee'andwhoseFMLA
leavefalls undertheF ML Aspeial leaverovisiongrelatingto "instructionalemployeesshallbegoverned
by theapplicableportionsof policy 3.3 LICENSEDPERSONNELFAMILY MEDICAL LEAVE.

CrossReferences:8% CLASSIFIED EMPLOYEESSICK LEAVE
8.1 CLASSIFIEDPERSONNELOUTSIDEEMPLOYMENT

8.3@ CLASSIFIEDPERSONNEIWORKPLACEINJURIESANDWORKERS 6

COMPENSATION

LegalReferences: 29USC882601etseq.
29CFRpart825

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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29CFR825.113 Whatisafi s e rhealtha s n d ientilingam@mployedo FMLA leave?

(@)Forpurposesf FMLA, fi s e rhealthtt @ n d ierttitingameamployedo FMLA leavemeansanillness,
injury, impairmenir physicalor mentalconditionthatinvolvesinpatientcareasdefinedin § 825.114or
continuingtreatmenby ahealthcareproviderasdefinedin §825.115.

(b)Thet er m A i meaaspakility to tvorkoattend school gerformotherregulardaily activities dueto
theserioushealth condition, treatmetiterefore, orecoverytherefrom.

(©) Thetermii t r e ainclodes(kuidnotlimited to) examinationso determinegf aserioushealthcondition
existsandevaluation®f thecondition. Treatmentioesnat includeroutinephysicalexaminationsgye
examinationspr dentalexaminationsA regimenof continuingtreatmenincludesfor exampleacourseof
prescriptiormedication(e.g.,anantibiotic)or therapyrequiringspeciakequipmento resolveor alleviatethe
health condition (e.g., oxygen). A regimen of continuing treatment that includes the takiagtioé-counter
medicationsuchasaspirin,antihistaminesyr salvespr bedrest,drinkingfluids, exerciseandothersimilar
activitiesthatcanbeinitiatedwithoutavisit to ahealthcareprovider,is not, by itself, sufficientto constitutea
regimerof continuingtreatmentor purpose®f FMLA leave.

(d) Conditionsfor which cosmetidreatmentsreadministereqsuchasmosttreatment$or acneor plastic
surgeryjarenotfi s e rhealthtt 8 n d i unlessnpasiedthospitalcareis requiredor unlesscomplications
developOrdinarily, unlesscomplicationsrise thecommoncold, theflu, earachesupsetstomachminor
ulcers headachestherthanmigraine routinedentalor orthodontigoroblemsperiodontatliseasegtc.,are
example®f conditionghatdo notmeetthedefinition of aserioushealthconditionanddo notqualify for
FMLA leave Restorativelentalor plasticsurgeryafteraninjury or removalof cancerougrowthsareserious
health conditions provideall theotherconditions othisregulationraremet.Mentalilinessor allergiesmaybe
serioushealthconditionsputonlyif all theconditionsof thissectionaremet.

29CFR825.14 - InpatientCare

Inpatientcaremeansan overnightstayin a hospital,hospicepr residentiaimedicalcarefacility, includingany
periodof incapacityasdefinedin § 825.113(b)or anysubsequertteatmenin connectiorwith suchinpatient
care

29CHR 825.115 ContinuingTreatment

A serioushealthconditioninvolving continuingtreatment by health car@roviderincludes anpneor moreof
thefollowing:

(@) Incapacityand treatment. periodof incapacityof morethanthreeconsecutive, full calenddays, and any
subsequeriteatmenbr periodof incapacityrelatingto thesamecondition thatalsoinvolves:

(1) Treatmentwo or moretimes,within 30 daysof thefirst dayof incapacityunlessextenuating
circumstances exidty ahealthcareprovider,by anurseunderdirectsupervisiorof ahealth car@rovider,
or by aproviderof healthcareservicege.qg.,physicaltherapistunderordersof, or onreferralby, ahealth
care provider; or
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(2) Treatment by healthcareprovideron atleast on@ccasionyhichresultsn aregimenof continuing
treatmentinderthesupervisiorof thehealthcareprovider.

(3) Therequiremenin paragraphga)(1)and(2) of thissectiorfor treatmenby a healthcareprovider
meansanin-persorvisit to ahealth car@rovider.Thefirst (or only) in-persortreatmentisit musttake
placewithin severdaysof thefirst dayof incapacity.

(4) Whetheradditional treatmenisits or aregimenof continuingtreatments necessanyithin the30-day
periodshallbedeterminedythehealt careprovider.

(5)Thetermii e x t e 1© U & Tt iu M@ pasagrapkeX 1gof thissectiommeansircumstancelseyond
theemployee'sontrolthatpreventhefollow-up visit from occurringasplannedoy thehealthcare
provider.Whethera givensetof circumstanceareextenuatinglependenthefacts.Forexample,
extenuatingircumstancesxistif ahealthcareproviderdetermineshatasecondn-persorvisitis needed
within the 30dayperiod,butthehealth car@roviderdoesnot haveanyavailableapmintmentduringthat
time period.

(b) Pregnancyr prenatatare. Anyperiodof incapacitydueto pregnancy, dior prenatal careSeealso 8
825.120.

(c) Chronicconditions. Anyperiod ofincapacityor treatment fosuchincapacitydueto achronicserioushedth
condition.A chronicserioushealthconditionis onewhich:

(1) Requiregperiodicvisits (definedasatleasttwice ayear)for treatment by healthcareprovider,or by a
nurseunderdirectsupervisiorof ahealthcareprovider;

(2) Continueveranexterdedperiodof time (includingrecurringepisodesf asingleunderlying
condition);and

(3) May causeepisodiaatherthana continuingperiodof incapacity(e.g.,asthmagliabetesepilepsyetc.).

(d) Permanenbr long-termconditions A periodof incapacitywhichis permanentrlong-termdueto a
conditionfor whichtreatmenmaynotbeeffective. Theemployeeor family membemustbeunderthe
continuingsupervisiorof, butneednot bereceivingactivetreatmenby, ahealthcareprovider.Examples
includeAlzheimer'saseverestroke or theterminalstage®f adisease.

(e) Conditionsrequiringmultiple treatmentsAny periodof absenc#o receivemultipletreatmentgincluding
anyperiodof recoventherefrom)yahealthcareprovideror by aproviderof hedth careservicesinderorders
of, oronreferralby, ahealthcareprovider,for:

(1) Restorativesurgeryafteranaccidenbr otherinjury; or

(2) A conditionthatwouldlikely resultin aperiodof incapacityof morethanthreeconsecutivefull

calendadaysin theabsencef medicalinterventionor treatmentsuchascancechemotherapyadiation,
etc.),severarthritis(physical therapy), didneydiseasédialysis).
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(f) Absences attributabte incapacityunderparagraplib) or (c) of thissection qualififfor FMLA leaveeven
thoughtheemployeeor thecoveredamily memberdoesnotreceivetreatmentrom ahealthcareprovider
duringtheabsencegandevenif theabsenceoesmotlastmorethanthreeconsecutivefull calendadays.For
exampleanemployeewith asthmanaybeunableto reportfor work dueto theonsebf anasthmaattackor
becaustheemployee'siealthcareproviderhasadvisedheemployedo stayhomewhenthepollencount
exceedsicertainlevel. An employeevhois pregnanmaybeunableto reportto work becausef severe
morningsickness.
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8.23.10 CLASSIFIED PERSONNELCOVID EMERGENCY LEAVE

TheDistrict providesupto anadditionaten(10)daysof paidleavefor its employeesvhomeetbothof
thefollowing requirements:
1. Theemployeas orderedby theDistrict, amedicalprofessionabr theArkansaPepartmenbf
Health(ADH) to quarantiner isolatedueto COVID-19for oneof thefollowing reasons:
I. Testingpositivefor COVID-19;
. ExperiencingCOVID-19symptomsandseekingamedicaldiagnosispr
ii. Caringfor hisor herchild whohastestegoositivefor COVID-19;0r

V. Caringfor hisor herchild whohasbeerorderedo quarantindor COVID-19;or
V. Isaprobableclosecontact.and
2. Thee mp | ojobduieGasenotableto beperformedemotely.

Uponnotificationthatanemployedasreceivedaquarantinerisolationorder, TheDistrict shallreview

whethettheemployediasapplicabldeaveremaininghispolicy.

1 If anemployedhasnoleaveremainingundetthispolicy, thentheDistrict shalluseanotheform of
applicableDistrict providedpaidleavejf available.

An employeavhoreceive<COVID Emergency.eaveshallbepaidthee mp | o fyllelalydateof payfor
uptoten(10)days.Theten(10)daysof COVID Emergency.eavemay,butis notrequiredo, run
consecutivelyAn employeeshallnothavedayschargedagainsthenumbetheemployeas eligible for
underthis policy for dayswhentheemployeas not expectetb performduties,suchasholidays.Theten(10)
daysof paidleaveprovidedunderthis policy shallbeusedfor eligible leavebeforeotherformsof District
providedpaidleaveareusedjncludingsickleave personaleave,andvacation.

An employeeshallnotbeeligibleto receivaheten(10)days ofpaidleaveunderthis policydueto:
o] Theclosureof theschoolbor placeof careofthee mp | ochild.e 6 s

An empl oy e ® fecivaaaidléageuntderthis policyexpires upotheG o v e r ontlieArkassasseneral
A s s e mdetlayabosendingheCOVID-19stateof emergency

CrossReferences: 3.8 LICENSEDPERSONNELSICKLEAVE
3.110 LICENSEDPERSONNELPERSONALAND PROFESSIONALLEAVE
3.38 LICENSEDPERSONNELFAMILY MEDICAL LEAVE ACT

LegalReferences: Co mmi s sMematC@N-21-814

29C.F.R.Part826
DateAdopted: Septembe20,2020
LastRevised: August9, 2021
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8.2490 SCHOOLBUSD R V E BRE®F MOBILE COMMUNICATION DEVICES

A S ¢ h o addamdiotzedidehiclethatmeetghefollowing requirements:

1. Is privatelyownedandoperatedor compensatiorgr whichis owned Jeasecr otherwiseoperatedy,
or for thebenefitof theDistrict; and

2. Is operatedor thetransportation astudents from homte school, fromschoolto home or to andfrom
schoolevents!

Any driverof aschoobusshallnotoperateheschoolbuswhile usingadeviceto browseheinternetmakeor
receivephonecallsor composer reademailsortextmessage$A schoobusdrivermayuseatwo-wayradio
communicationsleviceor anydeviceusedn asimilarmannemlsatwo-wayradiocommunicationsleviceto
communicatevi t h t he Districtds centr al ihaschgoldisds kafely r
off theroadwith theparkingbrakeengagedexceptionsreallowedto call for assistancdueto amechanical
problemwith thebus,or to communicatevith anyof thefollowing duringanemergency:

An emergencgystenresponseperatoor 911 publicsafetycommunicationslispatcher;

A hospitalor emergencyoom;

A physician'office or health clinic;

An ambulancer fire department rescigervice;

A fire departmentijre protectiondistrict,or volunteeffire departmentpr

A policedepartment.

= =4 =4 -4 -8 -9

In addition tostatutorilypermittedines,violations ofthis policy shall begrounddor disciplinaryaction up to
andincludingtermination.

LegalReferences: A.C.A.§619120
A.C.A.§27-51-1504
A.C.A.8§27-51-1609

DateAdopted: 06/13/2003

LastRevised: 07/11/2008
05/23/2019
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8.250 CLASSIFIED PERSONNELCELL PHONE USE

Useof cell phonesr otherelectroniccommunicatiorevicedy employees durintheirdesignateavork time
for otherthanDistrict approvedgurposess strictly forbiddenunlessspecificallyapprovedn advancéythe
superintendenbuildingprincipal,or theirdesignees.

District staffshallnot begiven cellphonesor computers foanypurposeotherthan theispecificuseassociated
with schoolbusinessSchoolemployeesvhouseschoolissuectell phonesand/orcomputerdgor nontschool
purposesexceptaspermittedby District policy, shallbesubjecto discipline,upto andincludingtermination
Schoolemployeesvho areissuedDistrict cell phonesiueto therequirementsf their positionmayusethe
phonefor personaliseonanfi anse e dbasidpoovidedit is notduringdesignateavork time.

Exceptwhenauthorizedn Policy8.249 SCHOOLBUSDRI V E RISEBOFMOBILE
COMMUNICATION DEVICES, allemployees ararbiddenfrom usingschoolissuectell phones while
driving anyvehicleatanytime. Violation mayresultin disciplinaryactionupto andincludingtermination.

Exceptwhenauthorizedn Policy8.249 SCHOOLBUSD R 1 V EBS&ESFMOBILE
COMMUNICATION DEVICES,no employeshalluseanydevicefor thepurposesf browsingtheinternet;
composingr readingemailsandtext messagesr makingor answeringphonecallswhile driving amotor
vehiclewhichis in motionandon schoolproperty.Violation mayresultin disciplinaryactionupto and
includingtermination.

CrossReferences: 4.4 POSSESSIOMND USEOFCELL PHONESAND OTHER
ELECTRONICDEVICES
7.14 USEOFDISTRICTCELL PHONESAND COMPUTERS
8.240 SCHOOLBUSD R| V E R 6 GFMOBILEE COMMUNICATION
DEVICES

LegalReferences: IRSPublicationl5B
A.C.A.§27-51-1602
A.C.A.§27-51-1609

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/23/2015
04/17/2015
05/23/2019
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8.260 CLASSIFIED PERSONNEL RESPONSIBLITIES GOVERNING BULLYING

Definitions
A At t rnmesdnsriaeualor perceivegersonatharacteristimcludingwithoutlimitation race color,
religion,ancestrynationalorigin, socioeconomistatusacademistatusdisability, gendergendeiidentity,
physical appearance, health condition, or sexual orientation;

A B u |l | meanghgintentionaharassmenintimidation,humiliation,ridicule,defamationpr threator
incitemenbf violenceby astudentigainsanotheistudenbr publicschoolemploye by awritten, verbal,
electronicpr physical act thanayaddressnattributeof theotherstudentpublicschool employe&r person
with whomtheotherstudenbr publicschoolemployees associatedndthatcausesr createsctualor
reasonablyoreseeable:

1 Physical harnto apublicschoolemployeeor studenbr damageo thepublicschoolemployee'sr
student'property;

1 Substantiahterferencevith astudent'®ducatioror with apublicschoolemployee'sole in education;

1 A hostileeducationaénvironment foone(1) or morestudent®r publicschoolemployeeslueto the

severity persistencegr pervasivenessf theact;or
1 Substantiatlisruptionof theorderlyoperatiorof theschoolor educationaénvironment;

Exampleofiit B u | lingludemt@renotlimited to, apattern obehaviolinvolving oneor moreof the

following:

1. Cyberbullying;

2. Sarcasticomment$i c 0 mp | abowanothesd u dpersohappearancer actualor perceived
attributes,

3 Pointedquestionsntendedo embarrassr humiliate,

4, Mocking, tauntingor belittling,

5. Nontverbalthreatsand/orintimidationsuchasii f r o worfi ic h @ &persang 0

6 Demeanindnumorrelatingtoas t u daetuabrpesceivedttributes,

7 Blackmail,extortion,demandsor protectiormoneyor otherinvoluntarydonationsr loans,

8. Blockingacces$o schoolpropertyor facilities,

9. Deliberategphysicalcontacbr injury to person oproperty,

10.  Stealingor hidingbooksor belongings,

11.  Threatof harmto student(s)possessionsy others,

12.  Sexual harassmg as governebly policy 8.20,is alsoaform of bullying, and/or

13.  Teasingrnamecallingrelatedo sexuakharacteristicer thebeliefor perceptiorthatanindividualis
notconformingto expectedyenderolesor conduct ors homosexuakegardlessf whethetthestudent
selfidentifiesashomosexuabr transgendefExamplesit S| 1l Y augsog a yi. FoaiyQu e er 0 )

A Cy b e r bnuelnkryyform gf communicatiorby electronicactthatis sentwith the purposeo:

o] Harassintimidate, humiliate ridicule,defamepr threatera studentschoolemployeepr persorwith
whomtheotherstudenor schoolemployees associatedyr
o] Incite violencetowardsa studentschool employe@r persorwith whomtheotherstudent oschool

employeas associated.
Cyberbullyingof School Employeédscludesputis notlimited to:
a. Building afakeprofile or websiteof theemployee;
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b. Postingor encouragin@thersto postontheInternetprivate,personalpr sexuainformationpertaining
to aschoolemployee;

C. Postingan original oreditedimageof theschool employeenthelnternet;

d. Accessingaltering,or erasinganycomputenetwork ,computedataprogramor computeisoftware,
includingbreakingnto a passworeprotectecaccounpr stealingor otherwiseaccessingasswordof a
schoolemployee;

e. Makingrepeatedzontinuing,or sustainelectroniccommunicationsncludingelectroniamail or
transmissiono aschoolemployee;
f. Making, or causingo bemade anddisseminatinginunauthorizeadopyof datapertainingo aschool

employeen anyform, includingwithoutlimitation theprintedor electronidorm of computedata,
computeiprogramspr computeisoftwareresidingin, communicatetby, or producedyacomputeior

computemnetwork;
g. Signingup aschool employefor apornographidnternetsite;or
h. Without authorizatiomf theschool employeeasigningup aschoolemployedor electroniamailinglists

ortoreceivgunk electronianessageandinstantmessages.

Cyberbullyingis prohibitedwhetheror notthecyberbdiying originatedon schoolpropertyor with school
equipmentif thecyberbullyingresultan thesubstantiatlisruptionof theorderlyoperatiorof theschoolor
educational environmeat is directedspecificallyat studentsr school personnahdmaliciouslyintendedor
thepurposeof disruptingschoolandhasa highlikelihood of succeedingn thatpurpose.

A Ha r a smeanspattednof unwelcomeverbalor physicalconductrelatingto anotheiperson's
constitutionallyor statutorilyprotected stasthat causes, eeasonablghouldbeexpectedo causesubstantial
interferencewvith theother'sperformancén theschoolenvironment; and

ASubsdiasit unedns vatmodimitation thatanyoneor moreof thefollowing occurasaresult ofthe
bullying:

1 Necessargessatiomf instructionor educationactivities;

1 Inability of student®r educationastaffto focusonlearningor function as aeducationalinit becausef a
hostileenvironment;

Severer repetitivedisciplinarymeasureareneededn theclassroonor duringeducational activitiegr
Exhibition of otherbehaviors bgtudents oeducational stathat substantiallinterferewith thelearning
environment.

1
1

Teachers and othschoolemployees who haweitnessedor arereliablyinformed thatastudenhasbeena
victim of bullying asdefinedin this policy, includingasingleactionwhichif allowedto continuewould
constitutebullying, shallreporttheincident(s)o thebuilding principal,or designeeassoonaspossible.

The persoror persons reportingehaviottheyconsidetto bebullying shall notbesubjecto retaliatioror
reprisalin anyform.

District staffarerequiredo helpenforcemplementatiorofthed i s t antibalying policy. Studentsvho
bully anotheipersorareto beheldaccountabléor theiractionswhethettheyoccuron schoolequipmenbr
property; offschoolpropertyat aschootsponsoredr schootapprovedunction,activity, or event; goindo or
from schoolor aschoolactivityin aschoolvehicle or schoolbus;or atdesignatedchoolbusstops Students
areencouragetb reportbehaviortheyconsideto bebullying, includingasingleactionwhichif allowedto
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continuewould constitutebullying, to theiteacheor thebuilding principal. The reportmaybemade
anonymously.

A buildingprincipal,or designeewhoreceivesacrediblereportor complaintof bullying shall:
1. As soonasreasonablypracticablebutby nolaterthantheendof theschooldayfollowing thereceipt
of thecrediblereport of bullying:
a. Reportto aparentjegal guardiarpersorhavinglawful controlof astudentpr persorstandingn
loco parentisof astudenthattheir students thevictim in acrediblereportof bullying; and
b. Preparewritten reportof theallegedncidentof bullying;

2. Promptlyinvestigatehecrediblereportor complaintof bullying, which shall beompleted byo later
thanthefifth (5" schooldayfollowing thecompletiorof thewrittenreport.

3. Notify within five (5) daysfollowing thecompleton of theinvestigatiortheparent)egalguardian,
persorhavinglawful controlof astudentpr persorstandingn loco parentiof astudentvho washe
allegedvictim in acrediblereportof bullying whetheitheinvestigatiorfoundthecrediblereportor
complaintof bullying to betrueandtheavailabilityof counselingandotherinterventionservices.

4, Notify within five (5) daysfollowing thecompletionof theinvestigatiortheparentjegalguardian,
persorhavinglawful controlof thestudent, opersonstandingn loco parentisof thestudent whds
allegedo havebeertheperpetratoof theincidentof bullying:

a. Thatacrediblereport ocomplaint obullying againstheirstudent exists;
b. Whethettheinvestigatiorfoundthecrediblereportor comgaint of bullying to betrue;
C. Whetheractionwastakenagainstheir student upotheconclusiorof theinvestigatiorof the
allegedncidentof bullying; and
d. Informationregardinghereportingof anothellegedncident ofbullying, includingpotential
consequenced continuedncidentsof bullying;
5. Makeawrittenrecordof theinvestigationyhichshallinclude:
a. A detaileddescriptiorof theallegedncident ofbullying, includingwithout limitationadetailed
summarnyof thestatementéom all materid witnesseso theallegedncidentof bullying;
b. Any actiontaken as a resuif theinvestigationand
6. Discuss, aappropriatetheavailabilityof counselingand othemterventiorservices wittstudents

involvedin theincidentof bullying.

District employeesareheldto ahigh standaraf professionalismgspeciallywhenit comedo employee
studentnteractionsActionsby aDistrict employedowardsastudenthatwould constitutebullying if theact
had beemperformediyastudenshall resulin disciplinaryaction,upto andincludingtermination. This policy
governsbullying directedowardsstudentsandis notapplicabldo adultonadultinteractionsThereforethis
policy doesnotapplyto interactiondbetweeremployeesEmployeesnayreportworkplaceconflictsto their
supervisor. In additioto anydisciplinaryactions, théistrict shalltake appropriate stefisremedythe effects
resultingfrom bullying.

LegalReferences: A.C.A.§618514
DESERulesGoverningStudenDisciplineandSchool Safety

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.270 CLASSIFIED PERSONNELLEAVE 6 INJURY FROM ASSAULT

Any staffmembemvho, while in thecourseof theiremploymentis injuredby anassaulor otherviolentact;
while interveningn astudent fght; whilerestrainingastudentpr while protectingastudent fromharm,shall
begrantedaleaveof absencéor upto one(1) yearfrom thedateof theinjury, with full pay.

A leaveof absencgrantedunderthis policy shallnotbechargedo thestafme mb e r léase. s i c k
In orderto obtainleaveunderthis policy, thestaffmembemustpresentiocumentationf theinjury from a
physicianwith anestimatdor time of recovensufficientto enablehestaffmembeto returnto work, and

written statenentsfrom witnessegor otherdocumentatioasappropriateo a givenincident)to provethatthe
incidentoccurredn thecourseof thestaffme mb empfynent.

LegalReference: A.C.A.§6-17-1308

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.280 DRUG FREE WORKPLACE - CLASSIFIED PERSONNEL

Theconducbof districtstaffplaysavital rolein thesocialandbehavioratievelopmenbf our studentslt is
equallyimportanthatthestaff havea safe, healthful, and professioealironmentn whichto work To help
promotebothintereststhedistrictshallhaveadrugfreeworkplacelt is, thereforethed i s t policy¢hat 6 s
districtcemployeesreprohibitedirom theunlawful manufacturegistribution,dispensatiorpossessiomr use
of controlled suliancesillegal drugsjnhalantsalcohol,as wellasinappropriater illegaluseof prescription
drugs Suchactionsareprohibitedbothwhile atwork orin theperformancef official dutieswhile off district
property;violationsof this policy will subjecttheemployedo discipline,upto andincludingtermination.

To helppromoteadrugfreeworkplacethedistrictshallestablistadrugfreeawarenesprogranto inform
employeesboutthedanger®f drugabusen theworkplacethedistrict'spolicy of maintainingadrugfree
workplace anyavailabledrugcounselingrehabilitation andemployeeassistancabuserogramsandthe
penaltieghatmaybeimposeduponemployeesor drugabuseviolations.TheC r o w IRielgeDeselopment
Councili Region&PreventiorProgranis asourceof informationandassistanceTheCRDCi RPPcanbe
reachedt870-80271000r by emailatcrcd@crdcnea.conResourcedor Independenc€ounty,Arkansas
canalsobefoundat: https://afmc.org/wgrontent/uploads/2019/07/MQI19 _IndependenceCounty.pdf

Shouldanyemployeéefoundto havebeerundertheinfluenceof, orin illegal possessionf, anyillegal drug
or controlledsubstanceyhetheror not engageah anyschoolor schoolrelatedactivity, andthebehaviorof the
employeeif undertheinfluence s suchthatit is inappropriatéor aschoolemployeen theopinionof the
superintendemtheemployeanaybe subjecto discipline,upto andincludingtermination:This policy also
applieso thoseemployeesvhoareundertheinfluenceof alcoholwhile oncampusr atschoolsponsored
functions,ncludingathleticevents.

An employedivi ngon campusr onschoolownedpropertyis permittedto possesalcoholin his/her
residence. Themployeeas boundoytherestrictionsstatedn this policy while atwork orperforminghis/ner
official duties.

Possessiomseor distributionof drugpamphernalidy anyemployeewhetherr notengagedh schoolor
schoolrelatedactivities,maysubjectheemployedo discipline, ugo andncludingterminationPossessioim
0 n evdéhisleorin anareasubjectothee mp | o opréra@villdbeconsideedto bepossessioasthoughthe
substancevereonthee mp | opesa.0 s

It shallnotbenecessarfor anemployedo testataleveldemonstratinghtoxicationby anysubstancen order
to besubjecto thetermsof thispolicy. Any physicalmanifestabn of beingundertheinfluenceof asubstance
maysubjecanemployedo thetermsof thispolicy. Thosephysicaimanifestationsclude butarenotlimited
to: unsteadinessjurredspeechdilatedor constrictegupils;incoherenand/orirrationalspeechprthe
presencef anodorassociatevith aprohibitedsubstanceno n e@athor clothing.

Shouldanemployeadesireto providetheDistrict with theresultsof ablood,breathor urineanalysissuch
resultswill betakeninto accounbytheDistrictonlyif thesamplés providedwithin atimerangethatcould
providemeaningful resultand onlyby a testingagencychosen or approved bye District. TheDistrict shall
notrequesthattheemployedetestedandtheexpensdor suchvoluntarytestingshallbebornebythe
employee.
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Any incident atvork resultingn injury to theemployeeaequiringmedical attention shattquiretheemployee
to submitto adrugtest,whichshallbepaidattheD i s t w o rc kodnmgpénsation a r rexpensebadure
for theemployedo submitto thedrugtestor aconfirmedpositivedrugtestindicatingtheuseof illegal
substancesr themisuseof prescriptiormedicationshallbegrounddor thedenialofw o r kocempénsation
benefitan accordancwvith policy8.368 CLASSIFIEDPERSONNEMWORKPLACEINJURIESAND
WO R K E RCOKPENSATION?

Any employeavhois chargedwith aviolation of anystateor federallaw relatingto thepossessioryseor

distribution ofillegal drugsothercontrolled substances alcohd, or of drugparaphernalianustnotify his/her
immediatesupervisowithin five (5) weekdays (i.e.Mondaythrough Friday, inclusivexcludingholidays)of
beingsocharged.Thesupervisowhois notified of suchachargeshallnotify the Superintendéanmmediately.

If thesupervisors not availablgo theemployeetheemployeeshallnotify the Superintendentithin thefive
(5)dayperiod.

Any employeesochargeds subjecto discipline,upto andincludingtermination However thefailure of an
employeeto notify his/hersupervisoor theSuperintenderdf havingbeersochargedhallresultin that
employee being recommended tienmination bythe Superintendent.

Any employeeconvictedof anycriminal drugstatuteviolation for anoffensethatoccurredwhile atwork orin
theperformancef official dutieswhile off district propertyshallreporttheconviction within5 calendadays to
thesuperintendenWithin 10daysof receivingsuchnotification,whetherfrom theemployeeor anyother
sour@, thedistrictshallnotify federalgrantingagenciesrom whichit receivegundsof theconviction.
Compliancewith thesarequirementandprohibitionsis mandatorngndis aconditionof employment.

Any employee convicted of asjate ofederallaw rdatingto thepossessionyseor distribution ofllegal
drugs othercontrolledsubstancesy of drugparaphernaligshallberecommendetbr termination.

Any employeevhomusttakeprescriptiormedicatioratthedirectionofthee mp | ophysieiamadwhois
impairedbytheprescription medication suthat he/sheannofproperlyperformhis/herdutiesshallnot report
for duty. Any employeavho reportsfor dutyandis soimpaired,asdeterminedy his/hersupervisorwill be
senthome.Theemployeeshallbegivensickleave f owedany. TheDistrict or employeewill provide
transportatiorior theemployeeandtheemployeenaynotleavecampuswvhile operatinganyvehicle. It isthe
responsibilityof theemployedo contachis/herphysiciarin orderto adjusthemedicationif possiblesothat
theemployeemayreturnto his/herjob unimpaired.Shouldtheemployeeattempto returnto work while
impairedby prescriptiormedicationsfor whichtheemployeenhasaprescriptionhe/shewill, againbesent
homeandgivensickleave if owedany.Shouldtheemployeettempto returnto work while impairedoy
prescriptiormedicatiorathird time theemployeemaybesubjecto discipline,upto andincludinga
recommendatioof termination.

Any employeavhopossessessesdistributesor is undertheinfluenceof aprescriptiormedicatiorobtained
by ameanstherthanhis/herown currentprescriptiorshallbetreatedasthoughhewasin possession,
possessiowith intentto deliver,or undertheinfluenae, etc.of anillegal substanceAn illegal drugor other
substances onewhichis (a) notlegallyobtainablepr (b) onewhichislegallyobtainablebutwhichhasbeen
obtainedllegally. TheDistrict mayrequireanemployedo provideprooffrom his/he physicianand/or
pharmacisthattheemployeas lawfully ableto receivesuchmedicationFailureto providesuchproof,tothe
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satisfactiorof the Superintendeninayresultin discipline,up to andincludingarecommendationf
termination.

A reportto theappropriatdicensingagencyshall befiled within seven(7) days of:

1) A final disciplinaryactiontakenagainst armployeaesultingfrom thediversionmisusepr abuseof
illicit drugsor controlledsubstancesir

2) Thevoluntaryresignatiorof anemployeevho isfacinga pendingdisciplinaryactionresultingfrom the
diversionmisusepr abuseofillicit drugsor controlledsubstances.

Thereport filedwith thelicensingauthorityshallinclude butnot belimited to:

1 Thename, address, ateleghonenumberof theperson whas thesubjecif thereport;and

1 A description othefacts givingriseto theissuanc®f thereport.

Whentheemployeas notahealthcarg@rofessionalaw enforcementvill becontactedegardinganyfinal
disciplinaryacion takenagainst aemployedor thediversionof controlledsubstancet® one(1) or morethird
parties.

LegalReferences: 41U.S.C.§8101,8103,and 8104
A.CA.§119102
A.C.A.817-80-117

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/23/2a5
04/17/2015
01/08/2016
01/09/2017
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8.28F0 DRUG FREE WORKPLACE POLICY ACKNOWLEDGEMENT

CERTIFICATION

I, hereby certify that | have been presented with a copy of the Di st drugitee 6 s
workplacepolicy, thatl havereadthestatementndthat! will abideby itstermsasaconditionof my
employmentvith District.

| havealsobeeninformedof thesourcedor additionalinformation.

TheCRDCi RPPcanbereachedt870-80271000r by emailatcrcd@crdcnea.conResarcesor
Independenc€ounty,Arkansasanalsobefoundat:

https://afmc.org/ggontent/uploads/2019/07/MQI19 _IndependenceCounty.pdf

Signature

Date
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8.2990 CLASSIFIED PERSONNELVIDEO SURVEILLANCE AND OTHER
MONITORING

TheBoardof Directorshasaresponsibilitto maintairdiscipline,protectthesafety, security, and welfapéits
studentsstaff,andvisitorswhile atthesameime safeguardinglistrictfacilities, vehiclesandequipmentAs
partof fulfilling this responsibility, thboard authorizes theseof video/audicsurveillancecameras, automatic
identification,datacompilationdevicesandtechnologycapableof trackingthephysicallocationof district
equipmentstudents, and/qrersonnel.

Theplacemenof video/audicsurveillancecamerashallbebasednthepresumption anbeliefthatstudents,
staffandvisitorshavenoreasonablexpectatiorof privacyanywhereon or nearschoolproperty facilities,
vehiclespr equipment, with thexceptiorof placessuch as resbomsor dressingreas wheran expectation
of bodily privacyis reasonablandcustomary.

Signsshall be postedon district propertyandin or on district vehiclesto notify studets, staff, andvisitorsthat
videocamerasnaybein use.Violations of schoolpersonnepoliciesor laws caughtby the camerasndother
technologies authorized this policy mayresultin disciplinaryaction.

Thedistrict shallretaincopiesof videorecordinguntil theyareerasedvhich maybe accomplishedby either
deletionor copyingoverwith anewrecording.

Videos,automatidgdentification,or datacompilationscontainingevidenceof aviolation of districtpersonnel
policiesand/orstateor federallaw shallberetaineduntil theissueof themisconducts nolongersubjecto
reviewor appeal as determined byard policyor staffhandbook; angeleaser viewing of such recordshall
bein accordancwvith currentaw.

Staffwhovandalizedamage, defeatlisable, orenderinoperablgtemporarilyor permanentlyysurveillance
cameras and equipment, automatic identification, or data compilation devices shall be subject to appropriate
disciplinaryactionandreferral toappropriatéaw enforcemat authorities.

Videorecordings and automataentificationor datacompilation recordsaybecomeapartof astaff

me mb @earsorsetecord.

DateAdopted: 06/13/2019
LastRevised:
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8.300 CLASSIFIED PERSONNELREDUCTION IN FORCET OPTION 2B
SECTION ONE

The School Board acknowledges its authority to conduct a reduction in force (RIF) when a
decrease in enrollment or other reason(s) make such a reduction necessary or desirable. A RIF
will be conducted when the need for a reduction in the work force extteedsrmal rate of

attrition for that portion of the staff that is in excess of the needs of the district as determined

by the superintendent.

In effecting a RIF, the primary goals of the school district shall be: what is in the best interests
of the stuénts; to maintain accreditation in compliance with the Standards for Accreditation

of Arkansas Public Schools and/or the North Central Association; and the needs of the
district. A RIF will be implemented when the superintendent determines it is advisalale

so and shall be affected through renewal, termination, or both. Any RIF will be

conducted by evaluating the needs and{@mgl shorterm goals of the school district in

relation to the staffing of the district.

If a RIF becomes necessary, RE- shall be conducted separately for each occupational
category of classified personnel identified w
points as determined by the schedule contained in this policy. The employee within each
occupational cagory with the fewest number of points will not be recommended for renewal

or will be terminated first.

Points

A Employee evaluation scores

3 points- Received the highest evaluation score

2 points- Received the second highest evaluation score

A Advdegede in any area relevant to the empl o
level of points apply)

lpoint-Masterds degree

2pointssMasterd6s degree plus thirty additional ho
3 points- Doctoral degree
A License or credenti al relevant to the posit

1 point- Basic license or certification
2 points- Advanced license or certification

When the District is conducting a RIF, all potentially affected classified employees shall

receive a listing of the personnel within their category with correspondingtptals. Upon

receipt of the list, each employee has ten (10) working days within which to appeal their point

total to the superintendent whose decision shall be final. Except for changes made pursuant to

the appeals process, no changes will be madeetothi st t hat woul d affect
after the list is released.

Except as may occur during a RIF in the Distr
right for any employee to Abumpo or fdhespl ace
Districtds teaching staff, a teacher with ful
with greater points but who is |l acking full I

means an initial, or standard, rRoontingent license tteach in a subject area or grade level,
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in contrast with a license that is provisional; temporary; or conditional on the fulfillment of

additional course work or passing exams or any other requirement of the Division of

Elementary and Secondary Educatiotier than the attainment of annual professional

development training; or teaching under a waiver from licensure. The exception for a RIF in

the Districtds teaching staff specifically do
to assume a classifigubsition to displace a classified employee.

In the event of a tie between two (2) or more employees, the employee(s) shall be retained
based on the following:
1. An employee with the highest evaluation rating shall be retained over an employee
with the £cond highest evaluation rating.
2. If both employees have the same evaluation rating, the employee with the most years
of service in the Midland School District shall be retained.

Pursuant to any brought about by consolidation or annexation and a®aipdiie salaries

of all employees will be brought into compliance, by a partial RIF if necessary, with the
receiving districtds salary schedul e. Further
job assignments change. A Partial RIF may alscdmelucted in conjunction with any job

reassignment whether or not it is conducted in relation to an annexation or consolidation.

Recall

For a period of up to two (2) years from June 30 of the year an employee was not renewed or was
terminated under thigolicy, a classified employee shall be offered an opportunity to fill a classified
vacancy comparable as to pay, responsibility and contract length to the position from which the emplo
was renewed or was terminated, and for which the employee isiegiahio right of recall shall exist for

the elimination or reduction of a stipend or a reduction in contract length. Recall of employees under tt
policy shall be in reverse order of that used to determine the employees that would be RIFed (i.e. the
employee with the highest points will be recalled first and the employee with the lowest points will be
recalled last).

Notice of vacancies to nemenewed employees shall be by first class mail to all employees reasonably
believed to be both qualified for asdbject to rehire for a particular position and they shall have ten (10)
working days from the date the notification is mailed in which to conditionally accept or reject the offer
a position with the actual offer going to the qualified employee witlnib®t points who responds within
the ten (10) day time period. A lack of response, as evidenced by an employee's failure to respond wit
ten (10) working days, or an employee's express refusal of an offer of a position or an employee's
acceptance of a piion but failure to sign an employment contract within two (2) business days of the
contract being presented to the employee shall constitute a rejection of the offered position and shall €
the district's obligation to rehire the noenewed employe&lo further rights to be rehired because of the
RIF shall exist.

SECTION TWO

The employees of any school district which annexes to, or consolidates with, the Midland
School District will be subject to dismissal or retention at the discretion of the dudardl,

on the recommendation of the superintendent, solely on the basis of need for such employees
on the part of the Midland School District, if any, at the time of the annexation or

consolidation, or within ninety (90) days after the effective datbefihnexation or
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consolidation. The need for any employee of the annexed or consolidated school district shall
be determined solely by the superintendent and school board of the Midland School District.
Such employees will not be considered as having anipsty within the Midland School

District and may not claim an entitlement under a RIF to any position held by a Midland
School District employee prior to, or at the time of, or prior to the expiration of ninety (90)
days after the consolidation or anagan, if the notification provision below is undertaken

by the superintendent.

The superintendent shall maitpgail, or have handelivered the notification to such

empl oyee of the superintendentdos inteation to
terminated pursuant to a RIF within ninety (90) days of the effective date of the annexation or
consolidation in order to affect the provisio

RIF policy. Any employees who were not renewed or were tet@ihpursuant to Section

Two are not subject to recall. Any such employees shall be paid at the rate for each person on
the appropriate level on the salary schedule of the annexed or consolidated district during
those ninety (90) days and/or through theptetion of the RIF process.

This subsection of the RIF policy shall not be interpreted to provide that the superintendent

must wait ninety (90) days from the effective date of the annexation or consolidation in order

to issue a notification ofthe supert endent 6 s i ntention to recomme .
but merely that the superintendent has that period of time in which to issue a notification so as

to be able to invoke the provisions of this section.

The intention of this section is to ensure tiase Midland School District employees who
are employed prior to the annexation or consolidation shall not be displaced by employees of
the annexed or consolidated district by application of the RIF policy.
Legal References: A.C.A. 8§ 613636
A.C.A. 86-17-2301
A.C.A. 8 617-2407
Date Adopted: 06/13/03

Last Revised: 04/20/20
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8.310 CLASSIFIED PERSONNELTERMINATION AND NON-RENEWAL

Renewal

When determining whether to make a recommen
to the Distr itad thessupBriotandemt, woth inplt framdahe appropriate

empl oyeeds supervisor, shall make the deter
1. Effectiveness, including the empl oyeeds
2. Performance, including disciplinary infractgmn

3. Quialifications, including relevant education degrees or credentials.

Seniority shall be used in determining whether or not an employee shall be renewed only

when determining whom to renew and all else is equal between the employees in question.

If the superintendent finds probable cause that an employee has engaged in sexual misconduct
with a minor, then the superintendent shall not recommend the renewal of the employee.
Foll owing the superintendentdds recadnamnendat i
copy of the next yeards employment contract

Termination

The superintendent I s empowered to make a r
empl oyment contract to the Bo#apoldiesfStateoran e mp
Federal laws; State Rules; or Federal regulations. If the superintendent determines that it is
necessary to make a recommendation for termination, the superintendent shall provide the
empl oyee written not iegtientoréconimers that the employeetbe n d e
terminated. The written notice may be mail e
District,emai | ed t o t he e mpl -ongileaddiess, oDharsl Ualiveredtto ther o v i
employee. The written noticeahcontain a statement:

A Of the grounds for the recommendation of
numbered paragraphs;

A Of the date, time, and |l ocation when the
termination shall be presented to the Boarldich shall be no earlier than ten (10)

days and no later than the next regular scheduled Board meeting following the ten (10)

day period unless another date is agreed to in writing by the superintendent and the

employee;

A That ti me srhhe enployeeto povide\a dedease aghimst the

recommendation for termination at a hearing before the Board;

A That the hearing before the Board shall

A That the superintendent shall opoftetesent t h
employee to the Board in executive session should the employee choose not to attend

the hearing or choose not to provide a defense at the hearing.

The superintendent shall provide the empl oy
regardng t he recommendation for termination as
address on file with the District;raa i | to the empl oynailaddsessdr st r i

hand delivery to the employee.
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Legal references: A.C.A. 8§ 613636
A.C.A.§617-414
A.C.A. 8 617-2301
Date Adopted: 06/13/03

Last Revised: 07/11/08
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8.320 CLASSIFIED PERSONNELASSIGNMENTS

Thesuperintenderghallberesponsibldor assigningaindreassigninglassifiegpersonnel.

DateAdopted: 06/13/2003
LastRevised: 07/11/208
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8.330 CLASSIFIED PERSONNELSCHOOL CALENDAR

Thesuperintenderghallpresento thepersonneboliciescommitteg PPC)aschoolcalendawhichtheboard
hasadoptedhasaproposalTheSuperintendenin developinghecalendarshallaccepandconsider
recommendations froranystaffmembeior groupwishingto makecalendaproposalsThePPCshallhavethe
time prescribedy law and/orpolicy in whichto makeanysuggestedhange$eforetheboardmayvoteto
adopt the calendar.

TheDistrict shall noestdlishaschool calendahatinterferesvith anyscheduledtatewideassessmetitat
mightjeopardizeor limit thevalid assessmemaindcomparisorof studentearninggains.

TheMidland SchoolDistrict shalloperateéby thefollowing calendar.

LegalRefaences: A.C.A.86152907(f)
A.C.A.8617-2301
DESERulesGoverningheArkansagEducationaSupporiandAccountabilityAct

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/01/2013
05/12/2017
05/23/2019
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Midland School District

School
Days

0

10

19

15

Alternative Calendar

2024-2025 School Year
School Day 7:50 AM - 3:19 PM

No School
Labor Day Sept. 2
Teacher Work Day Sept. 27
Holiday Oct. 18
Teacher Work Day Nov. 8
Thanksgiving Nov. 25 - 29
Christmas Break Dec.23-Jan.7
MLK Jr. Day Jan. 20
Teacher Work Day Feb. 14
President's Day Feb. 17
Spring Break Mar. 24 - 28
Good Friday April 18
Teacher Work Day Apr. 21
Memorial Day May 26

Grading Periods

1st Quarter

2nd Quarter
3rd Quarter
4th Quarter

Aug. 19 - Oct. 16
Oct. 17 - Dec. 19

Jan. 8 - Mar. 14

Mar. 17 - May 23

Parent-Teacher Conf. Days

Fall (Dismiss at 2:00PM) Sept. 26
Spring (Dismiss at 2:00PM) Feb. 13
Legend

nd Ma X )
and May 23r¢

Parent-Teacher Conference

Grading Periods

Snow-Days

Graduation

AAA Dead Week (No students on campus)

Teacher Professional Development Days

I

Days/Hours in Each Quarter

41 Days = 271,83 Hours
39 Days = 258.57 Hours
45 Days = 298.35 Hours
43 Days = 285.09 Hours
Total: 168 Days = 1113.84 Hours
GRADUATION - May 18 @ 2:00 p.m.
Kinder Graduation, May 22 @ 6:30PM
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8.340 CLASSIFIED PERSONNELDUTIES AS MANDATED REPORTERS

It is thestatutorydutyof schooldistrict employees to:

1 If theemployeehasreasonableausdo suspecthild abuseor maltreatmenthentheemployeeshall
directlyand personallgeport thessuspicions to thArkansas Child Abuse Hotline, bgalling 1800
4825964;by callingthechild maltreatmeniotlineat1-800-4825964 and submittingreportthrough
fax to thechild maltreatmenibotline;or if theemployeecandemonstratéhatthechild maltreatment,
neglectpr abuseas notanemergeny, thentheemployeanaynotify thechild maltreatmenhotline
throughsubmissiorof afax only. Failureto reportsuspectedhild abusemaltreatmenipr neglect
through théHotline can lead to crimingdrosecution anthdividual civil liability of thepersonwhohas
this duty. Notification of local or statdaw enforcementloesnot satisfythedutyto report;only
notificationby meanf theChild AbuseHotlinedischargehisduty.

1 If theemployeédhasagoodfaith beliefthatthereis aseriousandimminentthreato thepublicbasedn
athreat madéyan individual regardingiolencein ortargeted at achoolthathas beesommunicated
to theemployeen theordinarycourseof his/herprofessionatiuties thentheemployeeshallmake
everyattempto immediatelynotify law enforcementf theseriousandimminentthreatto the public
andhavenotifiedlaw enforcemenvithin twenty-four (24) hoursof learningof theseriousand
imminentthreatto thepublic.

Thedutyof mandatedeportergo report suspctedchild abuser maltreatment cseriousandimminentthreats
to thepublicis adirectandpersonatiuty,andcannotbeassignear delegatedo anotheipersonThereis no
dutyto investigateconfirmor substantiatstatementa studentnayhavemace which form thebasisof the
reasonableausdo believethatthe studenmayhavebeenabuseabr subjectedo maltreatmenby another
persororthatform thebasisof theseriousandimminentthreatto thepublic; howeverapersorwith adutyto
reportmayfind it helpfulto makealimited inquiry to assisin theformationof abeliefthatchild abuse,
maltreatment, aneglecthas occurredhat aseriousand imminenthreatto thepublicexists;or to rule outsuch
abelief.

Employees and volunteeso notifythe Child AbuseHotline or whoreportserious an@mminentthreatdo
thepublicto law enforcemenin goodfaith areimmunefrom civil liability andcriminal prosecution.

By law, noschooldistrictor schooldistrictemployeamayprohibitor restrictanemployeeor volunteewhois
amandatedreporter from directlyreportingsuspectedhild abusemaltreatmenir aseriousandimminent
threatto thepublic, or requirethat anyperson notifyor seek permissiofflom anypersorbeforemakingareport
to theChild AbuseHotlineor law enforcement.

LegalReferences: A.C.A.§618110
A.C.A.§12-18107
A.C.A.§12-18201etseq.
A.C.A.8§12-18302
A.C.A.§12-18402

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
02/11/2020
07/15/2021
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8.350 OBTAININ GandRELEASING S T U D E NHR&ESAND REDUCED PRICE
MEAL ELIGIBILITY INFORMATION

Obtaining Eligibility Information

A fundamentalinderpinningf theNationalSchoolLunchandSchoolBreakfasProgramgProgramsjs that
in theirimplementationtherewill benophysicalsegregationf, discriminationagainstpr overtidentification
of childrenwhoareeligible for theProgram'®enefitsWhile therequirementsf theProgramsredefinedin
muchgreatedetailin federal statutesndpertinentCodeof FederaRegulationsthis policy is designedo help
employeesinderstangrohibitionson howthestudentnformationis obtainedand/oreleasedhroughthe
ProgramsEmployeesvith thegreatestesponsibilityfor implementingandmonitoringtheProgramshould
obtainthetrainingnecessario becomdully awareof thenuance®f theirresponsibilities.

TheDistrict is requiredo inform households with children enrolledDistrict schools otheavailabilityof the
Programsndof howthehouseholanayapplyfor Progranbenefits However theDistrict andanyone
employedbythedistrictis strictly forbidden from requiring anyhouseholar studenwithin ahousehold
from submittinganapplicatiorto participaten theprogram. TherareNO exceptions tthis prohibition andt
would apply,for exampleto theoffer of incentivedor completedorms,or disincentive®r negative
consequencder failing to submitor completeanapplication Putsimply, federalaw requireghatthenames
of thechildrenshallnotbepublishedpostecbrannounceéh anymanner.

In addition to potentidederal criminapenaltiegthatmaybefiled against ataffmembemvhoviolatesthis
prohibition} theemployeeshallbesubjecto disciplineupto andincludingtermination.

ReleasingEligibility Information

Aspartofthed i s t pariicipatiabirstheNationalSchoolLunchProgramandtheSchooBreakfasProgram,
thedistrict collects eligibilitydatafromits studentsThed a t canfidentialityis veryimportant ands gowerned
byfederallaw. Thedistricthasmadethedeterminatiorto releasestudentligibility statusor informatior? as
permittedby law. Federalaw governshoweligibility datamayberelease@ndto whom.Thedistrictwill take
thefollowing stepdo ensureits confidentiality:

Somedatamaybereleasedo governmenagencie®r programs authorized ligw toreceivesuch datavithout
parentabonsentyhile otherdatamayonly bereleasedfterobtainingparentakbonsentln bothinstances,
allowableinformationshallonly berelease@n aneedo knowbasido individualsauthorizedo receivethe
data.Therecipientsshallsignanagreementvith thedistrict specifyingthenamer titles of thepersonsvho
mayhaveaccesso theeligibility information.Theagreemenghallfurtherspecifythespecificpurpose(sjor
whichthedatawill beusedandhowtherecipient(sghallprotecthedatafrom further,unauthorized
disclosures.

Thesuperintenderghalldesignat¢hestaffmember(sjesponsibléor making eligibility determinations.
Releasef eligibility informationto otherdistrictstaffshallbelimited to asfew individualsaspossiblevho
shall haveaspecificneedo knowsuchinformationto perform theijob responsibilitiesPrincipalscounsebrs,
teachersandadministratorshallnothaveroutineaccesso eligibility informationor status.

© 2024ArkansasSchoolBoardsAssociation Page38



Eachstaff personwith accesso individual eligibility informationshall be notified of their personaliability for
its unauthorizedlisclosureandshdl receiveappropriatérainingonthelawsgoverningherestrictionsof such
information.

LegalReferences: Co mmi s sMemosl&-05®E3,FIN 09-041,1A 99-011,andFIN 13018
DESEEIligibility Manualfor SchoolMealsRevisedluly2017
A.C.A. 8618715
7CFR210.17 210.31
7CFR220.17 220.22
7CFR 245.5245.6,245.8
42USC1758(b)(6)

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
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8.360 CLASSIFIED PERSONNELWORKPLACE INJURIESANDWORKERS®
COMPENSATION

Thedistrict providedVo r k €ompefsatiomsuranceasrequiredby law. Employeesvhosustairany injury
atwork mustimmediatelynotify theirimmediatesupervisoror in theabsencef theirimmediatesupervisor

notify theDistrict Bookkeeper/Treasurekn injuredemployeemustfill outaFormN ardthee mp | oy e e 0 S
supervisowill determinevhetherto reporttheclaimorto file thepaperworkf theinjury requiresneither
medicalreatment olostwork time.While manyinjuries will requirenomedical treatment éimelost atwork,
shouldtheneedor treatmentriselater,it isimportantthattherebearecordthattheinjury occurredAll
employeesiaveadutyto provideinformationandmakestatementasrequestedbr thepurpose®f theclaim
assessmeiindinvestigation.

Forinjuriesrequiring medicalattentionthedistrictwill exercisats rightto designat¢heinitial treating
physicianandaninjuredemployeewill bedirectecto seekmedicalattentionjf necessarfrom aspecific
physiciaror clinic. In addition,employeesvhosenjuriesrequiremedicalattentionshallsubmitto adrugtest,
whichshallbepaidattheD i s t w o rc kodngpénsatioo a r rekpensebasiurefor theemployedo
submitto thedrugtestor aconfirmedpositivedrugtest indicatingheuseof illegal sulstance®sr themisuseof
prescriptiormedicationshallbegroundsor thedenialofw o r k aempénsatiobenefits?

A Wo r k €@ampedsatioabsencenayrunconcurrentlyith FMLA leave(policy 8.23)whentheinjury is
onethatmeetghecriteriafor asaioushealthcondition.To theextenthatworkerscompensatiobenefitsand
FMLA leaverunconcurrentlytheemployeewill bechargedor anypaidleaveaccruedytheemployeeatthe
ratenecessario bringthetotalamount otombinedncomeupto 100%of usualcontractedlaily rateof pay. If
thehealthcareprovidertreatingtheemployedor theworkerscompensatiomjury certifiestheemployeds
abletoreturntoafi | idgtyj to butigunabletoreturntothee mp | o saraeer égsivalenjob, the
employeemaydeclinetheD i s t offéraf 476l sidgty) to Bs adesult,theemployeanaylosehis/her
w o r koempengatiopaymentshbutfor thedurationofthee mp | o BMeAeléage theemployeewill be
paidfor theleaveto theextentthattheemployeénasaccruedapplicabldeave.

Employeesvhoareabsentrom work in theschooldistrictduetoaWo r k @ampef@isationlaimmaynot
work atanon-districtjob until theyhavereturnedo full dutiesattheirsameor equivalendistrictjob; those
who violatethis prohibitionmaybesubjecto disciplineupto andncludingtermination.This prohibition does
NOT applyto anemployeevhohasbeerclearedy his/herdoctorto returnto "light duty” buttheDistricthas
no suchpositionavailablefor theemployeeandtheemployee'secondob qualifiesas”light duty".

Totheextent aremployee haaccruedsickleaveandaWC claimhasbeerfiled, anemployee:

1 Will bechargedor aday'ssickleavefor theall daysmisseduntil suchtime astheWC claim hasbeen
approved or denied,;
1 WhoséN/C claimis acceptedbytheWC insurancearrierascompensablandwhois absentor eight

or moredaysshallbechargedsickleaveattheratenecessaryvhencombinedvith WC benefitsto
bringthetotal amounbf combinedncomeupto 100%of theemployee's usuabntractediaily rateof
pay;

i WhoseWNC claimis acceptedbytheWC insurancearrierascompensablandis absenfor 14 or more
dayswill becreditedbackthatportionof sickleavefor thefirst seven(7) daysof absencéhatis not
necessario havebroughtthetotal amountof combinedncomeupto 100%of theemployee'sisual
contractedyrosspay.
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CrosReferences: 8.5 CLASSIFIEDEMPLOYEESSICK LEAVE
8.1 CLASSIFIEDPERSONNELOUTSIDEEMPLOYMENT
8.23 CLASSIFIEDPERSONNELFAMILY MEDICAL LEAVE

LegalReferences:  Ark. WorkersCompensatio@ommissiorRULE 099.33- MANAGED CARE
A.CA.§119102
A.C.A.8119-508(d)(5)(A)
A.C.A. 8 11:9-514(a)(3)(A)(i)

DateAdopted: 01/08/2016
LastRevised:
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8.370 CLASSIFIED PERSONNEL SOCIAL NETWORKING AND ETHICS

Definitions

SocialMediaAccount:apersonalindividual,andnonwork relatedaccountvith anelectroniamnediumor
servicewhereuseranaycreatesharepr view usergenerated¢ontentjncludingvideos photographsjlogs,
podcastgnessagegmailsor websiteprofilesor locations suchasFaceBookTwitter, Linkedln, MySpacepr
Instagram.

Professional/educatiddocialMedia Account:anaccountwvith anelectronionediumor servicewhereusers
may create shareor view usergenerateaontent,ncluding videos,photographshlogs,podcastsinessages,
emailsor websiteprofilesor locations suchasFaceBookTwitter, LinkedIn,MySpacepr Instagram.

Blogs areatypeof networkingand can beithersocialor professimalin their orientation Professional blogs,
approvedytheprincipalor his/herdesigneeareencouragedndcanprovidea placefor staffto inform
studentandparentonschoolrelatedactivities.Socialblogsarediscouragetb theextentheyinvolve staff
andstudentsn anoneducatiororientedformat.

Policy

District staffareencouragetb useeducationalechnologythelnternetandprofessional/educatisocial
networkgo helpraisestudentichievemerdindto improvecommunicatiomwith paretsandstudents.
However technologyand sociaimediaaccounts also offataffmanyways theycan preserthemselves
unprofessionallynd/or interact with students inappropriately.

It is thedutyof eachstaffmembeto appropriatelynanagell interactonswith studentstegardlessf whether
contactor interactionwith astudenbccurdaceto-faceor by meanf technologyto ensurehatthe
appropriatestaff/studentelationshigs maintainedThisincludesnstancesvhenstudentsnitiate contacior
behavenappropriatelyhemselves.

Publicschoolemployeesire, andalwayshavebeenheldto ahigh standaraf behavior Staff membersare
remindedhat whethespecificsortsof contacts arpermittedor not specificallyforbidden bypolicy, theywill
beheldto ahigh standaraf conduciin all theirinteractionswith studentsFailureto createenforceand
maintainappropriatgrofessionahndinterpersonaboundariesvith studentsouldadversehaffectthe

Di s t relatienshipnsth thecommunty andjeopardizéhee mp | o gmeleydentvith thedistrict.

Staff membersarediscouragedrom creatingpersonakocialmediaaccountgo which theyinvite studentgo be
friendsor followers! Employeegakingsuchactiondo soattheir ownrisk andare advisedo monitorthes i t e 6 s
privacysettinggegularly.

District employeesnaysetup blogsandotherprofessional/educatisocialmediaaccountsisingDistrict
resourceandfollowing District guideline$ to promotecommunicationsvith studentsparents,andthe
communityconcerningchootrelatedactivitiesandfor thepurposeof supplementinglassroom instruction.
Accessingprofessional/educatiaocialmediaduringschoolhoursis permitted.
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Staffareremindedhatthesamerelationshipexchamge, interactionjnformation,or behavioithatwouldbe
unacceptable anontechnologicamedium,is unacceptableshen dong¢hrough theuseof technology. In fact,
dueto thevastlyincreasegbotentialaudiencéhatdigital disseminatiompresentsextracautionmustbe
exercisedby stafftoensureheyd o rerosgtheline of acceptabilityA goodrule of thumbfor stafftouseis, fi i f
youw o u | shyit fadeto-faceinagroupd o ma&@jiton | i ne. 0

Whethepermittedor notspecificallyforbiddenby pdicy, orwhenexpressedh anadultto-adult,faceto-face
contextwhatin othermediumsof expressiorcouldremainprivateopinions,ncludingfi | i &r eosimaents
thatendorser supporthemessager speeclof anotheipersonywhenexpressetly staffonasocialmedia
website havethepotentialto bedisseminatetar beyondhes p e a d#eesireoGngention.Thiscould
underminghep u b Ipércediiofthei n d i v fitnésgt@ntetacwith studentsthusundermininghe

e mp | oegffextvahesdn thisway,theexpressiomndpublicationof suchopinions,couldpotentiallyleadto
disciplinaryactionbeingtakenagainsthestaffmemberppto andincludingterminationor nonrenewabf the
contraciof employment.

Staffwhoareemployedy thedistrictasateacheunderawaiverfrom licensureshouldbeawarethat,in
additionto therestrictionsoninappropriaténteractionsvith studentanddisseminatiorf informationunder
this policy, theyarerequiredo follow theDivision of Elementarynd SecondarfducationDESE)Rules
GoverninglheCodeOf EthicsFor Arkansa€ducatorsViolationsof thispolicy thatwould alsoviolatethe
Codeof Ethicsfor Arkansa€Educatorsnayresultin thefiling of anethicscomplaintwith DESE?

Accessingsocid mediawebsitegor personaliseduringschoolhoursis prohibited ,exceptduringbreaksor
preparation periods. Staffe discouraged from accessing social mediasites on personal equipment during
theirbreaksand/ompreparatiorperiodsbecauseyhile thisis notprohibited jt maygivethepublicthe
appearancatsuchaccesss occurringduringinstructionatime. Staffshallnotaccessocialmediawebsites
usingdistrictequipmenatanytime, includingduringbreaksor preparatiorperiods excepin anemergency
situationor with theexpresgprior permissiorof schooladministrationAll schooldistrictemployeesvho
participatan socialmediawebsiteshallnot postanyschooldistrictdata,documentsphotographsakenat
schoolor of studentgogos,or otherdistrict ownecbr creatednformationon anywebsite. Further theposting

of anyprivateor confidentialschooldistrictmaterialon suchwebsitess strictly prohibited.

Specifically, theollowing formsof technologybased interactity or connectivityareexpresslypermittedor
forbidden?

Privacy of Employee'sSocialMedia Accounts

In compliancewith A.C.A. 8 11-2-124 theDistrict shallnot requirerequestsuggestor causeacurrent or
prospectivemployedo:

1. Discloseheusermmeand/ompasswordo his/herpersonasocialmediaaccount;

2. Add anemployeesupervisorpr administratoto thelist of contactsassociatevith his/herpersonal
socialmediaaccount;

3. Changeheprivacysettingsassociatedith his/hempersonakocialmediaaccountpr

4, Retaliateagainstheemployedor refusingto discloseéheusernamand/opasswordo his/her

personakocialmediaaccount.
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TheDistrict mayrequireanemployedo disclosehis or herusernameand/orpasswordo apersonasocial
mediaaccountft h e e mp | o ysecelmediaapceuntsativitysréasonablipelievedo berelevanto
theinvestigatiorof anallegationof anemployeeviolatingdistrict policy; locallaws;statdawsandrules;or
federallawsandregulationslf sichaninvestigatioroccurs andtheemployeaefusesyponrequestio supply
theusernamand/ompasswordequiredo makeaninvestigationdisciplinaryactionmaybetakenagainsthe
employee, which coulihicludetermination ononrenewal afheemploye e 6 s ¢ employmantwithhe f
District.

Notwithstandinganyotherprovisionin this policy, theDistrict reservetheright to view anyinformation about
acurrentor prospectiveemployedhatis publicly availableonthe Internet.

In theeventthatthedistrictinadvertentlyobtainsaccesso informationthatwould enablehedistrictto have
accesstoaamp | oy e e 6s nmedaacsonm, thé distacowsll inaséthis informatiorto gain access
tothee mp | ospa@alédsaccountHowever,disciplinaryactionmaybetakenagainsenemployeen
accordwith otherDistrict policy for usingdistrictequipmenbr networkcapabilityto accessuchanaccount.
Employees haveo expectation oprivacyin theiruseof Districtissued computerstherelectroniadevice,or
useof theDistrict'snetwork.(Seepolicy8.228 CLASSIFIEDPERSONNELCOMPUTERUSEPOLICY)

Crosgeference:8.22 CLASSIFIEDPERSONNELCOMPUTERUSEPOLICY

LegalReferences: A.C.A.§112-124
DESERulesGoverningThe CodeOf EthicsFor Arkansag€Educators

DateAdopted: 05/30/2013
LastRevised: 05/23/2019
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8.380 CLASSIFIED PERSONNELVACATIONS

Contracteeemployeesvorking 240daysarecreditedwvith 10daysof vacationatthebeginningof eachfiscal
year.Thisis basentheassumptinthatafull contract yeawill beworked.If anemployedails to finish the
contractyeardueto resignatioror terminationthee mp | ofiat obeihksvill bereducedattherateof .833
dayspermonth,or majorportionof amonth for anydaysusedout notearned.

All vacationtime must beapproved byhesuperintendent whehall considethestaffingneedwf thedistrictin
makinghis/herdetermination.

No employeeshallbeentitledto morethan15 daysof vacationasof thefirst dayof eachfiscal year.The
permissiblearryforwardincludeshe10dayscrediteduponthestartof thefiscal year. Employeesaving
accruedracatiorntotalingmorethanl15 daysasof thedatethis policy is implementedghallnotbeeligibleto
increasehenumberof dayscarriedforwardduringtheiremploymentvith thedistrict. Earnedoutunused
vacationwill bepaiduponresignationtetirementterminationor nonrenewaatthee mp | ocyreetdaily
rate of pay.

Newemployeesnayusevacationeaveafterthreemonthsof employment wheapprovedy asupervisor.

An employeewith 10 yearsf servicaein a240-dayareaatMidlandwill be eligibleto earn15days ofvacatiora
year.No morethanl5daysmaybeaccruedn anyoneyear.

DateAdopted: 06/13/2003
LastRevised: 07/11/2008
01/23/2015
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8.399 DEPOSITING COLLECTED FUNDS

From timeto time, staffmembersnaycollect fundsn thecourseof theiremployment. It isheresponsibilityof
anystaffmembeto deposisuchfundstheyhavecollecteddaily into theapproprateaccountgor whichthey
havebeercollected TheSuperintenderdr his/herdesigneshallberesponsibléor determiningheneedfor

receiptdor fundscollectedandotherrecordkeepingequirementandof notifying staff of therequirements.

Staffthatuseanyfunds collectedh thecourseof theiremployment fopersonapurposespr whodeposit such
fundsin apersonahccountmaybesubjecto disciplineupto andincludingtermination.

DateAdopted: 06/13/2019
LastRevised:
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8400 CLASSIFIED PERSONNEL WEAPONS ON CAMPUS

Firearms
Exceptaspermittedby this policy, noemployeeof thisschooldistrict,includingthosewho maypossesa
A ¢ o n ccargd eerdmshallpossess irearm on anyistrict school campusrin or upon anyschool busr
ataDistrict designatedbusstop.

Employeesvho meetoneor moreof thefollowing conditionsarepermittedto bring a firearmontoschool

property:

1 He/shds participatingn aschoolapprovededucationatourseor programinvolving the useof
firearmssuchasROTC programshuntingsafetyor military educationpr beforeor afterschool
huntingorrifle clubs;

1 Thefirearmsaresecurelystoredandlocatedn ane mp | oop-eampupersonatesidencend/or

immediatelyadjacenparkingarea?

He/shas aregisered, commissionescurityguard actingn thecourseandscopeof his/herduties;

He/shas acertifiedlaw enforcemenbfficer, eitheronor off duty;

He/shenasavalid conceatarrylicenseandleaves his/hdnandgunn his/herocked vehiclen the

district parkinglot.

= =4 =

Possessioaf afirearmby aschooldistrictemployeevho doesnotfall underanyof theabovecategories
anywhereon schoolproperty ncludingparkingareasandin or uponaschool busill result indisciplinary
actionbeingtakenagainstheemployeewhich mayincludeterminationor nonrenewabf theemployee.

Other Weaponq02)

An employeanaypossesapocketknife which for thepurposeof this policyis definedasaknife thatcanbe
foldedinto acaseandhasabladeor bladesof lessthanthree(3) inchesor lesseach An employeemaycarry,
for thepurposeof selfdefenseasmallcontaineiof teargas or macewhich for thepurposeof thispolicyis
definedashavingacapacityof 150ccorless. Employeesreexpectedo safeguarduchitemsin suchaway
asto ensureheyarenotpossesseoly studentsSuchitemsarenotto beusedagainsstudentsparentr other
schooldistrictemployeesPossessioaf weaponsknivesor selfdefensétemsthatdo notcomplywith the
limits containecherein thefailure of anemployeédo safeguarduchitems,or theuseof suchitemsagainst
studentsparentr otherschooldistrictemployeesnayresultin disciplinaryactionbeingtakenagainsthe
employee, whiclmayinclude termiationor nonrenewal ofheemployee.

Employees who argarticipatingn aCivil Warreenactmenmnaybringa Civil Wareraweaporontocampus
with prior permissiorof thebuilding principal.If theweaporis afirearm,thefirearmmustbeunloaded.

LegalReferences: A.C.A.8§573119
A.C.A.8§573120
A.C.A.8§573124(a)(2)
A.CA.§573301
A.C.A.§573306
A.C.A.§ 65502
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DateAdopted: 01/01/2013
LastRevised: 05/30/2013
03/20/2014
04/17/2015
01/08/2016
05/23/2019
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